RELATED EXPERIENCE PER
JoB AID PER-44 | INFOTYPE 9822

The purpose of this job aid is to describe Infotype 9822/Related Experience, which tracks related work
experience and related education.

PA infotype 9822/Related Experience was added to the Integrated HR/Payroll System on August 3, 2018. This
new infotype allows the ability to track related work experience and related education.

Infotype 9822/Related Experience will present itself during the following actions
(Please see the associated BPPs):

e New Hire

e Promotion

e Transfer

Reinstatement

Non-Beacon to Beacon
Reallocation

Separation

e Separation Pay Continuation

Q INFOTYPE 9822/RELATED EXPERIENCE IS NOT TO BE USED ON
TR SUPPLEMENTAL STAFF
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Job Aid PER-44 — Related Experience

The new infotype contains the following pieces of information:

Display Related Experience (9822)

At
Personnel Mo [ blSSSSDj Mame Bobby Test
EEGroup B SPA Bi-wWeekly PersA 1501 Transportation
EESubgroup A1 FT M-FLSAOT Perm Statu  Active

Start 07/01/201%8 To 12/31/9955 Chngd |08/06/201%

{Hot to be used for Supplemental Staff)

Classification
Position 60017657 Eng Supv 1

Engineering Supervisor 1

32001175 Eng Supv 1

Engineering Supervisor 1

Relted Work Experience

Months &0 orfalculated Months: 61

Related Education

Months |48

©© 06

(1) Position: This field will default in based on the employee’s current Position from IT0O001/Organizational
Assignment.

(2) Job: This field will default in based on the employee’s current Job from IT0001/Organizational Assignment.

(3) Related Work Experience Months: This is a numerical field that will be input by the Agency
representative. This field represents the number of months of related work experience that the employee
had in qualifying for the position.

(4) Calculated Months: This is a numerical field that updates automatically each month the employee is in the
existing position/classification. For example, if the employee began the position on 04/01/2018 with 15
months of related work experience, they would have 18 months of related work experience on 07/01/2018.

(5) Related Education Months: This is a numerical field that will be input by the Agency representative. This
field represents the number of months of related education that the employee had in qualifying for the
position. The start date of the record will match the date of the corresponding action. Every time an
employee changes positions and/or classification, a new 1T9822 should be created with the corresponding
start date.
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Job Aid PER-44 — Related Experience

Updating a record via PA30

To update an existing record by making changes to either the Related Work Experience months field or the

Related Education months field, the user will use the Change icon f

NOTE: Changes to the Related Work Experience months field will update the Calculated months field
automatically based on the start date of the record.

Delimiting a record

Upon separation, the user will need to delimit the record when it presents itself during processing of the
Separation or Separation Pay Continuation action.

To delimit the record, the user will highlight the record and press the Delimit icon & :

Delimit Related Experience (9822)

a & [Z]

Personnel Mo 2183590 Marme Bobby Test

EEGroup E SPA Bi-Weekby PaersA 1501 Transportation

EESubgroup R1 FT N-FLSAQT Perm Statu  Withdrawn

% Choose 0g8/01/2018 To 12/31/9999 5Ty. Delimit.Date 08/01/2018
E. Start Date  End Date Position  Job R... Rel Rel L.. 1

il
.33710112013}2;31;9999 60017657 32001175 60 61 48

L]

Entry lioE 1
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