OM FIELDS oM
JoB AID OM-10

The purpose of this job aid is to define the fields that are included in the Create New Position (position action
100) screens and tabs. The fields are listed in the order they display on the SAP screen, reading left to right
from each row.

Position Data on the General Tab

g
potion Goto System Help

@ 3 9B CQQ DHB DD R 2m

Create New Position - DISPLAY

AT, Advress | Time: | Gost

FPogitian
__F'DSItIELn ;E1 BOE985 TRANSRORTATION STAFF EMGIMNEER |_ TRGTEST
valld from 1B/18/2087 to [12/31/9999)
Infotype status 5"2'§ Flanned Wark Flow Status M| In Pracess PCR Bumber E_E-B'I'B'B”Ijﬂ'ljﬁ'lj'ei“
Position abbr. [TRANS STAFF | Posiion Name  TRANSPORTATION STAFF ENGINEER |_TRGTEST)
@ Open () Vacancy filled
Company Gode [WEBZ | STATE OF HC Fersonnelarea 1581 Transporation
Business Area 1500 Dept of Transportation fetsubaes — INGOS| Saarintenare
Ernployee group %'Sﬁﬁx El'i-'i-"\'.'fééi-':iif' -i;'r. EE subgroup .“.1 FT WN-FLEAOT Perm
Hours perieek 4B BEl
5OC Code 51-3'2EH"1' prcountants and Auditors
Courty Code [032| curham
Position Types: Nonel || kmergency bl Essentialile] ey | Nof-Key Fosition 2
Field Name Field Description
Position The SAP eight-digit position code (perform a search for the correct position title) for

the position to be maintained.

Valid from Beginning date of the organizational assighment which identifies the start of a validity
period. For existing Legacy positions, the start date was established as 01/01/1900.

Note: The Validity period, also referred to as the effective date range, identifies the
lifespan assigned to an object or an infotype record, or the period of time that these
items "exist." Validity periods consists of a start date and end date.

Valid to Contains a date that identifies the end of the validity period which is the ending date
of the organizational assignment; if the assighment is ongoing, the “end of time”
12/31/9999 is entered.
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=
action  Goto Systern Help

@ 10D CaQ LR anna O @m

Create New Position - DISPLAY

- AT Address | Time | Cost

Fosition
Position’ 61008985 TRANSPORTATION STAFF ENGINEER LTRGTEST
valid from 10/18/2007 to [12/31/9999)
Infotype status 5"2'f Flanned Work Flow Status— [N| In Pracess PCRE mMumber E_E_EI'B'E'I'IjEI'Ijé'B&'
Posifion abtr.  [TRANG STAFF | Posiion Name  TRANSPORTATION STAFF ENGINEER |_TRGTEST)
& 0pen (O vacaney filled
Company Code ;_HEBE_ STATE OF HC Personnel area __1 591_ Transpartation
Bt 1500 Dept of Transportation el mate NEOS| Tday Interface
Employes group ?Bﬁﬁx Bi-Weakly -E'r_ EE subgroup -“-1 FT M-FLSAOT Perm
Hours periteek 4I3 A
80C Code -1 32011 Arcountants and Auditors
County Code [632| Durham
Fosition Tyvpes: Maone | Ermergency = Ecqpntial [ Key |Mon-Key Position =

Field Name Field Description

Infotype status Identifies whether the infotype is in planned or current status. Position infotypes will
remain in planned status until all approvals have been obtained.

Work Flow Status This field, automatically populated by SAP, displays the current status of a workflow
item, such as “N” for in progress, “A” for has been approved by one or more
approvers, “R” for rejected, and M for complete.

PCR Number Stores the searchable, SAP generated ten-digit number used to designate a workflow
item.

Position abbr. Name of the Position abbreviation. Position short text is a 12-character field. Not all
12 characters have to be used. Start each short text word with a capital letter and
follow the naming conventions of your agency.

Position Name Full description of Position Name, up to 40 characters long, followed by a dash,
followed by the Job Group name.

Open Indicates that the position is vacant.

Vacancy filled Indicates that the position is held by an employee.

Company code Represents the highest levels of the organizational structure. Use NCO1 for all

agencies, except for Transportation and Employment Security Commission. Their code
is NC02. All agencies except DOT and ESC use NCO1.
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=
action  Goto Systern Help

g N 9H Cae DHE Do BE o

Create New Position - DISPLAY

- AT Address | Time | Cost

; - (6180808985 | TRANSPORTATION STAFF ENGINEER |_TRGTEST
valid from 10/18/2007 to [12/31/9999)
Infotype status 5."2'5 Flanned \Work Flow Status . [N In Process PCRE mMumber E_E_EI'B'E'I'IjEI\Ijé'BJ
Posifion abtr.  [TRANG STAFF | Posiion Name  TRANSPORTATION STAFF ENGINEER |_TRGTEST)
@ Open O vacaney filled
Company Code ;_HEBE_ STATE OF HC Personnel area __1 591_ Transpartation
BusinessArea 1500 Deptof Transportation Pers subarea  NGOS| Tday Interface
Employes group BF'A El'i-—'i-'l‘:fééi::iif' E} EE subgroup -“-1 FT M-FLSAOT Perm
Hours pereek | 40.80]
50C Coda 51_3-25"1-{ Accountants and Auditors
County Code [632| Durham
_Position Types: Nonel | Emergency ] Esseftia)i B ‘key | Nor-iey Pasilion =

Field Name Field Description

Personnel area (Pers. Code that identifies the agency and division associated with the position. Some
Area) examples are:

For Company Code NC01
e 1401 State Controller

e 1601 Environment and Natural Resources
e 7101 State Personnel
e 8701 School of Science and Math
For Company Code NC02
* Transportation
¢ Employment Security Commission

The Personnel Area is tied directly to the company code and is used by Payroll to
identify the specific agency for which the employee works. A company code can
include one or more Personnel Areas. Personnel Area is important for selecting dates
for reporting. Personnel areas determine where wages and salaries are posted and
from where they are paid.

Business Area In most cases, represents the agency. The exceptions are:

e Justice (SBI)
e HHS (403-b)
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=
action  Goto Systern Help

g N aH eee DHK Dhng B0 @B

Create New Position - DISPLAY

- AT Address | Time | Cost

Fosiion
51 BEIBEIBE!__ N TEANSPORTATION STAFF EMGINEER |_TRGTEST
valid fiom [toiarz0n7| to [12/31 /883
Infotype status _2 Flanned Wark Flow Status N In F!'rnc_ess FCRE Mumber E_ﬁ_ﬁ'ﬂ_ﬁ'ljﬁﬁéﬁdm
Posifion abtr.  [TRANG STAFF | Posiion Name  TRANSPORTATION STAFF ENGINEER |_TRGTEST)
@ Gpen O vacaney filled
Company Code ;_l_'JEBE_ STATE OF HC Personnel area __1 591_ Transpartation
BusinessArea 1500 Deptof Transportation Fers subares  NCOS| 7oayInteiface
Employee group | SPAB-Weekly =1 EE subgraup M| FTN-FLSAOT Perm
Hours perieek | 40.00
S0C Code -1_32911 Accountants and Auditars
County Code [632| Durham
_Puosition Types: | None T Emeraency ] Essential [/ Key |Non-Key Position B
Field Name Field Description

e CCPS (Highway Patrol)

NOTE: A Business Area is a unit within a company code used by Finance to complete
set of income statements and balance sheets. The Business Area represents a
separate area of operations or responsibilities within an organization.
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=

action  Goto Systern Help

]

14 H eGe CHR fena R 2B

Create New Position - DISPLAY

- AT Address | Time | Cost

; . 61008985 TRANSPORTATION STAFF ENGINEER |_TRGTEST
valid from 10/18/2007 to [12/31/9999)
Infotype status 5"2'5 Flanned Work Flow Status— [N| In Pracess PCRE mMumber E_E_EI'B'E'I'IjEI'Ijé'B&'
Posifion abtr.  [TRANG STAFF | Posiion Name  TRANSPORTATION STAFF ENGINEER |_TRGTEST)
@ Open O vacaney filled
Company Code ;_HEBE_ STATE OF HC Personnel area __1 591_ Transpartation
BusinessArea 1500 Deptof Transportation Pers subarea  NGOS| Tday Interface
Employes group ?Bﬁﬁx Bi-Weakly -E'r_ EE subgroup -“-1 FT M-FLSAOT Perm
Hours periteek 4I3 A
50C Coda 51_3-25"1-{ Accountants and Auditors
County Code [632| Durham
_Position Types: Nonel | Emergency ] Esseftia)i B ‘key | Nor-iey Pasilion =
Field Name Field Description

Pers. subarea
(Personnel subarea)

Code that defines various working schedules so that Time Management can define
groups of specific time entry rules. Some examples include:

e NCO1 7 day Norm
* NCO4 7 day El/Ap
e NCO7 7 day Temp
¢ NC09 7dayExternal

The Personnel subgroup groups similar jobs to conform to time and attendance rules.
There are five key elements that determine an employee’s Personnel Subarea
assignment:

e Calendar assignment

e Relationship to the state (regular vs. temp vs. elected vs. contractor)
e Quota accrual rules/requirements

e Work schedule rule (to restrict the available work schedules)

e Working period (which defines Overtime Period)

See the Personnel Area and Subarea job aid that is available on the OSC website for
detailed information concerning the relevant PSAs associated with each Personnel
Area (www.osc.nc.gov, click on training, then HR/Payroll Help Docs).
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=

action  Goto Systern Help

]

N JH CeQ DR fran B0 @

Create New Position - DISPLAY

- AT Address | Time | Cost

FPosition

~ Position: 61000985 | TRANSPORTATION STAFF ENGINEER |_TRGTEST
valid from {a/18/z007) to [12/3179958
Infotype status g:'E'i Flanned \Work Flow Status . [N In Process PCRE mMumber i_ﬁ_ﬁ'ﬂ'ﬁ'ljﬂvljé'ﬂdm
Position sbbr. | TRANS STAFF | Posilion Name | TRANSPORTATION STAFF ENGINEER |_TRGTEST
@ Open O vacaney filled
Company Code ;_l_'JEBE_ STATE OF HC Personnel area __1 591_ Transpartation
Business Area '15'3':' Dept of Transparation Pers subarea  |NCOS| Tday Interface
Ermployee group BF'A El'i:'ii'ﬁééi%iit' = EE subgroup .0.1 FT M-FLEAOT Parm
Hours perieek | 40.00
50C Coda 5-1_3éljﬁl Arcountants and Auditors
County Code [632| Durham
_Position Types: Nonel | Emergency ] Esseftia)i B ‘key | Nor-iey Pasilion B

Field Name Field Description

Employee Group (EE
Grp, EE Group, EG)

Assigns the appointment type and establishes rules for calculating leave and managing
pay. Some field values include:

e A SPA Employees (Subject to Personnel Act employees)
e K EPA Employees (Exempt from Personnel Act Employees)
e O Supplemental Staff (temporaries, pick up firefighter, National Guard,

contractor, etc.)
e P SPA Bi-Weekly

See the Employee Groups and Subgroups Definitions job aid that is available OSC
website (www.osc.nc.gov, click on training, then HR/Payroll Help Docs) for detailed
information.

12/28/18
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=
action  Goto Systern Help

@ 29 @ Q@ DR oo B @m

Create New Position - DISPLAY

m Address | Time |, Cast

Position
‘Position’ 61008985 TRANSPORTATION STAFF ENGINEER |_TRGTEST
valid from 10/18/2007 to [12/31/9999)
Infotype status 5"2'f Flanned Wtk Flow Status M| In Process PCR Mumber E_E_EI'B'E'I'IjEI'IjE;'B&'

i UL TRANS STAFF | Posilion Name  TRANSPORTATION STAFF ENGINEER | TRGTEST)

& E=1g|

Méacancy filled

Company Code ;_HEBE_ STATE OF HC Personnel area __1 591_ Transpartation

Business Area 15I3EI Dept of Transpartation Pers. subarea NI:EIB Toay Interface
Employee graup | SPAB-Weekly = EE subgroup M| FTREFLEAOT Perm
Hours periteek ':4I3 A
80C Code i1_3-2lfl‘H Accountants and Auditars
County Code [632| Durham
_Puosition Types: Nene [ 1 Emergency - Essential( [l Key | Non-key Posiion B
Field Name Field Description
EE Subgroup The EE subgroup field:
(Employee subgroup, . . . . .
ESG) J Dehflr::lesI the position work status (full time, part time) and the position work
schedule.

¢ Determines detailed and specific calculation rules for employee pay.
e Defines if the position is subject to or not subject to FLSA Overtime (OT).
Some examples of the EE subgroup for the SPA Employees EE group include:

e A1l FT N-FLSAOT Perm (Full-time, not subject to FLSA Overtime, Permanent)
e A2 FT N-FLSAOT Prob (Full-time, Not-Subject to FLSA Overtime, Probation)

e B1FT S-FLSAOT Perm (Full-time, Subject to Overtime, Permanent)
See the Employee Groups and Subgroups Definitions job aid that is available on the

OSC website (www.osc.nc.gov, click on training, then HR/Payroll Help Docs) for
detailed information.

Hours per Week Represents the budgeted number of hours per week for the position. In most cases
the value will be 40 hours per week.

SOC Code Stores the Standard Occupational Classification occupational code for the position.

SAP assigns the SOC code for graded positions. For banded positions, the SOC code
will be determined by the agency.

County Code Contains the three-digit code for the county where the position is located.
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Job Aid OM-10 — OM Fields

Position Data on the General Tab

=
action  Goto Systern Help

@ 29 @ Q@ DR oo B @m

Create New Position - DISPLAY

m Address | Time |, Cast

FPosition
 Pasition’ 51008985 TRANSPORTATION STAFF ENGIMNEER |_TRGTEST
valid from 10/18/2007 to [12/31/9999)
Infotype status 5"2'f Flanned Wark Flow Status N|In Pracess PCRE mMumber E_E_EI'B'E'I'IjEI'IjE;'B&'
Posifion abtr.  [TRANG STAFF | Posiion Name  TRANSPORTATION STAFF ENGINEER |_TRGTEST)
e Ovacancy filled
Company Code ;_HEBE_ STATE OF HC Personnel area __1 591_ Transpartation
Business Area 15I3EI Dept of Transpartation Pers. subarea NI:EIB Toay Interface
Employee graup | SPAB-Weekly = EE subgroup M| FTREFLEAOT Perm
Hours periteek ':4I3 A
80C Code i1_3-2lfl‘H Arcountants and-Auditors
County Code [632| Durham
_Position Types: Nonel | Emergency ] Esseftia)i B ‘key | Nor-iey Pasilion =
Field Name Field Description
Position Types The State has three separate designations for critical positions which are defined as follows:

* Emergency — A positions designated by an agency that is mandatory/essential to agency
operations during adverse weather or other conditions of a serious nature that prohibit
some employees from reporting to work but do not necessitate the closing of state offices
and facilities; or a position designated that is mandatory/essential during emergency
conditions that necessitate the closing of state offices or curtailing of operations. These
designations are related only to the “Adverse Weather and Emergency Closing” policy in the
State Personnel Manual.

e Essential — A position designated by an Executive Branch Department Head with the
approval of the Office of State Budget and Management as exempt from an Executive Order
prohibiting the filling of positions. Essential positions include positions directly related to
law enforcement and public safety, classroom instruction, and the custody or care of
persons for whom the state has a constitutional duty to serve. Administrative and support
positions are not deemed essential, but the Office of State Budget and Management may
designate additional positions as an Essential Position depending upon the circumstances of
each request.

¢ Key — A position that requires specialized knowledge that is unique within the organization.
The specialized knowledge is essential for the organization to meet the goals and objectives
that are linked to its mission or statutory requirements. The loss of an employee in a key
position would lead to immediate difficulties in getting the work accomplished.

A position can be designed with more than one type. If no types are applicable, select None.

12/28/18 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 8 OF 19



Job Aid OM-10 — OM Fields

Position Relationships Data on the General Tab

Fasition Relationships
Org Unit |1e888817 Ciepattrnent of Transportation
_Jnh BE41148 TRAMSPORTATION STAFF EMGIMEER |
Repadrts To 154215881 TRAMS EMGHNR DIRECTOR I
Field Name Field Description
Org Unit Contains the eight-digit number that represents the organizational unit to which the

position belongs.
Job Contains the eight-digit number for the job assigned to the position.

Reports to Contains the eight-digit position number that represents the supervising (chief)
position for the organizational unit.

Pay Grade Tab on the General Tab

Note: The fields on this tab are automatically populated from the Planned Compensation infotype record for the Job.

AT, s

Salary structure data -
Ciry Grauping | USA 2 Pay orade |GR74
Pay grade type 101] Graded Level 108 ] 15 6B
Area (81 Annual Salaries ey Date for Display __1El.f1El.f2EIEIT§
Currency key usD
Pay grade 41,802.80 | To | 69,093, 00 |
Referenice salary [ 55,448.00 |
Tirne unit Annually =1
Field Name Field Description
Ctry Grouping Indicates the country that is used in the Human Resources components of SAP.

Accept USA, for United States as the default value. This field is populated from the
Planned Compensation infotype for the Job.
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Job Aid OM-10 — OM Fields

Pay Grade Tab on the General Tab

Note: The fields on this tab are automatically populated from the Planned Compensation infotype record for the Job.

AT, s

Ciry Grouging
Fay grade type
Area

_Salary structure data -

il B|  Paygrade [GR74
'E|1 Graded Level .GR_; To E:H
[B1]  Annual Salaries Key Date for Display 1841872007

Currency key S0
Pay grade ' 41,802.0808 | To £3,093. 00
Refererice salaty [ 55,448.00 |
Tirne unit Annualy |
Field Name Field Description
Pay grade The code for a group of similar jobs for employee compensation. A pay grade is
defined by the country, the pay grade type and the pay grade area. A pay grade can
be divided into several pay grade levels. This field is populated from the Planned
Compensation infotype for the Job.
Pay grade type Distinguishes between the different types of pay grade structures, such as:

Level (Pay grade
level)

Pay grade area

Key Date for Display

Currency key

* 01 Graded
* 02 Banded
* 03 Flat rate
* 04 T-Grade
* 05 X-Grade

This field is populated from the Planned Compensation infotype for the Job.

Defines the code for the salary range within the pay grade. Each level has a minimum
and a maximum amount. This field is populated from the Planned Compensation
infotype for the Job.

Distinguishes the salary structure. Some examples include:

* 09 Flat Rate Judicial
e 14 Flat Rate Judicial Hourly

Defaults to today’s date. This field confirms that the data displayed on the tab is
current.

Accept USD, for US dollars as the default value.

Pay grade Stores the minimum of pay range. This field is populated by the Planned
Compensation infotype record for the Job.
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Job Aid OM-10 — OM Fields

Pay Grade Tab on the General Tab

Note: The fields on this tab are automatically populated from the Planned Compensation infotype record for the Job.

AT, s

Salary structure data -

Ciry Grouping USA Z Paygrade _lEiF:?d
Pay grade type |81 Graded Level \BR| To  |BR
Area EI1 Annual Salaries Ke_v Diate far Display ”'1-Ei.'f'1 iZl_;f'.?"EI'ifi".;’E
Currency key gD
Pay grade ' 41,802 00 | To f9,093.08 |
Refererice salary [ 55,448 00 |
Tirre uit fﬁnnua_llv =]
Field Name Field Description
Pay grade to Stores the maximum of pay range. This field is populated by the Planned

Reference salary

Time unit

Compensation infotype record for the Job.

Contains an absolute amount that can be used as a reference point in the pay grade.
The reference salary represents the midpoint of the pay grade. This field is populated
by the Planned Compensation infotype record for the Job.

If the position is banded, the reference salary is one market index (journey) of the
band.

Example:

The minimum paid for the pay grade is USD 4000 and the maximum paid is USD 6000.
The reference salary in your organization represents the midpoint. In this case, the
reference salary would be USD 5000.

Determines which unit of time is used to calculate/display amounts in compensation
administration. Values can be:

e Monthly
e Annually
e  Hourly
e Weekly

This field is populated by the Planned Compensation infotype record for the Job.
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Job Aid OM-10 — OM Fields

Pay Scale Tab on the General Tab

Note: The fields on this tab are automatically populated from the Planned Compensation infotype record for the Job.

Fay Grade : Direct

Fay scale structure data

Country Grouping
F.scale type

FS Area

ES(G for CAP

Fay Scale Group
FS level

key Date far Display

sA

B3 Flat Rate
B9 Judicial
3

JRGa To JAGH
il To A

)

fas17i2007 [=)

Currency key

usoh Linited States Dallar

Armount 1,692 080 | To 51,692 0@
Tirme unit Momnthly Zl
Field Name Field Description

Ctry Grouping
(Country Grouping)
ESG for CAP

P. scale type

Pay Scale Group

PS Area

Indicates the country that is used in the Human Resources components of SAP.
Accept USA, for United States as the default value.

This is the Employee Subgroup for the Capacity field which is set at configuration
and is always “3".

Distinguishes between the different types of pay grade structures, such as:

01 Graded
02 Banded
03 Flat rate
04 T-Grade
05 X-Grade

Defines the code for the salary range within the pay grade. Each level has a
minimum and a maximum amount.

Distinguishes the salary structure. Some examples include:

09 Flat Rate Judicial
14 Flat Rate Judicial Hourly

12/28/18
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Job Aid OM-10 — OM Fields

Pay Scale Tab on the General Tab

Note: The fields on this tab are automatically populated from the Planned Compensation infotype record for the Job.

Fay Grade : Direct

Fay scale structure data
Country Grouping sA =
F.ccale type B3|  Flat Rate
FS Area B9 Judicial
ESG for CAP 3
Pay Scale Group Jagn To JOGD
F5 level il To A
Key Date for Display haxmzan?
Currency key LsD United States Dollar
Amount 1,692 .00 | To A1,692 .00
Time unit Manthly El
Field Name Field Description
PS level Defines the code for the salary range within the pay scale.

Key Date for Display Defaults to today’s date. This field confirms that the data displayed on the tab is

current.
Currency Key Accept USD, for US dollars as the default value.
Amount Stores the minimum and maximum pay range.
Time Unit Stores the maximum of pay range.
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Job Aid OM-10 — OM Fields

Address Tab

Gereral ~ Time |, Cost
Position
Position E1000985 | TRANSPORTATION STAFF ENGINEER |_TRGTEST
Walid frarm 1841 EI.-'EEIEI?_E to (1231 .-'EIEIEIS_E Infotype status 2 Planted:
Witark Flow status N In Process
Suhiype [ain Address = Get Address |
Address suppl. | |
House nafStrest 2512 NMORTH DUKE STREET House number
Street _-
Prsndecily R |DURHAM
Country usa =]
Redion 18 Marth Garoling
Telephoneno. 9195661212
Fax hutnber 9195551313
Field Name Field Description
Subtype (Address Expansion of the infotype record to store additional information. For Addresses the
tab) subtypes are
e Courier

e Mailing address
e Main address

Address suppl. Leave blank. This field is not used by the Integrated HR/Payroll System.

House no/Street Identifies the street name up to a maximum of 30 characters.

House number Identifies the street number up to a maximum of 6 characters.

Street Leave blank. This field is not used by the Integrated HR/Payroll System.

P Code/City Contains the postal (zip) code for the address and the city. For example, 27513
Raleigh

Country Identifies the country. Accept USA, for United States of America as the default value.

Region Contains the two-digit character code for a state. Select NC for North Carolina.
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Job Aid OM-10 — OM Fields

Address Tab

Position
Pasition 61000985 | TRANSPORTATION STAFF ENGINEER |_TRGTEST
Walid fram i:l_iﬂ_f'i.ﬁ-ﬁﬁijﬁﬂ to iTEﬁﬁﬁﬁﬁﬁi Infotype status: IE' Planned

Wiork Flow status __N_I In Pracess

Subtype [Main Address =] | GetAddress

Address suppl, [ |

Housze nalStrest |j?__5_ﬁ_2__r:16ﬁ_'r_l—7_l3 [J_PEETS_TR;EET—| House number |—|

Strest | |

PCoderCity 27704 | DURHAM |

Country (LIS a|

Reginn NG | naorth Caroling

Telephone no. |9195551212 I
Fax hutnber 9195551313
Field Name Field Description

Telephone no.

Fax number

Time Tab

Identifies the phone number for the workstation or desk assigned to the position.

Identifies the fax number assigned to the position.

Note: To activate a time setting to the position, you must either select the indicator or enter data in the listed field.
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Job Aid OM-10 — OM Fields

General '| Cost
Fosition
Position G1EE0001
Yalid from 1872007 to Infotype status 2! Planned
Wark Flow status
Cyerdime Compensationd@005) VWieekend Shift Premium{8005})
Immediate Payout |
R Weekend Shitt Prem Rate | %
Carmp Ading Limit Days
Haoliday Premium Rate(@01 0}
Holiday Payout Period {9006}
Haoliday Premium Rate %
Immediate Payout |
OR On-Call(8011)
Camp Ading Lirmit Days
on-Call Comp Accrued [
Might Shift Premium{&007)
on-Call Rate ]
Might Shift Prem Rate kA
Evening Shift Pramium (5008} Callhack{9012)
Evening Shift Prem Rate % Callback Accrual ]
Extended Duty(301 &)
Extended Duty Rate %
Field Name Field Description
Overtime Compensation (9005)
Immediate Payout Indicates if OT is to be paid out immediately.
Comp Aging Limit Indicates if overtime compensatory time is to be paid out (FLSA Subject only) or expired

(FLSA Not-subject only) at a point earlier than 12 months from when it was earned. The
Comp Aging Limit field should be populated with the corresponding number of days (30
days, 60 days, etc.). The default is 365 days. If no record exists, the default value of

365 applies.

Weekend Shift Premium (9009)
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Job Aid OM-10 — OM Fields

Address Tab
Gereral ‘Time |, Cost
Position
Position E1000985 | TRANSPORTATION STAFF ENGINEER |_TRGTEST
Valid fram [18/18/2007) to |12/31/9999) Infotype status 2| Planned
Witark Flow status N In Process
Subtype [ﬂain Address & et Address |
Address suppl. | |
House nafStrest 2512 NMORTH DUKE STREET House number
Street _-
Prsndecily R |DURHAM
Country usa a|
Redion 18 Marth Garoling
Telephoneno. 9195661212
Fax hutnber 9195551313
Field Name Field Description
Prem Rate Indicates the weekend shift premium rate. Note: If OSP has approved a rate other than

the default of 10%, the rate as a percentage must be entered in the rate field.
Holiday Payout Period (9006)
Immediate Payout Indicates if Holiday compensatory time is to be paid immediately.

Comp Aging Limit Indicates if holiday compensatory time (equal time off for time worked on a holiday) is
to be paid out at a point earlier than 12 months from when it was earned. The Comp
Aging Limit field should be populated with the corresponding number of days (30 days,
60 days, etc.). The default is 365 days. If no record exists, the default value of 365
applies.

Holiday Premium Rate (9010)

Holiday Premium Indicates if the position is eligible for holiday premium rate. Note: If the OSP approved
Rate a rate other than the default of 50%, the rate as a percentage must be entered in the
rate field.

Night Shift Premium Rate (9007)
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Job Aid OM-10 — OM Fields

Address Tab

 Gorieral 4 Time , Gost
Position
Position (61080985 | TRAMSPORTATION STAFF EMNGINEER |_TRGTEST
valid from 18/10/2007] to |12/31/9999) Infotype status 2| Planned

Work Flow status  (N| In Process

Subtype ﬂiﬂainﬂxddress = Get Address
Address suppl. | |
House nofStreet | 2612 MORTH DUKE STREET | Housenumber | ;
Street | |
PCodercity 127784 [DURHAM
Country =y a|
Region NG | Morth Caroling
Telephone no. |9195551212
Fax humber 9195551313

Field Name Field Description

Night Shift Prem Rate Indicates the night shift premium rate. Note: If the OSP has approved a rate other than
the default of 10%, the rate as a percentage must be entered in the rate field.

On-Call (9001)

On-Call Comp Indicates if the time is to be collected as On-Call comp time.
Accrued
On-Call Rate The OSP approved on-call rate, expressed in dollars and cents.

Evening Shift Premium (9008)

Evening Shift Prem Rate  If OSP has approved a rate other than the default of 10%, the rate as a
percentage must be entered in the rate field.

Callback (9012)
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Job Aid OM-10

— OM Fields

Address Tab

S e
Position
Position 1000985 | TRAMSPORTATION STAFF ENGINEER |_TRGTEST
walid fram 10/10/2007 to |12/31/9998) Infotype status 2| Planned
Work Flow status (N In Process
Subtype [Main Address =] | GetAddress

Address suppl,

House niofStreat

2612 NORTH DUKE STREET | House number | |

Street | |

PCodelCity 27704 | DURHAM |
Country usa @

Region NG | naorth Caroling

Telephone no. |9195551212 I
Fax hutnber 9195551313
Field Name Field Description

Callback Accrual Indicates if the compensation for callback will be accrued as comp time rather

than pay.
Extended Duty (9016)

Extended Duty Rate The approved rate expressed as a percentage for extended duty.
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