QRG 7:

THE DISCHARGE OF OFFICIAL DUTY
Job Aid AP01-QRG7

REIMBURSEMENT OF TRAVEL AND OTHER EXPENSES INCURRED IN

APO1

The purpose of this job aid is to show the form to use for reimbursement of travel and other expenses

incurred in the discharge of official duty.

REIMBURSEMENT OF TRAVEL AND OTHER EXPENSES INCURRED
IN THE DISCHARGE OF OFFICIAL DUTY

INSTRUCTIONS TO CLAIMANT: Submit one onginal to Accounting. Attach all necessary receipts and other supporting documents to this form. Retain one (1) copy for your records.
Please complete AMOUNT COMPANY | ACCOUNT, and CENTER fields. Must be filed at lzase monthly and not later than 30 days after month ends. Must be prepared ink or typed.
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