CREATE CHARGE OBJECTS ASSIGNMENTS AND

ASSIGNMENT GROUPS IN FIORI
FIO-31 | BUSINESS PROCESS PROCEDURE

FIO

The purpose of this Business Process Procedure is to explain how to record time in Fiori with Charge Objects.

Record Time in Fiori with Charge Objects

The following process is used when an employee needs to record time against Charge Objects using a saved
template for a set time and is best practice if there is not an uploaded Worklist of Charge Objects. This
process requires two steps with the My Timesheet application. The first step is to Create Assignment then

the second step is to Create Assignment group.

Create Assignment

1. Navigate to the My Timesheet application within Fiori.

@ Home v aQa @ A&
Employee Manager  Business Objects  LMS & NCVIP NC Org Charts  SAP GUI > v
News Need Help? My Paystubs My Timesheet
HR-Payroll News How-To Videos and ... View my paystubs Manage working time
Updates and Messages Confidential
Self-ldentification of My Time Statements My Benefits eBenefits
Disahility View my Time State... Display Benefit plans Enroll Benefit plans
Create/Maintain Disa...
Voluntary Enrollment Platform
My Addresses My Leave Request My Communication My Bank Details
Manage my addresses Manage my leave re Data Manage my Bank De
Manage My Commu...
My Online My W-2/W-2C My Tax Withholding My Reports &
Selections View & Print Manage my WA4/NC4 Resources
Manage My Online S... \iew Reports and Re...
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FIO-31 — CREATE CHARGE OBJECTS ASSIGNMENTS & ASSIGNMENT GROUPS

2. Click the Assignments tab from the edit tab options (Overview, Assignments, Assighnment Groups).

£ @ My Timesheet ~

Training User

( Administrative Assistant / 65555555/ 01111111)

Overview Assignments ssignment Groups

‘ [i] Assighments ap@le in navigation period (from 11/13/2022 to 01/15/2023) are currently

All (5) Active (5) | Inactive (0) Search Q | Create v

Att./Absence Premium Charge Object  Activity

s type number Abbreviation Abbreviation

3. Click the dropdown arrow next to Create from the edit tabs options (Create, Import, Copy, Delete).
Create dropdown menu from the My Timesheet application assignments.

14 @ My Timesheet ¥ a @ A

Training User

( Administrative Assistant / 65555555/ 01111111)

Overview { Assignments Assignment Groups

I [i] Assignments available in navigation period (from 11/13/2022 to 01/15/2023) are currently displayed. x

All (5) Active (5) | Inactive (0) Search Q

Att./Absence Premium Charge Object  Activity
type number Abbreviation ~ Abbreviation

Create Import -~ Y Ty &

Name Status Valid From Valid To
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FIO-31 — CREATE CHARGE OBJECTS ASSIGNMENTS & ASSIGNMENT GROUPS

4. Select Assignment from the dropdown list.

Search Y T\L {§}
Charge Object , :
Abbreviation Valid From Valid To

5. The Create Assignment Screen is then filled in with the necessary information.

< @ My Timesheet v oYW & &

Create Assignment

Header Details
*Name: *Validity Period:
MM/ddiyyy - MM/ddiyvyyy =|
Status:
(v O
Details
Attributes [
Att.JAbsence type: ¥
Premium number: ¥

Charge Object
Abbreviation:

Activity
Abbreviation:

NOTE: The Charge Object Fields are displayed based on the settings specific to the user. In the
example shown above the employee is assigned two Charge Object Fields.
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6. Complete the header section Name field with the name of the Assignment. All Assignment names
must be unique, no two assignments can have the same name.

Create Assignment

Header Details
*Name: *Validity Period:
MM/idd vy - MM/dd, | YVY
tatus:
(v O

7. Enter the Validity Period by clicking on the calendar in the right edge of the field.

Create Assignment

Header Details
*Name: *Validity Period:
Project 1 MMiddlyyyy
JLaU .
(v O

8. Select the starting date.

AAn

*alidity Period:
MMiddAnyy - MMdddinwyy

< December 2022 ?

Sun Mon Tue Wed Thu Fri  Sat

49 27 28 29 30 1 2 3

504 5 6 7 8 9 10

51 11 16 17
52 18 23 24
53 95 30 21
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FIO-31 — CREATE CHARGE OBJECTS ASSIGNMENTS & ASSIGNMENT GROUPS

9. Then select the ending date.

*#alidity Period:

12713/2022 - 04/19/2023

< April 2023 2

Sun Mon Tue Wed Thu Fri Sat

13 26 27 28 29 20 21 i1

42 3 4 5 6 T 8

59 10 11 12 13 14 15
15 16 17 18 19 20 21 22
17 23 24 25 2 28 [29

13 30 1

[l
[#5]
4
[«

10. The Assignment Status is defaulted to Active but can be changed to inactive by clicking on the Status
switch. Deactivated assignments cannot be used and will not be visible in the selection drop down list
within the time entry mode.

Create Assignment

Header Details
*Name: *Validity Period:
MM dd, j")‘f}'}' - MM/dd. | YVY
Status:
(v

a! ( 4@
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11. The Details section contains the Attributes for the assignment, including:

Att./Absence type

Premium number (If applicable)

Charge Object

Activity Abbreviation

Element Abbreviation (If applicable)
Sub-element Abbreviation (If applicable)

SO oo T o

Details

Attributes [5]

Att.JAbsence type:

Premium number:

Charge Object Abbreviation:

Activity Abbreviation:

NOTE: The Charge Object Fields are displayed based on the settings specific to the user. There may
be up to four fields. In the example shown above the employee is assigned two Charge Object Fields.
Element Abbreviation and Sub-element Abbreviation are not applicable in the displayed example.
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12. Click the Att./Absence type field to select the Att./Absence type.
Details

Attributes [4

Att.JAbsence type: ]
Select: Att./Absence type I s

Search with Att./Absence type E
Maximum Hits: | O
Items (37)
Att./Absence type(Key) =  Description
9000 Approved Leave
9100 Bonus Leave
9128 CDE Comp Leave
9200 Sick Leave
9238 Parental Lv (8 wks)
9239 Parental Lv (4 wks)
9300 Holiday Leave
9400 Leave without Pay
9500 Time Worked
9510 Additional Time Worked
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13. If applicable, click the Premium number field to select the Premium number.

Details

Attributes 1

Att./Absence type: i

Premium number:

Select: Premium number

Search with Premium number E

Maximum Hits:
0

[tems (9)

Premium number{Key) =

01 Night Premium

02 Evening Premium

06 Stop Premium

07 Single Custody Day
08 Double Custody Day
09 Single Custody Eve
10 Double Custody Eve
11 Single Custody Night
12 Double Custody Night

anc

NOTE: While the charge objects are used more broadly, it is also possible for an employe to create an
assignment for Att./Abs type and a premium, but not charge objects, or Att./Abs types and only
Charge Objects, or both.
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14. Click into the Charge Object Fields and enter the necessary information.

Charge Object Projl
Abbreviation: .
Frojl

Activity Evenl
Abbreviation:

15. Once the required information is completed click Save.

< @ My Timesheet v aQ @ &

Create Assignment

Header Details
*Name: *Validity Period:
Project 1 12/13/2022 - 04/19/2023
Status:
(v O
Details
Attributes  [5]
Att./Absence type: | 9500 [
Time Worked
Premium number: | 02 ¥

Evening Premium

Charge Object Projl
Abbreviation: Proj1

Activity Evenl
Abbreviation:
Evenl

Save Cancel

\

16. Repeat Steps 3 thru 15 to create additional Assignments.
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17. Once assignments are created, they can be modified by going to the Assignments tab within the My
Timesheet application.

Qverview Assignments Assignment Groups

[i] Valid assignme @W’] navigation period (from 11/13/2022 to 01/15/2023) are currently available for selection.

Movember 2022 > Weekly Recorded/Target | 0/40 Enter Records TL W {é:ﬁ
Sun Mon Tue Wed Thu Fri Sat
?ecorded-’ Assignment Entered Draft Status
4 arget

46 B 7 8 g 0 11 12 Sunday, December 11, 2022

47 13 14 15 16 17 18 19 0.00/0.00 0.00 Hours

48 120 21 22 23 24 25 26 Attributes:

49 27 28 129! 30 Monday, December 12, 2022

18. Select the arrow to the right of Assignment, which needs to be edited.

4 @ My Timesheet v Qa @ A

Training User

( Administrative Assistant / 65555555/ 01111111)

Overview Assignments Assignment Groups

‘ [i] Assignments available in navigation period (from 11/13/2022 to 01/15/2023) are currently displayed.

All (3) Active (3) | Inactive (0) Search Q Create Import v M 5

Name Att./Absence type Premium number ez L= RERy

Abbreviation Abbreviation Sens VT [ VEE
Charge Object 9500 COExple EX Active 12/13/2022 04/197202.
Project 1 9500 02 ProjL Evenl Active 12/13/2022 04/19/202
Project 2 9500 06 Proj2 NoPre Active 12/13/2022 04/19/2023
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19. Click Edit.

{ q My Timesheet v

Charge Object

Active

Valid From:
December 13, 2022

Attributes
Att./Absence type: 9500

Charge Object
Abbreviation:

COExple

Q @ @

Delete

Valid To:
April 19, 2023

Premium number:

Activity Abbreviation: EX

20. Make the necessary changes and click Save.

4 @ My Timesheet v

Charge Object

Header Details

*Name:

Charge Object

Details

Attributes [@

Att.JAbsence type: | 9500

9500
Charge Object COExple
Abbreviation: COExple

Qa @ &

Delete

*Validity Period:
12/13/2022 - 04/19/2023 k4

Status:
(v

(@)

Premium number:

EXCO
EXCO

Activity Abbreviation:

| Save Cancel
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FIO-31 — CREATE CHARGE OBJECTS ASSIGNMENTS & ASSIGNMENT GROUPS

Create an Assignment Group

The Create an Assignment Group works in parallel with the Create Assignment Steps from the above section.
The Create Assignment Group should be done if the created Assignment needs to be added to a template, or

Group.

1. Click the Assignments tab from the edit tab options (Overview, Assignments, Assignment Groups).

4 Q My Timesheet v

Training User
( Administrative Assistant / 65555555/01111111)

Overview Assignments Assignment Groups

‘ Assignments ap@le in navigation period (from 11/13/2022 to 01/15/2023) are currently

All (5) Active (5) | Inactive (0) Search Q. | Create v

Name Att./Absence Premium Charge Object  Activity
type number Abbreviation Abbreviation
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2. Click Create from edit t

abs options (Create, Import, Copy, Delete).

< Q My Timesheet v Q @ A
Training User
{ Administrative Assistant / 65555555/ 01111111)
A ®
Overview Assignments Assignment Groups
‘ [i] Assignments available in navigation period (from 11/13/2022 to 01/15/2023) are currently displayed. b
AllL (3) Active (3) | Inactive (0) Search Import X
Att./Absence Premium Charge Object  Activity 1 :
Hame type number Abbreviation Abbreviation peldlEnm Ralidiio
Charge Object 9500 COExple EXCO Active 12/13/2022 04/19/2023
Project 1 9500 0z Projl Evenl Active 1211372022 04/19/2023
Project 2 9500 06 Proj2 NoPre Active 12/13/2022 04/19/2023
3. Select Assignment Group from the dropdown list.
< Q My Timesheet ¥ aQa @ &
Training User
{ Administrative Assistant / 65555555/ 01111111)
~ R
Overview Assignments Assignment Groups
‘ [i] Assignments available in navigation period (from 11/13/2022 to 01/15/2023) are currently displayed. b
m Active (3) | Inactive (0) Search Q, Create Import L
Att./Absence Premium Charge Object  Activity :
Name type number Abbreviation Abbreviation Assignment Group Valid To
Charge Object 9500 COExple EXCO 04/19/2023
Project 1 9500 02 Projl Evenl Active /2022 04/19/2023
Project 2 9500 06 Proj2 MNoPre Active 12/13/2022 04/19/2023
02/07/23 North Carolina Office of the State Controller
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4. The Create Group screen is divided into two sections Header and Assignments in the Group.

« Q My Timesheet v a @ 8

Create Group

General Information Assignments in the Group

*Name:

Assignments in the Group

~ “  Add to Group

Mame Status Valid From Valid To

Mo data
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5. Enter the Name of the Assignment Group in the header Name field. This name will appear in the

Select Assignment list in the time entry edit mode. Each Assignment Group name must be unique, no
two Assignment Groups can have the same name.

< Q My Timesheet v Q

Create Group

@

General Information Assignments in the Group

*Name:

Example Assignment Group|

Assignments in the Group

A v Add to Group

Mame Status Valid From Valid To

Mo data

6. Click Add to Group to add the Assignments you created in create assignment section on page 1.
When Add to Group is selected, a list of created Assignments generates.

< @ My Timesheet v Q

Create Group

@ &

General Information Assignments in the Group

*Name:

Example Assignment Group

Assignments in the Group

~ ™ Add to Group

MName

Status Valid From Valid To

Mo data

02/07/23
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FIO-31 — CREATE CHARGE OBJECTS ASSIGNMENTS & ASSIGNMENT GROUPS

7. Click the checkbox beside all Assignments that are to be added to the group.

Assignments

Status Valid From Valid To
harge Object Active 13 Dec, 2022 19 Apr, 2023
gributes: 9500, COExple, EXCO
Active 13 Dec, 2022 19 Apr, 2023
Attributes: 9500, 02, Projl, Evenl
| Project2 Active 13 Dec, 2022 19 Apr, 2023

Attributes: 9500, 06, Proj2, NoPre

NOTE: In the example shown, the Charge Object Assignment created is shown in the Assignment list
as the Charge Object Example. In addition, Project 1 and Project 2 have been selected for addition to
the Assignment Group.

8. Click Select on the Assignments list.

Assignments

| Search

Name Status Valid From Valid To
Charge Object Active 13 Dec, 2022 19 Apr, 2023
Attributes: 9500, COExple, EXCO

Project 1 13 Dec, 2022 19 Apr, 2023

Attributes: 9500, 02, Projl, Evenl

Project 2 13 Dec, 2022 19 Apr, 2023

Attributes: 9500, 06, Proj2, NoPre
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9. Click Save to complete the Assignment Group Creation.

< @ My Timesheet v aQa @ A&

Create Group

General Information Assignments in the Group

*Name:

Example Assignment Group

Assignments in the Group

A Vv Add to Group

Name Status Valid From Valid To
Tuesday, D ber 13,
®) Charge Object Active feseh R 95022 Wednesday, April 19, 2023 Remove
Attributes: 9500, COExple, EXCO
Project 1 Active Tuesday, December 13, Wednesday, April 19, 2023 Remove
: 2022 ;
Attributes: 9500, 02, Projl, Evenl
Tuesday, D ber 13,
Project 2 Active uescay, Hecembe Wednesday, April 19, 2023 Remaove

2022

Save Cancel

10. The Assignment Groups will then populate in the Assignment Groups action tab.

< Q My Timesheet v Q @ A

Training User
( Administrative Assistant / 65555555/ 01111111)

~
Overview Assignment: Assignment Groups |
| ~ :
™
[i] Valid assignments within navigation pep@rom 11/13/2022 to 01/15/2023) are currently available for selection. b
Search Q Create

Mame MNumber Of Assignments
Example Assignment Group 3
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11. The Assignment Groups can be modified by navigating to the Assignment Groups tab within the My
timesheet application.

12. Click the arrow to the right of the Assignment Group that needs to be modified.

< Q My Timesheet ¥ QA @ A&

Training User
{ Administrative Assistant / 65555555/ 01111111)

Overview Assignments Assignment Groups

[i] Valid assignments within navigation period (from 11/13/2022 to 01/15/2023) are currently available for selection.  x

Search Q Create

Name Number Of Assignments

Example Assignment Group 3

13. Click Edit to modify the Assignment Group.

£ Q My Timesheet v Qa @ A

Display Group Edit [fpetete

General Information Assignments in the Group

Name:

Example Assignment Group

Assignments in the Group

Name Status Valid From Valid To
Charge Object Active  Tuesday, December 13, 2022 Wednesday, April 19, 2023
Attributes: 9500, COExple, EXCO
Project 1 Active Tuesday, December 13, 2022 Wednesday, April 19, 2023
Attributes: 9500, 02, Proj1, Evenl

Project 2 Active Tuesday, December 13, 2022 Wednesday, April 19, 2023
Attributes: 9500, 06, Proj2, NoPre
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14. Assignment Groups can be removed by selecting the assighnment and click Remove.

< Q My Timesheet v Q @ &
B Delet
Edit Group eete
General Information Assignments in the Group
*Name:
Example Assignment Group |
Assignments in the Group
A Vv Add to Group
Name Status Valid From Valid To
o) Charge Object Active  Tuesday, December 13, 2022 Wednesday, April 19, 2023 Remove
Attributes: 9500, COExple, EXCO
Project 1 Active  Tuesday, December 13, 2022 Wednesday, April 19, 2023 Rem
Attributes: 9500, 02, Proj1, Evenl
Project 2 Active  Tuesday, December 13, 2022 Wednesday, April 19, 2023 Remove
Attributes: 9500, 06, Proj2, NoPre
Save  Cancel

15. Assignment Groups can be added by selecting Add To Group and select the appropriate Assignment

Group to add.

< @ My Timesheet v
Edit Group

General Information Assignments in the Group

*Name:

Example Assignment Group ‘

Assignments in the Group

Name Status
e) Project1 Active

Attributes: 9500, 02, Proj1, Evenl

Project 2 Active

Attributes: 9500, 06, Proj2, NoPre

Valid From

Tuesday, December 13, 2022

Tuesday, December 13, 2022

a @ &

Delete

A~ W[ Addto Group
Valid To
Wednesday, April 19, 2023 Renjpf

Wednesday, April 19, 2023

Remove

02/07/23
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16. Once the Assignments and Assignment Groups are confirmed as valid/accurate, click Save.

£ Q My Timesheet ¥ aQa @ 8

Edit Group Detete

General Information Assignments in the Group

A Vv  Addto Group

Name Status Valid From Valid To

e) Project1 Active  Tuesday, December 13, 2022 Wednesday, April 19, 2023 Remove
Attributes: 9500, 02, Proj1, Evenl

Project 2 Active  Tuesday, December 13, 2022 Wednesday, April 19, 2023 Remove

| Save | Cancel

Attributes: 9500, 08, Proj2, NoPre
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Entering Time Against Charge Objects

Assignments and Assignment Groups created from the sections above (Create Assignment and Create an
Assignment Group) can be used to record time against charge objects within the time entry area of the
overview tab with the My Timesheet application.

1. Click the Overview tab from the edit tab options (Overview, Assignment, Assignment Groups).

& Q My Timesheet v Q @ &
Training User
( Administrative Assistant / 65555555/01111111 )
~
Overview Assignments Assignment Groups
x

SS\gnmems within navigation period (from 11/13/2022 to 01/15/2023) a%e currently available for selection

)

November 2022 >

Sun Mon Tue Wed Thu Fri Sat

16 12

7 13 14 15 16 17 18 19

4 20 21 22 23 24 25 26

9 27 28 29 30

December 2022

Weekly Recorded/Target | 0/40

Recorded /
Target

Assignment
Sunday, December 11, 2022
0.00/0.00

Attributes:

Monday, December 12, 2022

0.00/8.00

EnterRecords Ty YV &

Entered Draft Status

0.00 Hours

0.00 Hours

2. Click Enter Records.

< q My Timesheet v Q @ A
Training User
( Administrative Assistant / /01111111 )
N
Overview Assignments Assignment Groups
Valid assignments within navigation period (from 11/13/2022 to 01/15/2023) a%e currently available for selection x

November 2022 >
Sun Mon Tue Wed Thu Fri Sat
46 12

47 13 14 15 16 17 18 19

4 20 21 22 23 24 25 26

49 27 28 29 30

December 2022

Wieekly Recorded/Target | 0/40

Recorded /
Target

Assignment
Sunday, December 11, 2022
0.00/0.00
Attributes

Monday, December 12, 2022

0.00/8.00

EnterRecords 8 Ty, V&

Entered Draft

0.00 Hours

0.00 Hours
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3. Navigate to the date of the time entry and select the dropdown list from the Select Assignment field.

< Q My Timesheet v aQa & A&

~
Overview Assignments Assignment Groups
November 2022 > Weekly Recorded/Target ( 0/40 Duplicate Time Entries  Duplicate Week [@
s Tie Wjd Tiu T S:‘ ?;cgc;rtdedr Assignment Info Entered Draft Status
46 6 7 T_TT 12 Sunday, December 11, 2022
47 13 iiiii 19 0.00/0.00 Select Assignm... A 0... =+ Hours 72
© 20 21 22 23 24 25 26 Attributes
49 27 i 29 i Monday, December 12, 2022
December 2022 0.00/8.00 Select Assignm... 3 Hours (r
Sun  Mon Tue Wed Thu Fri  Sat Attributes:
1 2 3 Tuesday, December 13, 2022
50 4 LL;LL 10 0.00/8.00 Select Assignm... 0.... == Hours &
1 12 4 15 16 Attributes:
52 18 19 22 i 24 Wednesday, December 14, 2022
Gl ORISR 0.00/8.00 Select Assignm... | 4 0.. + Hours o
Attributes:

O Today Non-Working M Time Rejected
Day

4. Select the Assignment Group from the dropdown, the example shown below displays the Assignment
Group called Example Assignment Group.

< @ My Timesheet v Q @ 8

v
Overview Assignments Assignment Groups
November 2022 > Weekly Recorded/Target | 0/40 Duplicate Time Entries  Duplicate Week {33
Sun Mon Tue Wed Thu Fri Sat Recorded /
2 z 3 p 5 Target Assignment Info Entered Draft Status
46 6 7 8 9 10 11 12 Sunday, December 11, 2022
47 13 14 15 16 17 18 19 0.00/0.00 Select Assignm... ~ A 0... + Hours 7
® 20 21 22 23 24 25 26 Attributes:
4 27 28 29 30 Monday, December 12, 2022
December 2022 0.00/8.00 Select Assignm... 73 0... 4 Hours tr
Sun  Mon Tue Wed Thu Fri  Sat Attributes
1 2 3 Tuesday, December 13, 2022
0 4 8 9 10 0.00/8.00 |Setect Assignmen [ A 0... 4+ Hours 72
51 14 15 16 Attributes: Worklist (Form)
52 | 18 2 23 24 Wednesday, DepemleEFOIT, (Eoum)
| Example Assignment Grou I
53 25 26 27 28 29 30 31 0.00/8.00 I P g P N (Group) |0 +  Hours &
Attrib Charge Object
O Today Non-Werking M Time Rejected tributes .
Project 1

Day
M Froec? I R Cerce!
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5. If an Assignment Group is selected, from the list of Assignments with multiple assignments in the
group, the time can be split between the assignments on each day selected.

< @ My Timesheet v

6. Enter the appropriate hours for each Assignment for the day.

Overview Assignments Assignment Groups
November 2022 > Weekly Recorded/Target ( 0/40 Duplicate Time Entries  Duplicate Week ~ {o%
Sun  Mon Tue Wed Thu Fi  Sat Recorded /
1 z n N Target Assignment Info Entered Draft Status
16 6 7 8 ) 10 11 12 Sunday, December 11, 2022
47 13 14 15 16 17 18 19 0.00/0.00 Select Assignm... 2 .. =+ Hours (>
© 20 21 22 23 24 25 26 Attributes
49 27 28 29 30 Monday, December 12, 2022
December 2022 0.00/8.00 Select Assignm... V3 ..+ Hours 2
Sun Mon Tue Wed Thu Fri Sat
1 2 3 Tuesday, December 13, 2022
4 5 6 7 8 9 10 ] 0.00/8.00 Project 1 2 * . + Hours o ®
51 12 14 15 16 | Anibutes: 9500, 02, Proja, Event
2 18 19 20 21 2 2B 24 0.00/8.00 Project 2 3 * .+ Hours & ® +
53
= ii = = £ =i Attributes: 9500, 06, Proj2, NoPre
[0 Today Non-Working M Time Rejected ednesday, Decemoer 14, 20
Day
Selected Sent For i
u B Time Completed u Approval 0.00/8.00 Select Assignm... V3 .. == Hours (>
Working Day ;

Check | Submit  Cancel

Tuesday, December 13, 2022

Attributes: 9500, 06, Proj2, NoPre

8.00/8.00 Project 1 v 2 [l — 4... 4+ Hours (r ®
Attributes: 9500, 02, Proj1, Evenl
8.00/8.00 Project 2 v 2 [l — 4... 4+ Hours (r ® <+
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7. Click Check to ensure there no errors.

< @ My Timesheet v
Overview Assignments Assignment Groups
November 2022 b4
Sun  Mon Tue Wed Thu Fri Sat
48 8 10 1 12
47 | 13 14 15 16 17 18 19
48 20 21 22 23 24 25 26
49 BN 28 28 30
December 2022
Sun  Mon Tue Wed Thu Fri Sat
1 2 3
50 4 5 6 7 8 9 10
51 [EEEE 12 EI 14 15 16
sz 18 19 20 21 22 23 | 24
53 E258 26 27 28 29 30 31
O Today Bgn Working W Time Rejected
Sel ay
W se W Time Completed

@
~
Weekly RecordedTarget (I &40 Duplicate Time Entries ~ Duplicate Week {6}
?;cg(;rlded d Assignment Info Entered Draft Status
Sunday, December 11, 2022
0.00/0.00 Select Assignm. ~ V3 -+  Hours P4
Aftributes:
Moanday, December 12, 2022
0.00/8.00 Select Assignm... 3 =+ | Hours 7
Attributes:
Tuesday, December 13, 2022
8.00/8.00 Project 1 v 4 +  Hours r ®
Attributes: 9500, 02, Proj1, Evenl
8.00/8.00 Project 2 ~ A [ -+  Hours r ®
Attributes: 9500, 06, Proj2, NoPre
Wednesday, December 14, 2022
0.00/8.00 Select Assignm... 3 -+ | Hours 7

8. Click Submit to save the time entries.

Overview

Working Day

< Q My Timesheet =

Assignments  Assignment Groups

Sun  Mon Tue Wed Thu Fri Sat
5
12
13 14 15 16 17 18 | 19
20 21 22 23 244 25 2%

27 28 29 30

December 2022

Sun  Mon Tue Wed Thu Fri Sat

52 21 2 23 24
53 25 26 27 28 29 30 31

O Today Non-Working M Time Rejected
B Selected Dey B SentFor
M Time Completed Approval

M Time Missing

M Public Holiday

Recorded /
Target

Assignment
Sunday, December 11, 2022
0.00/0.00 Select Assignm...
Attributes:

Monday, December 12, 2022
0.00/8.00 Select Assignm...
Attributes:

Tuesday, December 13, 2022
8.00/8.00 Project 1
Attributes: 9500, 02, Proj1, Evenl
8.00/8.00 Project 2
Attributes: 9500, 06, Proj2, NoPre
Wednesday, December 14, 2022
0.00/8.00 Select Assignm...

Attributes:

Thursday, December 15, 2022

4

4

Info

Entered Draft
. <4 Hours
. <+ Hours

<+ Hours
. =4 Hours
. + Hours

Status

(P4

(P4

P4

02/07/23
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FIO-31 — CREATE CHARGE OBJECTS ASSIGNMENTS & ASSIGNMENT GROUPS

Additional Resources

e \Welcome to Fiori

= https://www.osc.nc.gov/state-agency-resources/welcome-fiori

e My Timesheet
= https://www.osc.nc.gov/media/5424/open

e My Timesheet Video

= https://osc.cloud.nc.gov/FIORI20/MyTimesheets-Employees.mp4

Change Record

11/30/22 — Initial creation — L. Lee

12/6/22 — Content edits — J. Boyette
12/14/22 — Content updates — L. Lee
01/04/23 - Content updates — L. Lee

02/07/23 — Grammatical Edits — L. Lee

02/07/23 North Carolina Office of the State Controller
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