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Title: Display Position Data
Functional Area: Human Resources
Sub Area: Organizational Management

Trigger:
There is a need to display infotype master data for a Position object.

Business Process Procedure Overview

An organization plan is composed of Organizational Units, Jobs, Positions, Holders and the relationships that
connect them to create hierarchies. The hierarchies are used to represent the State of North Carolina’s
organizational structure and reporting relationships. The organizational structure is the foundation for security
structural authorizations and for setting up workflows. This hierarchical structure reduces the effort of creating
and maintaining positions by inheriting information from the superior organizational unit and the job.

Human resources data is very sensitive and the BEACON solution protects data through position-based
security. Security roles assigned to the position are inherited by the holder of the position. Position-based
security requires less maintenance as opposed to security roles assigned directly to the individual. SAP
security protects data through a variety of authorization checks. A general authorization check controls access
to transactions, infotypes and subtypes and whether the user may create, display or maintain the data. In
addition, data is secured according to personnel area, employee group, employee subgroup and organizational
key. This combination of authorizations checks gives the State of North Carolina the degree of granularity
needed to secure sensitive data.

Changes to and the creation of new positions require approvals from one or more of the following: the North
Carolina General Assembly, the Office of State Budget Management (OSBM), the Office of State Personnel
(OSP) and the Agency. In some cases, Agencies are able to create and change positions without the Office of
State Personnel approval due to a delegation of authority for the job classification of the proposed position.
This document describes the process used to display a position and related data.

Tips and Tricks

° None

Access Transaction:

Via Menu Path SAP menu >> Human Resources >> Organizational Management >>
Organizational Plan >> Organization and Staffing >> PPOSE - Display
Via Transaction Code PPOSE
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Procedure:

SAP Easy Access

SAP Easy Access

JEH e DHE 008 Eal

SAP Easy Access
5 | Bl E &l | ]

[» (] Favarites
= =3 SAP menu
[ ] Office
[» [J Cross-Application Companents
[» (J Logistics
[» ] Accounting
=~ =3 Human Resources
2 PPMDT - Manager's Desktop
(3 Persannel Management
3 Time Management
3 Payrall
(7 SAP Learning Solution
(3 Training and Event Management
=Y Organizational Management
= &Y Organizational Plan
= &Y Organization and Stafiing
) PPOCE - Craate
2 PPOME - Change
) PPOSE - Display
[* (] General structures
I 7 Matrix
= =Y Expert Mode
) PO10 - Organizational Unit
2 P03 - Jab
) P13 - Pasition
T POOT - Wark center
) PFCT - Task Catalog
2 PPO1 - General
[* [J simple Maintenance
[* 7 Info System
[ (] Tools

L

] = = T T =

[IDIE

I | saPLSMTR_MaviGaTION 8| betgantz [ins [ el |/

1. Update the following required and optional fields:

Field Name Description R/O/C Values

Command White alphanumeric box in R Enter value in Command.

upper left corner used to input )
transaction codes Example: PPOSE

2. Click Enter G button.

Version: Draft
Last changed on: 02/25/13 3:51 PM Release: Master Document
File Name: Page: 3 of 12
PPOSEDisplayPositionData.doc Last changed by: cjstephenson



Title: Display Position Data
Functional Area: Human Resources
Sub Area: Organizational Management

Version: Draft
Last changed on: 02/25/13 3:51 PM Release: Master Document
File Name: Page: 4 of 12
PPOSEDisplayPositionData.doc Last changed by: cjstephenson



Title:
Functional Area:
Sub Area:

Display Position Data
Human Resources
Organizational Management

Organization and Staffing Display

=
Organization and Staffing  Edit

@ | 3

Goto

Settings

AHICEQ IEHE DTLaEE @

Systern  Help

s o

Organization and Staffing Display

{H] Free search
{H} search Term
{H) structure Search
{H} Ohject History

b fad Job

I @ Persan

b [ User

P & Task

B Cbject history

(=] B8] [ ]

| |||_=@| BB <[=][E] 0B/ 8/2007 + 3 Manths
Find by 132 L ) e (e I s =Y 1
[» [ Organizational unit Task Assignment
< B Paosition

< £ WILDLIFE TELECOMMUNICATCR
a2 WILDLIFE TELECOMMUNICATOR

[ WR ENFORCEMENT ADMIN OPS TRAING TELE CT

@i DEANNA STRASSNER

_____ jim} Details for Position WILDLIFE TELECOMMUNICATOR

| |'| w# Basic data .I o/ Accountassignment | Address | o/ Costdistribution

Employvee groupfsubgraup @
Hit list Ernplovee group A SPAEmMployees = Walid On | @6/18/2007
IcoriExistence|Name Employee subaroup B1 FT S-FLSAOT Perm & Perinds available
2 wiildlife Technician [+]
2 wildlife Technician || rwarkcsenednis
8 VILIBILIALE TELEEOTIUR Origin Fosition WILDLIFE TELECOMMUNICATOR

WILDLIFE TELEC OhUIMN
8 Wiarking time 40.08 l:l:lHours of weekly warking time
8 WILDLIFE TELECOMMUN A | 100.00 % of O izati | unit WR EMFORCEMEMNT ADM
2 WILBIUFE TELECETIUN pRrova . of drganizational uni
2 WILDLIFE TELEC OhUIMN
2 WILDLIFE TELEC OhUIMN
2 WILDLIFE TELEC OhUIMN
2 WILDLIFE TELEC OhUIMN E
2 WILDLIFEFISH BIO SUP\JE
& Flan version Current plan was set b [E1D ¢1y 200 B[ betdantz (s [ ] /7
3. Select Position - Search Term

LA
\i) Information: This search box can be found by clicking on the Position folder in the Object
Manager Scenario (upper left area of the window). Use the wildcard [*] character to search.
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Find Position

I=Find Pasition
With name
Assigned

to
Object

(||

4. Update the following required and optional fields:
Field Name Description R/OIC Values
With name Any part of the organizational R Enter value in With name.
it’ I .
unit’s name to locate Example: Wildlife*
5. Glick Find L¥_FIN3 | g ion
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Organization and Staffing Display
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Organization and Staffing  Edit

@ z

Goto

Settings
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Systern  Help
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Organization and Staffing Display
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[» [ Organizational unit

= & Position

ll Free search

il Search Term

:j Structure Search
{Hl object History

I fait Job

I @ Persan

b [ User

P & Task

B Cbject history

A
A

..

Hit list

IcoriExistence|Name

Organizational Management

This is the initial screen for maintaining your enterprise’s organizational plan. You can create your Organizational
structure and Staff assignments for each organizational unit.

The user interface is divided into four areas:

« Inthe Search area on the left of the screen, you can use the search functions to find individual arganizational
objects. The results of this search are displayed in the Selection area.

« These organizational objects can be transferred fram here to the central area of the screen, the Overview area,
where they are displayed within their arganizational environment.

« The bottorn area of the screen is the Detail area. Information about individual objects is displayed and can be
edited in the detail area.

Getting started:

T

[ 1
\\i) Information:

find the rest.

2 WILDLIFE/FISH BIO Il [«] » Using Goto -» Change View, choose the view with which you want to wark.

2 WILDLIFEFISHTECHI  [] o If you have already created your enterprise's organizational plan, use one of the search functions to select an

2 WILDLIFEFISH TECH Il organizational object, and then transfer the object to the overview area by double-clicking.

2 WILDLIFEFISH TECH Il e [f you have not already created your enterprise’s organizational plan, switch to create mode. In the SAP menu,

2 WILDLIFEFISH TECH Il choose Human Resowrces -» Organizational Management -> Organizational Plan -» Organization and Staff

o) WILDLIFEFISH TECH I Assignment -> Create. Beginning with a root organizational unit, create an organizational structure and staff

i t plans.

o) WILDLIFE TELECOMMUN assignment plans -

2 WHILIDILIFE TIELECOGIIUR For more detailed documentation, choose:

2 WILDLIFE TELECOMRMLIN E

a8 WILDLIFE TELECOMMUN [+] o Haln o= Annlication haln ieantextralatad doeimentatinnt [
[ — 0]

| I [ 5APLOM_NAVFRAMEWORK_00_0BJ FF | betganiz [ INS [ ¢l [ /7
Double-Click _|E| | | field.

There may be additional Position options resulting from the search - scroll to
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Organization and Staffing Change
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{H] Free search
{H} search Term
{H) structure Search
{H} Ohject History

b fad Job

I @ Persan

b [ User

P & Task

B Cbject history

Details for Position WILDLIFE TELECOMMUNICATOR |

m o Accountassignment . Address | o Costdistribution | o7 Waorkschedule | Ta |y, oE

B (= [&]=F]®][ZF]

=1 EE Position 100000020033 | WILDLIFE TELECOMMUNICATOR 2]
Hit list Joh WILDLIFE TELECOMMUNICATOR valid On  |06/18/2007
Icon|Existence*Name [ Head aof awn organizational unit @ Mo periods
8 Wiildlife Technician [=]/|| staffing status C Wacancy occupied of put on hold @)
2 wildlife Technician | O star
) WILDLIFE TELECOMMUR Corar Dascripton
) WILDLIFE TELECOMMUR b .
2 WILDLIFE TELEC OMMURN Ican|Holder Percentage|Assigned as | Sublye =
3 LA TELEEEN L @iy | DEANNA GTRASSNER | 100.00 | 0140172007 o] | | @&
) WILDLIFE TELECOMMUR
) WILDLIFE TELECOMMUR
) WILDLIFE TELECOMMUR
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En [ [l
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_ . asic data
6. Click the Basic data tab button.

(A
\i) Information: Review the displayed infotype master data as appropriate.

(A
\i) Information: Infotype master data is displayed on various tabs towards the bottom of the
window. [f there is a green check mark, the infotype has master data available to view.
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. . % Account assignment
7. Click the Account assignment tab button.

(a
\i) Information: Review the displayed infotype master data as appropriate.
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|
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Hit list

Icon|Existence*Name

Wildlife Technician
Wildlife Technician
WILDLIFE TELECOMMUN
WILDLIFE TELECOMMUN
WILDLIFE TELECOMMUN
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WILDLIFE TELECOMMUN
WILDLIFE TELECOMMUN
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% Basic data ‘

Address | o Costdistribution

| %/ ‘Work schedule

Ta,.

LI

alid from |01/01/2007
To 12431/8999

Account assignment
Contralling Area
Master cost center
Business Area
Company Code
Fersonnel area
Fers. subarea

MNC01 State of Morth Carolina |
1721210000 | ENFORCEMENT DIVISION
1700 MG wWildlife Resources Comm &l
NCB1| STATE OF NC

1701 | Wildlife Resources Comrr

WCE1| Tday Norm

for master cost center
Inherited fram ¥R ENFORCEMENT A

][]/ o Bo o Bo BO B0 BO BO BO
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8. Click the Cost distribution

o Costdistribution

tab button.

(A
\i) Information: Review the displayed infotype master data as appropriate.
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Organization and Staffing Change
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[> [ Organizational unit Task Assignment
~ & Position < & WILDLIFE TELECOMMUNICATOR
i Free search £ WILDLIFE TELECOMMUNICATOR
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{H} Ohject History
I gt Job
I @ Persan
b [ User
P & Task
B Cbject history
_____ ) Details for Position WILDLIFE TELECOMMUNICATOR |
|| |'| ¥ Basic data .I o/ Accountassignment . Address g tribution o/ Workschedule | Ta_ [y, DE
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Icon|Existence Name Ta 12/31/9999
8 WWildlife Technician [«]/|| mastercost center 1721210000| |[ENFORCEMENT DIVISION
2 wildlife Technician [+] Cost distribution
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_ o Work schedule
9. Click the Work schedule tab button.
-
@)
Information: Review the displayed infotype master data as appropriate.
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10. Click Back (F3) e button.

11. The system task is complete.

Launch WEB HELP
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