BUDGET SETUP

QuicK REFERENCE GUIDE BUD-25

Purpose

The purpose of this Quick Reference Guide (QRG) is to provide a step-by-step explanation on how to
setup and maintain Budget in the North Carolina Financial System (NCFS).

Introduction and Overview

This QRG covers the process of setting up Budget and maintaining it by:

Updating the tracking option in Control Budget.

Adding a year in NC CASH US Calendars.

Add a year in NC CASH ANNUAL calendars for Funds checking control budgets.
Adding biennium year to control budget (NC Appropriations, Authorized and NC LTD).
Adding biennium year to control budget (Funds-Checking CB).
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QRG BUD-25 — Budget Setup

Update Tracking Option in Control Budget (Advisory)
To update Tracking Option in Control Budget please follow the steps below:
1. Loginto the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the Budgetary Control tab.

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

3. Click the Budgetary Control app.

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

il
&

© 0o
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QRG BUD-25 — Budget Setup

4. The Budgetary Control Dashboard page opens. Click the Tasks[ [F ]icon.

Budgetary Control Dashboard

4 Budget Monitor
View w - T = Detach Budget Account Group 016040 * Budgel Period May-23 « | * Balance  Poriod 1o date w
Budge! (USD) ‘:"":’J_,T;P"““ Funds Available =
Agency Budget Fund ! 7
Total Total Amount (USD) Budget (% _ ==

4 Fallures Requiring Attention

Failed Transactions (0) Cash E j6t Siatus Excaptions ([

These transactions failed during reservation of funds and didn't update budgetary control balances. After you review and correct the failures, submit the transactions for
budgetary control réprocessing.

View w i £ r » Detach
# =
Transaction &7 Transaction Type Failures Ledger &7 Business Unit

Mo dala to display,

5. Under the Budgets section, click Manage Control Budgets.

Budgetary Control Dashboard

« Enter Budgets in Spraadsheet

4 Budget Monitor ; ol
View w _,'- Wl T s Detach Budget Account Group 016040 * Budget Period May-23 v * Balance « Raview Budgatary Control Bal
= R 1trol Transa I
Budget (USD) ""“"“L"‘s"l‘:"l"“" =
Agency Budget Fund | Period Close
d « Budge! Pariod Stat
Tatal Total 4 !

4 Fallures Requiring Attention

Falled Transactions (0) Cash Budget Status Exceplions (I

These transactions falled during reservation of funds and didnt update budgetary control balances. After you revie
budgetary control reprocessing.

View w 1 1) E Detach

Transaction &% Transaction Type Failures Ladger aw |
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6. The Manage Control Budgets page opens. Under the Name column, select the appropriate

Budget.

In this example, we choose the NC Agency to Account Default Advisory CB.

View » Formalwe <

Manage Control Budgets

Dascription

Columns Hidden @

NC Apprapriations
MNC Authorized
MO Cartifiad

NE LTD Budget

ult I NC Agency to Account Default Advisory CB

0w P

From Period Te Pariod Ledger

FYS_Jul-19 FYS_Jul-31 NC CASH US
Jul-19 Jun=32 MNC CASH US
Jul=19 Jun-32 NC CASH US
Jul-19 Jun-32 NC CASH US
Jul-19 dun-32 NC CASH US

.I;." -

Project Name

Any or no projec

Any of no praje
Ay O pre
Aty pr
Any of no proje

7. The Edit Control Budget: NC Agency to Account Default Advisory CB page opens. Select
the Action drop-down choice list.

Hame ‘:lc : .u'\.u;l-r\.?. o Acco
Adwiaory CB

Description | NC Agency 10 Actos

Budge!

Calendar NG CASH ANNUAL

From Period FYS_Jul10

To Perlod FYS_Jul31

Source
Budget Type
Source
Budget NC Authorized
MName
Release
Budget for  Immadintaly
Consumption

4 Control Budget Structure

Vi w

unt Detault
Default
uni Dalau Rate Type

Control
Level

Telerance
Percentage
Tolerance
Amount

Corporale

Advisary

Edit Control Budget: NC Agency to Account Defaul... @

Currency USD - US Dollar

Ledger WC CASH US

Project  Any or no project an the ransaction

* Budget Manager  HALLESHIA JORDAN L

W Allow budget incraase adustmants

« Allow budgel docreasa adusimants

Allow budgel decroasa adiusimants

Allow avarrides

Processing Type Procura lo pay

Agency: Tree Details

Tree

% bl funds available

Status In use
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QRG BUD-25 - Budget Setup

8. On the Action drop-down choice list, select Close.

Edit Control Budget: NC Agency to Account Defaul... @ m m
Propare for Use
|
NG Agancy to Accourd Defaul Parmanantty
Namie Advisory CB Currency USD . US Dallar Ledger NC CASH US o f
Default ¢\ oorate
Description  NC Agancy to Account Defaul Rate Type Project  Any of no proje|
Budgel Control . | View Definition in Fila
Calendar NC CASHANNUAL Lavel | AdviBOry = * Budget Manager | HALLESHIA JC e
From Perlod FYS_Jul-19 Tolerance "
Percentage > W Allow budgel increase adjustments
To Period FYS_Jul-31
. Tolerance
ource Amount " Allow budgael decrease adjustments
Budget Typs  SoTire! budget dge dj %
Source
Budgel NC Authorizad Allow budgel decroase adjustmants balow funds availably
Name
Release Allow cvortidas
Budget for Immadiately i
Consumption Processing Type  Procure to pay
4 Control Budget Structure
[Na Titlg) Agency: Tree Details
View w Reorder Budget Segments Tree
L Budget Segment Mo e Eocmot m

9. A Warning pop-up appears. Click the Yes button.

£ Warning »

If you close this budget, iransactions controlled by this budget will fail budgetary contrel while It's closed. Do you want to continue ?
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10. Click the Action drop-down choice list and select the Redefine option.

O s« B &7

Edit Control Budget: NC Agency to Account Defaul... & m m
Prepare for Usa
Closad
NC Agancy to Account Dafault USD - LIS Diellar Parmanently Close
Hame Advisory CB Currency LUSD - US Dollar Ledger NC CASH US L]
Default E
Description | NC Agancy to Account Dafaul Rate Type Comparats Project Any or no proje)
Budgel .- e s i Control |, . - Wiaw Definition in File
Calendar V& CASH ANNUAL Level | DOVEOY * Budget Manager | HALLESHIA JC e
From Peried FY3_Jul-18 Tolerance -
Percentage « Allow budget increase adjustments
To Peried  FYS_Jul-31
Tolerance
Source Control " Amount « Allpw budgel decrease adjusimanis
Budget Type aa =
Source
Budget NC Authorized Allow budget decrease adjustments below funds availabl
Hame
Release Allow avenides
Budget for Immediately
Consumption Processing Type  Procure lo pay
4 Control Budget Structure
Agency: Tree Details
View = F er E 5 Tree

11. Select the relevant information for the Control Level field.

In this example, we choose Track from the drop-down choice list.

Edit Control Budget: NC Agency to Account Defaul... @ ICCR A s:ve ~ [l Cancel |

Status Mot ready for use - redefining

Currency USD - US Dollar

* Name | NC Agency to Account Defaul Ledger NC CASHUS

Default
Rate Corporate Project ¢ ject -ansactior
Description | NC Agency to Account Defaul Type po | Any or no project on the transaction
Budget "~ I * -
Calendar NG CASHANNUAL Control Budget Manager = HALLESHIA JORDAN v

Level

From Period FYS_Jul-19

+" Allow budget increase adjustments

* :
To P d | FY! 1-31
o Perio S Jul-3 » + Allow budget decrease adjustments
Budu:ta"l.'l):;: Control budget
* 8ource Allow budget decrease adjustments below funds available
Budget NC Authorized
Name Allow overrides
Release
Budget for Immediately Processing Type Procure to pay

Consumption

4 Control Budget Structure
Agency: Tree Details

View w Reorder Budget Segments Tree
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12.Click the Save button.

Nnw R & @

Edit Control Budget: NC Agency to Account Defaul... @ acion v 1 IETES m

Status Not ready for use - redefining

Currency USD - US Dollar

* Name | NC Agency to Account Defaul Ledger NC CASH US
Default
Description | NC Agency to Account Defaul %a;ee Corporate Project Any or no project on the transaction
Budget " F
Calendar NC CASHANNUAL Convel [ Track <] Budget Manager | HALLESHIA JORDAN -

From Peried FYS_Jul-19 . '
o ~ + Allow budget increase adjustments

* To Period | FYS_Jul-31 >

Sonurce

| Allow budget decrease adjustments

13. Click the Action drop-down choice list, then select Prepare for Use.

Edit Control Budget: NC Agency to Account Defaul... @ m m
I Prepara for Use I

tadefining

Currency USD - US Dollar

* Name | NC Agency to Account Defaul Ledger NC CASH US

Default Facim
Rate Corporate Proj Y
Description | NC Agency to Account Defaul Type feey roject  Any or no project ¢ |
Budget Control " View Definition in File
Calendar MG CASHANNUAL °Lr; \::i Track = Budget Manager | HALLESHIA JORI

F Period FYS_Jul-19
rom Peri u v Allow budget increase adjustments

* To Period | FYS_Jul-31 »
BOWIES . .oivia

+ Allow budget decrease adjustments

14.A Warning pop-up appears. Click the Yes button.

£y Warning x

If you prepare this control budget for use, transactions will be subject to the control of this budget. Do you want to continue?

o] o

7/20/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 7 OF 31
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15. A Confirmation pop-up appears. Click the OK button. You are re-directed to the Manage
Control Budgets page.

« Confirmation X

Your process 2199076 was submitted.

OK
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QRG BUD-25 — Budget Setup
Add a Year in NC CASH US Calendars for Certified and Authorized Budget

To Add a Year in NC CASH US Calendars for Certified and Authorized Budget, please follow the steps
below:

1. Loginto the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the My Enterprise tab.

v B @

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

3. Click the Setup and Maintenance app.

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

0 0 6
Q| +
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QRG BUD-25 — Budget Setup

4. The Setup: Financials page appears. On the Search Tasks field, enter Manage Budget
Calendars.

[
>
-
Setup: Financials =1 =z @ m
Latest Export &-\'- 1y for downkoad 11923 545 AN Latest Iimport Q-\'- ik Mldaton 111722 4:.48
Functional Areas Change Feature Optn  3earch Tasks]) Manage Budgal Calandarg -
" Initial Users s (D Initial Users
* Enterprisa Profile =3 View w Fomal w Free ' Detach : Show | Required Tasks ~
* Legal Structures o DD Task Scope
—
Run User and Rigdes Synchronization Process :J
* Financlal Reponing Structures | ]
Columns Hidden 4
* Genaral | edass [~ |

5. Click the Search [ D] icon.

Setup: Financials =1 g @ m

Latest Export G-J_-- iy for downioad 1123 G458 AN Latest Import Q-{-_n:,' r dala validason 1151722 4:48 AM

Search Tasks | Manage Budgel Calendars

=

Functional Areas Change Feat

* Initial Users Budgetary Control and Encumbrance Accounting

* Enterpeise Profile View w Fomal w 7= = Detach A Show | All Tasks v
* Logal Structures Task Scope

Manage Budget Calendars - [:—|
* Financial Reporfing Struciures

Manage ol B it
* Ganeral Ledger

184 | t 1 lf

* Organization Structures nect lanaga Er e I .

* Resources

Worklorce Strughs=—

- 3
Usars and Sacunty
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6. Under the Task section, select Manage Budget Calendars.

Setup: Financials = i @ m
Latest Export @Roady for download 111023 348 AM  Latest Import @ Ready for data validation 11/1/22 4:48 AM
Functional Areas e i i Search Tasks | Manage Budgel Catendars

* Inktial Users = -~ | : Budgetary Control and Encumbrance Accounting

* Enterprise Profile wod (D View v Fomat » 3T " Detach Show Al Tasks e

* Logal Structures wod (D Scope :

| - @

* Financial Reporfing Stuctures —- v |

* Genaral Ledger = i 1B i i

* Drganization Structures vod (D Man

7. The Manage Accounting Calendars page opens. Click NC CASH.

Ow P &7

Manage Accounting Calendars @ m

vieww o 4 5 . Detach
4

Name Description Latest Defined Period

Jun-23

8. On the Edit Accounting Calendar: NC CASH page appears. Click the Add Year button under
the Period Details section.

Edit Accounting Calendar; NC CASH & [ save | save ana ciose | cancel |
* Name | NC CASH Adjusting Period Frequency Onece at year end
Budgetary control only Format | MMMYY calendar year -
First Period  Jul-32
Description
#
Start Date  711/19
Period Frequency Monthly
Period Details
View = il E Add Year § Year 4 2032~ )
4 midiyyy G midiyyy G
Period Name Year Period Number Quarter Number Start Date End Date Adjusting Period aw
b |13 Jun32 2032 13 4 6302032 [ 6302032 g -
b Jul-31 2032 1 1 T3 7131131
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9. A new period will appear in the Period Details section. The Adjusting Period check box will
be automatically enabled for the new period.

In this example, we choose 13_Jun-33 as the default adjusting period.

Edit Accounting Calendar: NC CASH ® [ save | save and close | Cancel |
* Name | NC CASH Adjusting Period Frequency Once at year end
F t AN lendar y;
Budgetary control only ormat  MMMYY calendar year
First Period Jul-32
Description
p
Start Date  7/1/19
Period Frequency Monthly
Period Details
Vieww §E Add Year  Year 4 |2032v| P
4 midiyyy g midiyyy i
Period Name Year Period Number Quarter Number Start Date End Date Adjusting Period AW
» 13_Jun-33 2033 13 4 6/30/33 e 6/30/33 e v
b | Jul32 2033 1 1 701132 e 7332 g
a Aiim 37 an2a a A a9 fia a14/79 o

10. Click the Save and Close button.

Nw P& 3

Edit Accounting Calendar: NC CASH @ Save Cancel

* Name | NC CASH Adjusting Period Frequency Once at year end

. Format MMMYY calendar year
Budgetary control only

First Period  Jul-32
Description

Start Date  7/1/19

Period Frequency Monthly

Period Details

View v 5 E Add Yes Year 4 2032~ p

4 midlivyy ‘-‘c nidiyyy: “e
Period Name Year Period Number Quarter Number Start Date End Date Adjusting Period aHw
b 13_Jun-33 2033 13 4 6130733 e G303 Y W
b Jul32 2033 1 1 711132 e 713132 Y
[ Aics A7 Rk - 4 041 s Or34 Iy i
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Add a Year in NC CASH ANNUAL Calendars for Funds Checking Control
Budgets

To Add a year in NC CASH ANNUAL Calendars for Funds Checking Control Budgets, please follow the
steps below:

1. Follow steps 1-6 from above.

2. The Manage Accounting Calendars page opens. Click NC CASH Annual.

Manage Accounting Calendars @ m

Vieww o 4 T lw” Detach

Name Description Latest Defined Period
NC CASH 13_Jun-32

NC CASH ANNUAL FYS_Jul-31

NC INTER AGENCY Jun-23

3. The Edit Accounting Calendar: NC CASH ANNUAL page opens. Click the Add Year button
under the Period Details section.

Edit Accounting Calendar: NG CASH ANNUAL @ E [ cancel |

Adjusting Period Frequency None

* Name | NC CASH ANNUAL
Budgetary control only Format | MMMYY calendar year ~

L First Period FYS_Jul-32
Description

Start Date  7/1/19
Period Frequency Yearly
Period Details
View v §H Year 4 |2032v| b
s midiyyy (e midryyy i@
Period Name Year Period Number Quarter Number Start Date End Date Adjusting Period

»  FYS_Jul-31 2032 1 1 TH/31 6/30/32
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4. A new year is added under the Period Details section. Click the Save and Close button.

Edit Accounting Calendar: NC CASH ANNUAL @& [ave | saveand cose [ cancel

Adjusting Period Frequency None

* Name | NC CASH ANNUAL

F t AM
Budgetary control only ormat  MMMYY calendar year

First Period FYS_Jul-32
Description

Start Date  7/1/19

Period Frequency ‘Yearly

Period Details

View v il E Add Yea Year 4 (2032~ P
4 midiyyybe midiyyy:b@
Period Name Year Period Number Quarter Number Start Date End Date Adjusting Period
b FYS_Jul-32 2033 1 1 7132 e 6/30/33 fe
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Add Biennium Year to Control Budget (NC Appropriations, Authorized NC
Certified and NC LTD)

To add biennium year to control budget (NC Appropriations, NC Authorized NC Certified and NC
LTD), please follow the steps below:

1. Login to the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the Budgetary Control tab.

NP @

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

ﬁ_
_I_

3. Click the Budgetary Control app.

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

I
&

© 0
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Budgetary Control Dashboard

4. The Budgetary Control Dashboard page opens. Click the Tasks[ [El ] icon.

NOw P " B

4 Budget Monitar

View w 58 Oy Detach  Budget Account Group 016040 * Budget Perlod | May-23 +~ | * Balance | Porlod o data ~ | )
Budget (USD) 'c""t’d"_,"";,p‘"’“ Funds Available =
Agency Budget Fund ) - ]
Total Total Amount (USD) Budget (% _ -
b

4 Failures Requiring Attention -

Failed Transactions (0} s |

These transactions failed during reservation of funds and didn't update budgetary control balances. After you review and correct the failures, submit the transactions for

budgetary control réprocessing.

Vieww 5T ) R E Detach

Transaction &7 Transaction Type Fallures Ladger &% Business Unit

No data to display,

5. Under the Budgets section, click Manage Control Budgets.

Budgetary Control Dashboard

« Enter Budgets in Spraadsheet

4 Budget Monitor f it
View w _,'- e T = Detach Budget Account Group 016040 * Budget Period  May-23 + " Balance » Raview Budgal 1trol |
= R {f l NS I
Budget (USD) ""“"“L"‘s"l‘:"l"“" =
Agency Budget Fund | Period Close
= « Budgel Pericd St
Tatal Total 4 !

4 Fallures Requiring Attention

Falled Transactions (0} Cash Budge! Status Exceptions (I

These transactions falled during reservation of funds and didnt update budgetary control balances. After you revie
budgetary control reprocessing.

View w 1 ) E Detach

Transaction &% Transaction Type Failures Ladger aw |
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6. The Manage Control Budgets page opens. Under the Name section, select NC Authorized.
NC Appropriations, NC Certified, and NC LTD Budget can also be selected as per
requirement.

o P o B

Manage Control Budgets m

View w Format w o

#
Name Description Status From Period To Period Ledger Project Namae
propriations MNC Appropriations N use Jul-19 A Jun-32 NC CASHUS Any 0fF NO projec
i Muithorized MG Authorizad In use Jul-19 Jun-32 NC CASHUS Any of No prajec.
fad MNC Cadtified n use Jul-19 Jun-32 NC CASHUS Ay Of NO prajec.
} Buagel NC LTD Budget n use Jul-19 Jun=32 NC CASHUS Ay of No projec,
s Agancy 1o Account Default NG Agoncy 1o Account Default Advisory CB - Closad FYS_Jul-1% FY3_Jul31 NC CASHUS Ay of No projec

Columns Hidden 9

7. The Edit Control Budget: NC Authorized page opens. Click the Action drop-down choice
list.

Edit Control Budget: NC Authorized & [save v [l cancei |
Status  In use
Name NC Authorized Currency USD - US Dollar Ledger NC CASH US
Description | NC Authorlzed R .:?:‘.rl,;:l: Corporale w Project Any or no project an the ransaction
Budget . . .. "
Calendar G CASH C‘;_"':“: Track v * Budget Manager | HALLESHIA JORDAN -
From | .o ove .
Period """ -
" Allow budgst Increass adjusimeants
To Period  Jun-32
Source o Allow budget decreass adjustmonts
Budget Hyporion Planning
Type
Source Allcw b sase adjustments below funds availabla
Budget NC Autharized
Name Al e
Processing Type Procure o pay
4 Control Budget Structure
Agency: Tree Detalls
View w ) Tree

7/20/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 17 OF 31



QRG BUD-25 - Budget Setup

8. Select the Close option from the Action drop-down choice list.

Edit Control Budget: NC Authorized &
Name NC Authonzed Currency USD - US Dollar Ledger NG CASHUS Parmanantly Closi
Description | NC Authorized Default | ¢ porate Project Anyocnoproetor o
plio Rate Type por s oject  Any projact or
Budget 1 Wiew Dafinition in File
Calendar M© CASH Contro! | Trsc ~ * Budget Manager | HALLESHIA JORDI
Period 419 .
~ Allow budget increase adjusiments
To Period  Jun-32
Source Allow budgat decroass adjustmonts
Budget Hyperion Planning = - -
Source Allow budget decreass adjustments below funds available
Budget NC Authonzed
Name — AlOw ovelrides
Processing Type Procure to pay
4 Control Budget Structure
INo Title] Agency: Tree Details

9. A Warning pop-up appears. Click the Yes button.

A Warning x

If you close this budgel, iransactions controlled by this budget will fall budgetary control while it's closed. Do you want to continue?

=]
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10. Click the Action drop-down choice list again and select the Redefine option.

= ~NCFS Ny B @
Edit Control Budget: NC Authorized @
Prapare for Use
Closed
. N Permanently Close
Name NC Authorized Currency USD - US Dollar Ledger NC CASHUS dc
Description | NC Authorized Raa’;‘"“ Corporate v Project Any of no project orI Redelno I
Budget pr View Definition in File
Calendar NG CASH c‘?_‘;t‘:: Track w * Budget Manager | HALLESHIA JORD/
From T
Periog 1419 " Allow budget increase adjustment
N INCraas (i nis
To Period  Jun-32 ¥
Source _ ' Allow budget decrease adjusiments
Budget Hyperion Planning
Type
* Source Allow budget decrease adjustments below funds available
Budget NC Autherized
Name — Allow overrides
Processing Type Procure to pay
4 Control Budget Structure
Agency: Tree Details
View w Reorder Budget Segments Tree

11. A Warning pop-up appears. Click the Yes button.

[y Warning x

If you redefine this budget, transactions controlled by this budget will fail budgetary control while redefining. Do you want to continue?

Hu
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12. Select the most recent period from the *To Period drop-down choice list.

In this example, we choose Jun-33.

O P ¢ B

Edit Control Budget: NC Authorized @ LRI sove v [l cancel

Jun-32
Jul-32
Aug-32 Status Mol ready for use - redefining
Sep-32
Oet-32

* Name | Nov- Currency USD - US Dollar Ledger NC CASH US
De
a3 Default .
Jan-33 ' act on the e Hlon

Description =y Rate | Corporate i Project  Any or no project on the transactior
ot Type
Budget Mar-33 * . I
Calendar | Apr.33 Control Budget Manager HALLESHIA JORDAN -

Track ~

From _hlav. Level
Period ' Allow budget increase adjusiments

* To Period | Jun-32

' Allow budgel decrease adjustments
* Source

Budget Hyperion Planning ~ Allow budget decrease adjustments below funds available
. Type

Source ; P 3

Budget NC Authorized Allow overrides

Name
Processing Type Procure lo pay

4 Control Budget Structure

13. Click the Action drop-down choice lists again and select the Prepare for Use option.

Edit Control Budget: NC Authorized @ m m m
Frepare for Use
tedefining
* Name | NC Authorized Currency  USD - US Dollar Ledger NC CASHUS
Default :
P t Anyorn et of
Description | MC Authorized Rate | Corporate v roject Any or no project o
Budget Type ; View Definition in File
Calendar NC CASH Contral Budget Manager HALLESHIA JORDY e
From ! Leval | TSk bt
" Jul-19 o
Period « Allow budget increase adjustments
* )
T Pericd | SieS i ' Aliow budget decrease adjustments
* Source
Budget Hyperion Planning w Allow budget decrease adjustments below funds available
Type
* Source .
Budget MNC Authorized Allow overrides
Hame
Processing Type Procure o pay
4 Control Budget Structure
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14. A Warning pop-up appears. Click the Yes button.

A Warning »

If you prepare this control budget for use. transactions will be subject to the contrel of this budget. Do you want to continue?

o] =]

15.Click the Save and Close from the Save button.

Edit Control Budget: NC Authorized & Action w
Name NC Authorzed Currency USD - US Dallar Ledger NC CASHUS
Description | NC Authorized Rt?;;:’; Corporate w Project  Any or no pioject on the transaction
Budget ; I
Calendar G CASH Control | rrack ™ * Budget Manager | HALLESHIA JORDAN v
Poran Juk19
" Allow budget increase adjustments
To Period  Jun-33 w
Source o Allew b 1 decrease adustmants
Budget Hyperion Planning uaae !
mhr“ Allow budget derease adjustments below funds avallable
Budget NC Authonizad
Name Allaw overrides

Processing Type  Procure fo pay

4 Control Budget Structure
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16. A Confirmation pop-up appears. Click the OK button.

Note: The steps shown here are for NC Authorized budget. The same steps can be
followed for NC Appropriations, NC Certified, and NC LTD Budgets respectively by selecting
the required budget in Step No 5.

« Confirmation X

Your process 2213850 was submitted.

E3

| ™™
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Add Biennium Year to Control Budget (Funds-Checking CB)

To add biennium year to control budget (Funds-Checking CB), please follow the steps below:

1. Loginto the NCFS portal with your credentials to access the system.

2. Onthe Home page, click the Budgetary Control tab.

S =R ]

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

3. Click the Budgetary Control app.

Good afternoon, Training Super User 1!

QUICK ACTIONS APPS

©@ 0 o
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4. The Budgetary Control Dashboard page opens. Click the Tasks[ [5| ]icon.

Budgetary Control Dashboard

4 Budget Monitor

vieww §H 3 By Detach  Budget Account Group 016040 * Budget Perled  May-23 +~ | " Balance | Paorlod to date ~ | 4

Budge! (USD) c“"';:‘;,";“““ Funds Available

Agency Budget Fund

E

Total Total Amount (USD) Budget (% _

"

4 Fallures Requiring Attention

Failed Transactions (0) Casn Budge! Status Exceptions ([

These transactions failed during reservation of funds and didn't update budgetary control balances. After you review and correct the faillures, submit the transactions for
budgetary control reprocessing.

Vieww 1 ) Re E Detach

Transaction &7 Transaction Type Fallures Ladger &% Business Unit
No data to display,

5. Under the Budgets section, click Manage Control Budgets.

o .

Budgetary Control Dashboard

4 Budget Monitor ol it
View w o T = Detach Budget Account Group 016040 * Budget Peried May-23 ~ " Balance « Roview Budgatary Control Balance
F | InEa) |
Budget (USD) c"’““::l‘:"l"“" i
Agency Budget Fund | Period Cloae
. Budge! Pericd Statuses
Total Total o= ' o

nage Encumbrance Car
A Fallures Requiring Attention
Falled Transactions (0) Cash Budget Status Exceplions (I

These transactions falled during reservation of funds and didn't update budgetary control balances. After you revie
budgetary control reprocessing.

View w I Y E Detach

Transaction &% Transaction Type Failures Ledger aw |
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6. The Manage Control Budgets page opens. Under the Name column, select the appropriate
Budget.

In this example, we choose NC Agency to Account Default Advisory CB.

Nw B B

Manage Control Budgets [ Done |

View w Farmal w + 7

I
Hame Dascription Status From Period Te Pariod Ledger Project Name
I NC Agency to Account Default I NC Agency to Account Default Advisory CB  In use FYS_Jul-18 FYS_Jul-31 NC CASH US Any ar no projec.
Ap rations NC Appropriations GETET Jul=-1% Jun=32 NC CASHUS Any of no proje
2o NC Authorized LRETED Jul=19 June32 NC CASH US Arvy af 00 projo
MNC Cortifiad n use Jul-19 Jun-32 NC CASH US Any of no projec
) Budgael NC LTD Budgot QRTET Jul-19 dun-32 NC CASH US Aty of B0 prajo

Columns Hidden @

7. The Edit Control Budget: NC Agency to Account Default Advisory CB page opens. Click the
Action drop-down choice list.

R =

Edit Control Budget: NC Agency to Account Defaul... & Action w m m

Status In use
NG Agency to Account Dafault e
Name iy Currency USD - US Dol
Advisary CB 4 ORI Ledger NC CASH US
L1F
2 = Default orporalo
Description | NC Agency 1o Account Dafau Rate Type Project  Any or no project on the Fansacton
Budgel Control
N CASH ANNUAL Adhvisary - .
Calendar L Lavel | CCVEIT * Budget Manager  HALLESHIA JORDAN L
From Period FYS_Jul-10 Tolerance
Percentage : W Allow budget incraase adustmants
To Perlod FYS_Jul-31 Tol
b FANCE
Source [ Amount ' Allow budgel decrease adjusimants.
Budget Type
Source
Budget Allow budgel decroase adjusimants balow funds available
MName
Releass Allow Qwinridas
Budget for  Immadintaly
Consumption Processing Type Procurn o pay

4 Control Budget Structure

Agency: Tree Details

View w Tree
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8. Select the Close option from the Action drop-down choice list.

Edit Control Budget: NC Agency to Account Defaul... @ m m
Prapara for Usé
I
NC Agancy o Account Dafault armanonty Closs
Name Advisory CB Currency USD - US Dollar Ledger NC CASH US : 3 :
Default Cotporata
Description | NC Agency to Account Defaul Rate Type opo Project Any of no projo|
Budget Control - | View Dofinition in File
Calendar NG CASHANNUAL Level | ATVISOTY = * Budget Manager | HALLESHIA JC_ X
From Period FYS_Jul-18 Tolerance g
Percentage 4 W Allow budgal increases adjustmants
To Period FYS_Jul-31

8 Tolerance

Budg 'l".‘r'y':: Confrol budgat Amount ' Allow budget decroase adjustments
Source
Budgel NC Authorized Adlow budgel decrease adjustments below funds availabl

Name
Relsase Allow overridos
Budget for Immadiately )
Consumption Processing Type Procure to pay
4 Control Budget Structure
[No Title) Agency: Tree Details
Wiew w Rearder Budget Segments Tree
Budaet Seament Mo = Eroenst =

9. A Warning pop-up appears. Click the Yes button.

£\ Warning *

If you close this budget, transactions controlled by this budget will fail budgetary contral while It's closed. Do you want to continue?

7/20/23 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 26 OF 31



QRG BUD-25 - Budget Setup

10. Click the Action drop-down choice list again and select the Redefine option.

Name

Description
Budget
Calendar
From Period

To Period

Source
Budget Type
'g;oume
Budget

Name
Release
Budget for
Consumption

MC Agancy to Account Default

Advisory CB

NC Agancy to Account Defaul

NG CASH ANNUAL
FYS_dul-19
FYS_Jul-31

Control budget

N Authorized

Immediatehy

4 Control Budget Structure

Reaorder Budget Segments

Currency

Default
Rate Type
Control
Level

Tolerance
Percentage

Tolerance
Amount

Edit Control Budget: NC Agency to Account Defaul... @

USD - US Dollar

Corporabe

Advesony

Ledger

Project hnmrmpfojml ik I

* Budget Manager | HALLESHIA Jd

m

NC CASH US

Prepare for Usa
Closed

Parmanantly Close

Viaw Dwfinition in File

" Allow budget increase adjustments
" Allow budget decraase adjusimeants

Allow budget decrease adjusiments below funds availabl

— Allow overrides

Processing Type Procure lo pay

Agency: Tree Details
Tree

11. A Warning pop-up appears. Click the Yes button.

£ Warning

x

I you redefine this budget. transactions conirolled by this budget will fail budgetary control while redefining. Do you want to continue?
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12.Select the most recent period from the *To Period drop-down choice list.

In this example, we choose FYS_Jul-32.

o

* Hame | NC Agency to Account Defaul

Description | NC Agency to Account Defaul

Budget o
Calendar NC CASH ANNUAL
From Period FYS_Jul-18
* To Period | FYS_Jul-31
Source Fvg a1
Budget Type
" Source
Budget NC Aut ul-3
Name
Release
Budget for Immediately
Consumption

4 Control Budget Structure

Edit Control Budget: NC Agency to Account Defaul...

@

Aclion w

X 3

Status  Not ready for use - redefining

Currency USD - US Daollar
Default

Ledger NC CASHUS

Corporate _

Rate Type ~'F Project  Any of no project on the transaction

Control |, ..

Leve) | Advisory - * Budget Manager  HALLESHIA JORDAN -
Tolerance 5%
Percentage : Allow budgel increass adjustments
)l Tolerance
Amount v Allow budget decrease adjustiments

Allow budget decrease adjusiments below funds availat|

Allow ovemides

Processing Type Procure fo pay

13. In the Control Budget Structure section, Click the Account tab.

4 Control Budget Structure

View w
Budget Segment
Agency

Budgel Fund

Account

Agency: Tree Details

Tree

\iew w Formal w

* From Period " To Period * Tree Version " Tree Label

14. A new line appe
activate it.

ars under the Agency: Tree Details section. Click the *To Period tab to

4 Control Budget Structure
Account: Tree Details
View » Tree Account MC CASH Transaction Value Mot in Tree | Fail transaction -
Budget Segment View w Format » g X
Agency * From Peried " To Period " Tree Version  * Tree Label
Budget Fund FYS_Jul-19 Account NC CA...  Parent2
Account
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15. Choose the most recent period from the *To Period drop-down choice list. In this example,
we choose FYS_Jul-32.

4 Control Budget Structure

Account: Tree Details

View v Reorder Budget Se Tree Account NC CASH Transaction Value Notin Tree | Fail ransaction v
Budget Segment View v Formal w <= 3
Agency * From Period  * To Period * Tree Version  * Tree Label

Budget Fund
FYS_Jul-19 | | FYS Jul-31  ~ | Account NC C.~ | | Parent2

Acoount FYS_Jul-19
FYS_Jul-20
FYS_Jul-21
FYS_Jul-22
FYS_Jul-23
FYS_Jul-24
FYS_Jul-25
4 Supplemental Rules F:S j:jlgé
: FYS_Jul-27
View w Format w L Ly FYS_Jul-28
FYS_Jul-29

FYS_Jul-30 Tolerance Ameunt

Enabled Name Description Con Tolerance (%) (USD)

o Account Type Exclusion Filter Nona FYS Jjul-32

16. Click the Save button.

Ow P @B

Edit Control Budget: NC Agency to Account Defaul... @ Action w

Status  Not ready for use - redafining

* Name | NC Agency to Account Defaul Currency USD - US Dollar Ledger NC CASHUS

Default Carporate
Rate Type ™ o] ny projec he transactior
Description | NC Agency to Account Defaul Top g sveuilac S i
Blld Et contrO] ‘“J\'I'v{" y b
cmng;r NC CASH ANNUAL Level | “CVIE0TY * Budget Manager = HALLESHIA JORDAN v
Tolerance
FYS_Jul-19 L]
From Period Ju Percentage Allow budge! increase adjusiments
" ; Eve it 4 i Tolerance
To Period | FYS_Jul-32 Amount W Allow budgat decrease adjustmants
Bud :TO_II:I';CE Contral budget
"]Sourge Allow budge! decrease adjustments below funds availat
Budget NC Authorized
Name Allow ovarrides
Release
Budget for Immadiataly Processing Type Procura 1o pay

Consumption
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17. Click the Action drop-down choice list again and select the Prepare for Use option.

* Name

Description

Budget
Calendar

From Period

* To Period

Source
Budget Type
* Source
Budget

Name
Release
Budgel for
Consumption

NC Agancy to Account Dafau

NC Agency to Account Defau
NC CASH ANNUAL

FYS_Jul-19

FY5_Jul-32 ~

Central budgat

NC Authorized

Immadiatety

4 Control Budget Structure

Currency

Default
Rate Type
Control
Level

Tolerance
Percentage

Tolerance
Amount

Edit Control Budget: NC Agency to Account Defaul... @

USD - US Dollar

Corporate

Advisory

Prapare for Use

‘ndefining

Ledger NC CASHLUS
Project Any or no praji
" = View Dafinition in File
Budget Manager | HALLESHIA J
Allow budget increase adjustmants
+F Allow budgel decrease adjustments

Alow budget decrease adjustments bolow funds availab)

Mlew overrides

Processing Type Procure 1o pay

18.Click the Save and Close from the Save button.

* Name

Description

Budget
Calendar

From Period

* To Period

Source
Budget Type
* Source
Budget

Name
Release
Budget for
Consumption

NC Agency 1o Account Defaul

NC Agency to Account Defaul
MNC CASH ANNLIAL

FYS Jul-19

FYS_Jul-32 o
Control budget

NC Authorized

Immadiataly

4 Control Budget Structure

Currency
Default
Rate Type
Control
Level
Tolerance

Percentage

Tolerance
Amount

Edit Control Budget: NC Agency to Account Defaul... @

USD - US Dollar

Corporate

Advisory

Agency: Tree Details

Action w Cancel

Status  NoTToaTY Tor USE - rogannmg

Ledger NC CASHUS

Project Any or no project on the transaction
* Budget Manager HALLESHIA JORDAN v
Allow budget increase adjusiments
W Allow budget decrease adjustments
Allow budget decrease adjustments below funds availat

Allow averrides

Processing Type Procure to pay
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19. A Confirmation pop-up appears. Click the OK button. You are re-directed to the Manage
Control Budgets page.

« Confirmation X

Your process 2200083 was submitted.

OK

Wrap-Up

Setup Budget Periods using the steps above, by updating tracking option in Control Budget, adding
years in NC Cash US Calendars and NC Cash Annual calendars for Funds checking control budgets,
and biennium year to control budgets (NC Appropriations, NC Authorized, NC Certified, NC LTD, and
Funds-Checking CB).
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