RUN BUDGET REPORTS [

Quick REFERENCE GUIDE BUD-21

Purpose

The purpose of this Quick Reference Guide (QRG) is to provide a step-by-step explanation of how to
generate Budget Reports in the North Carolina Financial System (NCFS).

Introduction and Overview

This QRG covers the generation of Budget Reports in NCFS which will enable you to view the control
budgets, budget accounts, and budget periods as well as to analyze the budget consumption and
analyze the available funds.

Note: If the folder structure changes in future, please be advised to look for the report in the correct
folder or search for the report name using the search function.

Run Budget Reports

To run NC Budget to Actual (701) Certified Report (RPTBEOO6) in NCFS, please follow the steps
below:

1. Onthe NCFS Home page, click the Tools tab and then click the Report and Analytics app.

( Zash Man agement Fixed Assets Expenses Procurement L Enter prise Tools >

QUICK ACTIONS APPS

Manage Collaboration Messaging
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QRG BUD 21 - Run Budget Reports

2. Onthe Reports and Analytics page, click the Browse Catalog button.

Reports and Analytics @ ||

Filter Alltypes ~ | Favorites Q, | Clear Filters

Create ¥

No results found.
Search for analysis, report, or dashboard. Click the star icon to favorite an object.

3. Under the Folders pane, click the Shared Folders and then click the Custom folder.
Furthermore, click the FBR Custom folder.

' Catalog Home Catalog Favortes» Dashboards» Createv Openw 9

UserView w ||z v 2 W C B v *+ X & Location /My Folders w (] Show Hidden ltems @)

4 Folders E: B2 Tvpe All w Sort Name A-Z » [ Show More Details

» My Folders = —- Drafts Last Modified 5/30/23 3:14 AM  Owner Training Super User 1

Expand Morew
4 Shared Folders

3 Common Content

rl Custom

» Cloudinsights

b Customer Relationst

A FER Custom

4. Under the FBR Custom folder, click the Report folder and then click the Budget folder.

ill Catalog Home Catalog Favorites» Dashboardsw Createw Openw 9

UserView w [la v & % Emv v v X |k Location /My Folders v [ Show Hidden ltems )

4 Folders B= iz Tyee AN w Sort Name A-Z v [0 Show More Details

4 FBR Custom L = Drafts Last Modified 5/30/23 3:14 AM  Owner Training Super User 1
’ - Expand More w

b Conversion

» Integration

[Erer

» Accounts Payable

» Accounts Receivable

o
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QRG BUD 21 - Run Budget Reports

5. Click the NC Budget to Actual (701) Certified Report (RPTBE006) folder and then click the
Open link under the NC Budget to Actual (701) Certified Report (RPTBE006) section.

Note : To run other reports, follow the same steps and select the appropriate report.

il Catalog Home Catalog Favoritesv Dashboardsw Createw Openw 9
UserVieww Jlav ¥ B3 WA | v v X Lﬁ Location /Shared Folders/Custom/FBR Custom/Report/Budget/NC Budget (v () Show Hidden ltems @)
4 Folders E= Ea Type Al ¥ Sort Name A-Z w [0 Show More Details

r FDIR IDID U1 AIDUTENL T IUE DUUYEL RECOHGIIUON REpUIL NC Budget to Actual (701) Certified DM (RPTBE06)
3 FBR IBIS Cl Allotment Interface GL Reconciliation Report Last Modified 3/13/23 2:03 AM  Owner Boomi IntegrationUser
. NC Budget to Actual (701) Certified Data Model (RPTBEO06)
3 NC Allotments to Cash Availability (702) Report (RPTBE012) Edit More ¥
{ e
|L+_ = INC Budgetto Actual (01) Cerifid Report (RETBED0G NC Budget to Actual (701) Certified Report (RPTBE008)
b NC Budget To Actual Dashboard (RPTBEO11_014) Last Modified 3/13/23 2:01 AM  Owner Boomi IntegrationUser
3 NC Cash Basis Report for Budget Consumption (RPTBE004_0C ﬂdget foActual (701) Certiied Report (RFTBEC0E)
- | Open JEdit More v
b NC 1BIS Budget Interface Reconciliation Report (RPTBE013)
3 Cash Management and Treasurv -
{ » |

6. Select the applicable choices from the respective drop-down choice lists and click the Apply
button.

In this example, we choose 1300-DEPARTMENT OF ADMINISTRATION for Agency field, All
for Budget Code field, and Jul-22 for Period field.

# NC Budget to Actual (701) Certified Report (RPTBE00G) Home Catalog Favoritesv Dashboardsw Createw Openw 9

Agency 1300-DEPARTMENT OF ADM | »

Budget Code All v

Period Jul-22 I’ | Apply

NC Budget to Actual (70... 2 By 1 0

7. Scroll down, validate, and confirm the data elements within the report.

NC Budget to Actual (70... S | A &0
=Y o 7 Draw v & | (D | Readaloud - + O 1 ofts0 | R | (B Q @ £
Page: 1

North Carolina Financial System

NCFS Office of State Controller

""""""""" NC Budget to Actual (701) Certified Report (RPT-BE-006)

06/12/2023 (FE3T:28 AM

[ Agenay |
[ THRLDEPARTAMINT (F ADMISIETRATION | AL 33 1

L300-DVEFARTMENT OF ADMINISTRATION
4100 WA GEENEIEAL

5% Budger

Budgeied Farsces
Account Descriptn Aushoriacd Obllgatisns | Unpald Tvolces | Rate
s I} I it M

coual
Year-To-Date

IER SINSS15.9%

13,035, U 1ar

35113700 | 62313700 [XCONNT 4581, 168,08 57,728, 208.92 57,728,208, 01 [ [ [XT]

[FRZC T
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QRG BUD 21 — Run Budget Reports

8. To export the report in desired format, click the Action [ £#] icon and select the Export
option from the drop-down choice list. Then click the Excel (*.xlsx) option to download the
report in excel format.

NC Budget to Actual (70... & = (A )

Edit Report

Edit Layout

[8) HTML [I_‘ Export >I

Send

Schedule

Jobs

@l Job History
Republish from History
Share Report Link

Online Diagnostics

Wrap-Up

Run Budget Reports using the steps above, to view the control budgets, budget accounts, and
budget periods as well as to analyze the budget consumption and analyze the available funds.

Additional Resources

Web Based Training (WBT)

e BUO0O1- Budget Inquiry
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