Web

Intelligence

BOBJ REPORT DESCRIPTION

B0211 VSL Eligibility by Start Date

Report Description:

This report displays employees with a Voluntary Shared Leave (VSL) eligibility period that begins
and ends during a specified date selection.

Report Location:
PT: Voluntary Shared Leave

Report uses:

This report is used to determine employees who may receive leave donations for selected VSL
eligibility periods.
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How to run this report

Prompts 2
Auvailable prompt variants L _]J JJ_ »
8
> |‘ Organizatienal Unit Mandatory = = Selected Value(s)

+ * Calendar Day (Single Value/nterval, Mandatory) ... e,

& Receiver(s) PersNo. - (Optional)

& Personnel Area(s) - (Optional) ] m ist, click Refresh Values.

OK Will be gray until all
the mandatory
Prompts are Selected

Required prompts Cancel
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BO211 VSL ELIGIBILITY BY START DATE

Mandatory Prompts

Mandatory prompts have a red arrow indicator (9) followed by an asterisk (*) on the left side of

the prompts. When a valid value(s) is entered, this indicator will turn into a green check mark
().

= *Organizational Unit: To select data for this prompt:
e Make sure the Organizational Unit prompt is selected (1).
e Click on the “Refresh Values” icon to see the list of Org Units (2).
e Navigate down to the desired Org Unit (3).
e Click on the right arrow to add it to the selection box (4).

Prompis - 4
Available prompt variants v [ﬂ [% x
& * Organizational Unit Transportation 1 2 ]| 9 [ Selected Value(s)
# * Calendar Day (Single Value/nterval, Mandatory) ... = i .
) ) ZHMMK ORGUNIT Organizational plan\State of North Carolina’

& Receiver(s) PersNo. - (Optional) = & CufuralHesources " a
& Personnel Area(s) - (Optional) + @& Crime Control & Public Safety

+ @ GState Budget & Management

+ @ State Controller

+ @ Information Technology

+ @& Community Collsges

3 |+ & Transportation | L
+ @& Department of Public Safety-E1D o
+ @& Military and WVeterans Affairs v
A o 4 OK Will be gray until all
the mandatory Prompts
May 2, 2016 8:50:23 AM GMT-04:00 are Selected

* Required prompts

Cancel
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BO211 VSL ELIGIBILITY BY START DATE

= Calendar Day (Single Value/Interval, Mandatory): To select data for this prompt:

e Make sure the Calendar Day (Single Value/Interval, Mandatory) prompt is selected (1).

e Enter the “Start Value” date (Start Value of Eligibility Begin Date) in MM/DD/YYYY
format (2).

e Enter the “End Value” date (End Value of Eligibility Begin Date) in MM/DD/YYYY
format (3).

e Start Value and End Value dates which represent Eligibility Begin Dates can be
selected by using the pop-up Calendar help if needed (4).

Prompts 2
Available prompt variants A _,J [m], x
o)
& = Organizational Unit Transportation Start Value
* Calendar Day (Single Value/Int |, Mandat 1
[/] alendar Day (Single Value/interval, Mandatory) 5/2/12015 ... 513112016 So01s 2 4
& Receiver(s) Persho. - (Optional)
& Personnel Area(s) - (Optional) A4 4 May 2015 L
Sun Men Tue Wed Thu Fri  Sat
18 1 |2
g 3 4 5 8 g
End Value 193 - ° 7 8 i
3 20| 10 11 12 13 14 15 16
B2 6
53112018 21|17 18 18 2 2 2 23
22| 24 25 26 27 28 29 30
23| A
Today oK
Required prompts 0K Cancel
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BO211 VSL ELIGIBILITY BY START DATE

Optional Prompts

Optional prompts are indicated with a green check mark () and are not required. They are used
to assist in further limiting the amount of data that is retrieved into the body of the report.

v Receiver(s) PersNo. - (Optional): To select data for this prompt:

Make sure the “Receiver(s) PersNo. - (Optional)” prompt is selected (1).

Enter a Receiver personnel number in the search box to verify the Receiver name (2).
Click on the search icon drop down arrow and select “Search in key” (3).

Then click the search icon (4).

To see the Receiver personnel number, click on the key icon (5).

Click on the desired Receiver (6).

OR if you do not need to verify the Receiver personnel number, then you can skip steps
(2) through (6) and enter it directly in (7).

e Then click on the right arrow to add the Receiver to the selection box (8).

Prompts I 4
Auvailable prompt variants A _,J [Eé. >
o
. - } : 7
& * Organizational Unit Transportation Type a value: |12345678 Selected Value(s)
Q * Calendar Day (Single Value/nterval, Mandatory) 5/2/2015 ... 5/31/2016 5
. . D = || = Il Mickey Mouse (12345678)
& Receiver(s) PersNo. - (Optional) 1 o
& Personnel Area(s) - (Optional)
Mickey Mouse (12345878) 6
T 4
12345678 2
ﬁaa Match Case
Re: Cancel
i Search in Keys 3
[,

NOTE: Since we have a large number of employees in the system, using broad wildcard searches
can be very slow and may result in an error if the search exceeds the system Iimit. If you do not
know the employee number and must do a name search, you can narrow down your search by
using the wildcard with specific text strings when looking for an employee by name such as:

e Mickey*Mouse*
e *Mouse

If you know the employee number, it is best to use the manual entry field (in step 7) to enter your
selection.
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BO211 VSL ELIGIBILITY BY START DATE

v Personnel Area(s) - (Optional): To select data for this prompt:

e Make sure the “Personnel Area(s) - (Optional)” prompt is selected (1).

Enter a search text with an asterisk (*) in the search box to view the list of values for
Personnel Area (2).

Click on the search icon (3).

To see the key value for each Personnel Area, click on the key icon (4).

Click on the desired Personnel Area (5).

OR if you know the Personnel Area key or Personnel Area name already, then you can
skip steps (2) through (5) and enter it directly in (6).

e Click on the right arrow to add the Personnel Area to the selection box (7).

Prompts X
Available prompt variants v [n] [ﬂ x
8
& * Organizational Unit Transportation; Organizational ... Type a value: 1401 6 Selec 7 alue(s)
& * Calendar Day (Single Value/interval, Mandatory) 5(2/2...
=
& Receiver(s) Perzho. - (Optional) 4 HE State Controller
QlPersnnnel Area(s) - (Optional) 1 | | Personnel Area | Transportation
Administration (1301) P
tate Controller (1401) |
ransportation (1501} 5

Environment Natural Resources (1601}
Wildlife Resources Commission (1701)
Health Human Services (2001}
Correction (4201}

Commerce (4301)

May 2, 2016 9:49:04 AM GMT-04.00

y ,3

oK Cancel
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BO211 VSL ELIGIBILITY BY START DATE

Initial Layout

This report displays employees with a VSL Eligibility period that begins and ends during a
specified date selection:

.3021 1: VSL Eligibility by Start Date Exetution Date - 6/3/16

Calendar Day: 5/1/2016 - 6/8/2016

Receiver  Organizational Organizational Elig.
Receiver Name PERNR Unit Unit Desc End Date
MOUSE, MICKEY 1212121 16161616 INSURANCE Investigation 6M/2016 12/31/9999
r r
DOT CD SH M3 Systems
DUCK, DOMNALD 1313131 17171717 Operations 5/6/2016 6/9/2016
r r
HHS 30 HS PH WCH CDSA
PIG, PORKY 1414141 18181818 FAYETTEVILLE G 5M/2016 5/31/2016
r r
HHS S0 LTCFS SB AD RFS Area
BUNNY, BUGS 1515151 19191919 Twa 51152016 6/15/2016

The Report Info tab displays the information about the prompts entered.

Report Info Execution Date - B/3/16

Prompt Input

Crganizational Unit Organizational plan
Calendar Day SM1/2016 - GI32018
Personnel Area(s)

Receiver(s) Persho.
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BO211 VSL ELIGIBILITY BY START DATE

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

|
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m
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= BO211: V5L Eligibility by Start Date

Absence Pool ID

Age Range

Business Area

Changed On

Comments Exist

County Code

EEQ Category

EE Time Mngt. Status

Elig. Begin Date

Elig. End Date

Employee Group

Employee Subgroup

Ethnic Origin

Gender

Job

Job Branch

Job Family

Organizational Unit

Personnel Area

Personnel Subarea

Position

Receiver

Receiver Name

Seq Number

50C State Category

S0C State Subcat

Supervising Employee

Work Schedule Rule

Variables
Prompt Responss Calendar Day
Prompt Response Organizational Unit
Prompt Responss Personnel Area
Prompt Response Receiver PersNo

R s s s s e et
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BO211 VSL ELIGIBILITY BY START DATE

Special Report Considerations/Features

e If the Leave is used or returned, no more hours will be available. Employees shouldn't
use received shared Leave Hours outside of dedicated LOA's.

e Time entry in ESS should be entered as Sick Leave (9200) and system will allocate the
entries as Received Shared Leave Hours.

e By default, data is sorted by Receiver Name and Donor Name. This can be changed as
desired.

v" To change the sorting to another column

Make sure the “desired column” is selected (1).

Click on “Analysis” Tab (2).

By default, “Display” tab is selected (3).

Click on the “Drop down icon” as shown (4).

Click on “Remove all sorts” (5).

Select ascending or descending sort order as needed (6).

O O O 0O O O

/K| m| Report Element | Format | Data Acce: 2 '{/Analysis I Page Setup |
D |G| L - || Fies | Deatesg] == B e e

Ok D | ) % | l‘_ﬁ o i Fiter = | ﬂjjﬂanking 2 | 2% Input Controls = Group - | -= Break - | ‘%l Sort :I 3' Drill = ‘?;.' Filter Bar BEE Outline
;TE.l 7 1 ¢+ |=[Organizational Unit V' | None

= B0211: VSL Eligibility by Start Date
20 | Calendar Day: 5/2/2015 -5/31/2016

l Ascending 6

Execution Date : S/2M6

PN NP

l Descending

Remove All Sorts

Advanced.. 2

Receiver Receiver Organizational Organizational
fr| Name PERNR Unit Unit Desc

AAAAA BBBBE 11111111 44444444 0 10115 9/30M16
r r

CCCCC,
DDDDD

22222222 55555555 VER v BI6/15 TMOME
r r

DOT DOH DIV 1311 BURKE
EEEEE, UUUUU 33333333 66666666 MNT 9/26M5  10/28/15

Change Log:

Effective Date 6/2/2016

e Initial report creation to convert from BI to BOBJ.
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