BENEFIT HEALTH AND INSURANCE

PLAN COSTS BOBJ
REPORT DESCRIPTION B0047 I WEB INTELLIGENCE

The purpose of this Report Description is to explain how to show all employees who are participating in
specified benefit plans in the Integrated HR-Payroll System.

REPORT DESCRIPTION:

This report shows all employees who are participating in specified benefit plans along with employee,
employer, and provider costs by each plan. The report is associated with two reporting views.

The Summary Reporting tab provides the summary of Employee Costs, Employer Costs, Provider Costs, and
Number of Employees by Calendar Month/Year, Plan Category, Plan, and Plan Option.

REPORT LOCATION:
BN: BENEFITS

REPORT USES:

Analyze health and insurance plan costs. Agency could use as needed to determine agency costs.

How to generate this report 2
Mandatory Prompts 3
Optional Prompts 6
Initial Layout 8
Available Objects 9
Special Report Considerations/Features 10

Change Log 11
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Report Description B0047 — Benefit Health and Insurance Plan Costs

How to generate this report

Prompts

Available prompt variants

E2

* Pian Tvpels) (Mandatory]

+ ¥ CalMonthyYear (Single Valve/Tnterval, Mandatory)

Y
& Fans) (Ootional)
%

Employee(s) PersMo. - {Optional)

* Reguired prompts

OK Will be Grey until all
the Mandatory Prompts
are Selected

Cancel
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Report Description B0047 — Benefit Health and Insurance Plan Costs

Mandatory Prompts

Mandatory prompts have a red arrow indicator (=) followed by an asterisk (*) on the left side of the
prompts. When a valid value(s) is entered, this indicator will turn into a green check mark (v).

=>» *Organizational Unit: To select data for this prompt:
e Make sure the “Organizational Unit” prompt is selected (1).
e C(Click the “Refresh Values” icon to see the list of Org Units (2).

e Navigate down to the desired Org Unit (3).
e C(Click the right arrow to add it to the selection box (4).

L]
+
>
L]
]

Prompts

Available prompt variants

* QOrganizational Unit Transportation |
* CalMonth/Year (Single Value/Intenva] Mandatory)
* Blan Type(s) (Mandatory)

Fian(s) (Optional)

Employee{s) PersMo. - {Optional)

* Required prompts

&

2 Refresh Values

ZHMMM_ORGUNIT
+ STaTE LOnTroler

+ Information Technology A,
+ Community Colleges
+ School of Science & Ma
3 -
+ Department of Public S:
¥ Military and Veterans A&l W
+ Naot Assigned Organizational Unit {;
< >
Qctober 18, 2016 1:51:44 PM GMT-04:00

"y -

<

a4
QOrganizational plan\5tate of North Carolina\Ge

OK Will be Grey until all the
Mandatory Prompts are
Selected

Cancel

9/21/2020

NORTH CAROLINA OFFICE OF THE STATE CONTROLLER

PAGE 3 OF 11



Report Description B0047 — Benefit Health and Insurance Plan Costs

=> *CalMonth/Year (Single Value/Interval, Mandatory): To select data for this prompt:
e Make sure the "CalMonth/Year (Single Value/Interval, Mandatory)" prompt is selected (1).
e Enter the wildcard year (*YYYY) to search for available months in a specific year (2).
e C(Click the search icon (3).
e Select the desired date for your low range (4).
e Click the right arrow to add it to the "Start value" box (5).
e Select the desired date for your high range (6).
e C(Click the right arrow to add it to the "End value" box (7).

Prompts 2
Available prompt variants - = _ELJ)

%~ Oganizationa! Unit Transportation

& * CalMonth/Year (Single Value/Interval, Mandatory) MAR 2016;SEP 2016 -
Refresh Values ¥

+ ¥ Plan Type(s) (Mandatory) 1
& Panfs) (Optional) ZCMIM_CALMONTH
#  Employes(s) PersNo. - (Opticnal) 4

AFR 2016 Start value
AUG 2016 5 MAR 2016 x|

6 SEP 2016

End valus

7 SEP 2015 x|

October 18, 2016 2:02:02 PM GMT-
04:00

=016 2

OK Will be Grey until all
the Mandatory Prompts
are Selected

3
* Reguired prompts

oK Cancel
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Report Description B0047 — Benefit Health and Insurance Plan Costs

= *Plan Type(s) (Mandatory): To select data for this prompt:
e Make sure the "Plan Type(s) (Mandatory)" prompt is selected (1).
e Click the "Refresh Values" icon to see the list of Plan Types (2).
e To see the key value for each Plan Type, click the key icon (3).
e Select the desired Plan Type (4).
e OR, if you know the Plan Type key or Plan Type name, you can skip steps (2) through (4) and
enter it directly in (5).
e C(Click the right arrow to add the Plan Type to the selection box (6).
e If no other prompts are required, click the "OK" button to run the report.

Prompts w
Available prompt variants - = .1:5
5
* Zati i i 3
[+] Organizations! Unit Transportation MEDI Vedical
& = calMonthyYear (Single Value/Intenval, Mandatory) MAR 201 2 —
- Refresh Values ¥e. =
& * Plan Type(s) (Mandatory) Medical 1 6
& Ao (Ootional) ZCMMM_PLANTYPE <
&%  Employes(s) PersNa. - {Optional) Health Care FSA (HCAR) o~
Hith Fln PrePd (M
Hith Fin Refund (MEDR)
HithAssmnt Cred (HACD)
a
Nsmkr PrePdCred (SMK4)
MNonSmoker Cred (SMED]
PCP Credit (PCPO R
October 18, 2016 2:17:01 PM GMT-04:00
| % -

£ >
* Reguired prompts
oK Cancel

NOTE: Since the Report Shows Employee, Employer and Provider Costs only for Health and Insurance
Plans, you can refer to the below table to Select the Plan Types that fall under Health and Insurance

Categories.
Plan Plan Type Plan Type Plan Category Plan Type Plan Type Text
Category Key Text Key

Health Plan CANC Cancer Plan Insurance Plan AADD Core AD&D
CRIT Critical Plan AD&D AD&D
CRTE Critical Plan LIFE Employee Life
CRTK Critical Plan LIFK Child Life Ins
CRTS Critical Plan LIFS Spouse Life Ins
DENT Dental
MEDI Medical
TRIC Tricare
VIS Vision
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Report Description B0047 — Benefit Health and Insurance Plan Costs

Optional Prompts

Optional prompts are indicated with a green check mark (P) but are not pre-filled or required. They are used
to assist in further limiting the amount of data that is retrieved into the body of the report.

v Plan(s) (Optional): To select data for this prompt:

e Make sure the "Plan(s) (Optional)" prompt is selected (1).
o Click the "Refresh Values" icon to see the list of Plans (2).
e To see the key value for each Plan, click the key icon (3).
e Select the desired Plan (4).
e OR, if you know the Plan key or Plan name, you can skip steps (2) through (4) and enter it directly
in (5).
e C(Click the right arrow to add the Plan to the selection box (6).
Prompts o

Available prompt variants -

E &

5

* Organizationa! Unit Transportation
* CaiMonthyYear (Single Value/fnterva), Mandator)

BASE

<

Plan(s) (Optional) BASE 1

(/]

]

@ = Pin Type(s) (Mandatary) Medical
(/]

& Employes(s) Persho. - {Optional)

* Reguired prompts

3 BASE
2 | Refresh Values D =
ZCMMO_BEN_PLAN <

PP YWEINESS INLENOveE 837 1Ly (Furd
PPO - Smart Choice Plans (PPO) A
Spouse Life Insurance (LIFS

TSERS - Retirement Plan |
a [ Traditional 70/30 Plan (B4
Traditional 70/30 PrePaid Plan 1)
Traditional 70/30 Refund Plan (BSR1)
TriCare Health Plan (TRIC
October 20, 2016 4:48:35 PM GMT-04:00

oK Cancel
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Report Description B0047 — Benefit Health and Insurance Plan Costs

v" Employee(s) PersNo. - (Optional): To select data for this prompt:
e Make sure the "Employee(s) PersNo. - (Optional)" prompt is selected (1).
e Enter an employee number in the search box to verify the employee name (2).
e C(Click the search icon drop-down arrow and select "Search in key" (3).
o  Click the search icon (4).
o To see the employee number, click the key icon (5).
e Select the desired Employee (6).
e OR, if you do not need to verify the employee number, you can skip steps (2) through (6) and
enter it directly in (7).
e C(Click the right arrow to add the Employee to the selection box (8).

Prompts
Available prompt variants - & &4
7
@ * Organzationsl Unit Transportation 12345678 Jonn Smith (12345678)
@ * Calvonth/Year (Single Valua/interval, Mandatory) MAR 2016;SI 5 D
@ * Plan Type(s) (Mandatory) Medical 8
@  Plan(s) (Optional) BASE Employee <
&' Employes(s) PersNo. - (Optional) John Smith (12 ; 678) | Jonr Smitn (12345678) =
O
v
< >
October 18, 2016 2:30:0% PM GMT-04:00 4
12345678 3
Match case
< >
Search in key =

* Requirad prompts

NOTE: Since the system has a large number of employees, using broad wildcard searches can be very
slow and may result in an error if the search exceeds the system limit. If the employee number is not
known and a name search must be done, narrow down the search by using the wildcard with specific
text strings when looking for an employee by name such as:

John*Smith*
*Smith

If the employee number is known, it is best to use the manual entry field (in step 7) to enter the
selection.
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Report Description B0047 — Benefit Health and Insurance Plan Costs

Initial Layout

=> B0047 Benefit Health and Insurance Plan Costs tab: This report shows all employees who are
participating in specified benefit plans along with employee, employer, and provider costs by each plan

[B0047: Benefit Health and Insurance Plan Costs Execston Date - 1078118
Calendar Month/Year: SEP 2016 - SEP 2016
Employas Employes  Employer  Provider
Plan Caligory Pirsho.  Dependesi Coverage  Coss Costs Cosls
Consumes Diiven A3

FEP 2016 Healh plan Consumer_Drven Plan ncanbives ALICE, BOB ,12121212 Employes Only 0.00 46368 48383
DOE, JAME 3 1331313 Empioyee Only 000 46368 45368
MC: Flex Dental Plan Dental Low Opion DOE, JANE 414141 Emploes-Spouse 4278 (.00 27
MC Flex Vision Plan Core Vision DOE, JOHN J'|5151~‘-"|b Emgiioyee Only 0.00 0.00 0.00
npwance plan  NGFlerADADInsurance S100Kk Family ROE, BOB E161616  NCHOL assigned 300 0.00 100
5200K EE Only ROE, JANE ATATATAT NCRiol assigned 380 0.00 380
r;:uﬁ':::gm o §10,000 EE On ROE, JOE 18181818 NCHot assigned 0.00 0.00 0.00
MG Flax Lifs Insurance M Fler Life ngwance SMITH, JAMES 1919119 NCHot assigned 140 f00 180
Spouse Life Insurance Spouse Life Insurance SMITH, JOHN 19800099 NN assigned 100 0.00 300

= Summary tab: This Reporting tab provides Employee Costs, Employer Costs, Provider Costs and Number
of Employees summarized by Calendar Month/Year, Plan Category, Plan and Plan Option.

Summary

Execution Date : 10/13/16

Calendar Month/Year: SEP 2016 - SEP 2016

Calendar Employee  Employer  Provider Number of
Month/Year Plan Category Plan Option Costs Costs Costs Employees

SEP 2016 Health plan Consumer_Driven Plan Consumer Driven All incentives 0.00 927 36 927 36 2

MC Flex Dental Plan Dental Low Option 4278 0.00 4278 1

NC Flex Vision Plan Core Vision 0.00 0.00 0.00 1

Insurance plan  NC Flex AD&D Insurance 5100k Family 3.00 0.00 3.00 1

$200k EE Only 3.80 0.00 3.80 1

NC Flex Core AD&D Insurance $10,000 EE Only 0.00 0.00 0.00 1

NC Flex Life Insurance NC Flex Life Insurance 1.80 0.00 1.80 1

Spouse Life Insurance Spouse Life Insurance 3.00 0.00 3.00 1
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Report Description B0047 — Benefit Health and Insurance Plan Costs

=>» Report Info tab: The Report Info tab displays the information about the prompts entered.

Report InfO Execution Date : 10/18/16

|Prompt Input

jOrganizational Unit Transportation

N

jCalMonth/Year SEP 2016 - SEP 2016

{

401(k) Roth Pin;401(k) Savings.403(b) CCS;403(b) CCS;403(b) DHHS,;403(b) DHHS,403(b) DHHS,403(b) DJJOP403(b)
DJJDP,403(b) DJIJDP;403(b) DP1,4032(b) DP;403(b) DPL,403(b) DP1;403(b) DP,403(b) NCSSM;403(b) NCSSM;402(b
NCSSI.403(b) NCSSM;403(b) NCSSM;403(b) NCSSM,;403(b) NCSSW,403(b) NCSSM,403(b) NCSSM,403(b) NCSSM.403b
Roth NCSSM;403b Roth NCSSM 457 Def Comp;457 Roth Def,ADSD Base Pin PrePd.Base Refund Pin,Buyup Pin
PrePd;Buyup Refnd Pin;Cancer Plan;Chid Life Ins;CnsmrDrvn PrePd.CnsmrDrvn Refnd;Core AD&D;Critical Plan;Critical
Plan,Critical Plan,Critical Plan Dental Dependent Care,Employee Life HA PrePdCred Heakh Care FSA Hith Pin PrePd Hith Pin
Refund HrhAssmnt Cred Medical NSmkr PrePdCred NonSmoker Cred.PCP Credt,PCP PrePdCred,Retirement Plan;Rir Plan
Plan Type(s) LE Sup;Spouse Life Ins;Tricare;Vision

Plan{s)

Employee(s) PersNo. Bob Alice, John Doe, James Roe, Jane Smith

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

= ]nj BO047: Benefit Health and Insurance Plan Costs
= 1st Program Grouping
% 1st Program Grouping - Key (Not Compounded)
= 2nd Program Grouping
% 2nd Program Grouping - Key (Mot Compounded)
= Age
% Age - Key
= Calendar Manth,Y=ar
% Calendar Month/Year - Key
= Dependent Coverage
% Dependent Coverage - Key (Not Compounded)
Employes
= Employee's Mams
% Employee's Name - Key
= Employee Group
% Employee Group - Key
= Employee Subgroup

Job
Organizational Unit
= Original Hire Date
% Original Hire Date - Key
Payroll Area
= Personnel Area
% Personnel Area - Key
= Personnel Subarea
% Personnel Subarea - Key (Mot Compounded)
Plan
% Plan - Key (Not Compounded)
= Plan Category
% Plan Category - Key
= Plan Option
% Plan Option - Key (Not Compounded)

4 Employee Subgroup - Key Position
= Employment Status Employes Costs
% Employment Status - Key EI'I"ID!G}'EF Costs
= | Ethnic Origin F'FOT-'ICIEF Costs
= Variables

% Ethnic Origin - Key (Not Compounded)
= Gender
% Gender - Key

Prompt Responss Cal Mth/Yr

Prompt Responss Employes Persio
Prompt Responss Crganizational Unit
Prompt Responss Plan

Prompt Responss Plan Type

Murnber of Employess
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Report Description B0047 — Benefit Health and Insurance Plan Costs

Special Report Considerations/Features
e Only Health and Insurance Plan Costs are included on this report.
e Employees with Blank (#) Plan Options are not included in this report.
e To change the sorting for the desired column

By default, data is sorted by Calendar Month/Year, Plan Category, Plan, Plan Option, Employee Name,
Employee PersNo. and Plan. (This can be changed as needed).

e Make sure the "desired column" is selected (1).
o Click the "Analysis" tab (2).

e By default, "Display" tab is selected (3).
e C(Click the "Sort" drop-down icon as shown (4).
e Click "Remove all sorts" (5).
e Select ascending or descending sort order as needed (6).

Fle | Properties || meport Elements | Formatting | Dota acve 5 | analyss | Page senp

TEE- | SR E - - ity | Ciats Tracking | Condtional | 4 “irteract | Functions |
oo | KB X D Fiter = | il Ranking = | ZH Input Cortrole = | &3« 55 Bresk - E.SﬂtEl 3 Drll = Fp Filtter Bar £ Outlires
Ffx g8 x: o |=[Plan Categony] Nond
. 41 Ascwnaing | &
7= BO0047: Benefit Health and Insurance Plan Costs - [

# | Calendar Month/Year: SEP 2016 - SEP 2016

Advarded... =]

2 o
; Plan Category PersMo, Dependant Coverage

Y
= Consumer Driven Al

y SEP X016 Health plan Consumer_Diven Plan Incentves ALICE, BOB 12222227 Employee Only

1
DOE, JANE 13333333 Employes Only
MC Flax Dental Plan Dental Low Option SMITH, JOHN 14444444 EmpioyesSpouse
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Report Description B0047 — Benefit Health and Insurance Plan Costs

To change the breaks in the report before exporting the data to Excel

By default, breaks are applied in the report on Calendar Month/Year, Plan Category, Plan and Plan
Option to avoid repeated values in the columns.

If you want to see the repeated values of the above columns in Excel, then we need to remove breaks
in the report before exporting the data to Excel.

e Select "any column" that has break(s) applied (1).

Click on "Analysis" Tab (2).
By default, "Display" tab is selected (3).
Click the "Break" drop-down icon as shown (4).

e C(Click on "Remove all Breaks" (5).

O

SEP 2016

Fle Properties
S R Pt L G Tk | Condtons | 4 ey
DB X @2 Fiter ~ | ik Ranking ~ | 28 Inout Controls » | 3 wp ~ | “& &”B BTSSR~ | 5 Ol - 7 Fer Bar 65 Outine
fx & x  ={Plan Categery) R
"8 Remoye Break
B0047: Benefit Health and Insurance Plan Costs eson Ao
Calendar Month/Year: SEP 2016 - SEP 2016 Manage Brasks.., 5

Repoct Elements Formatting Oata Acce Page Setuwp

Consumer Driven All

Consumes_Driven Plan incentives Empioyee Only
Emgpioyee Only
NC Flex Dentat Pian Dentai Low Option Employee-Spouse

Now you can see the Repeated values in all columns, and it can be exported to Excel in the same

format.
Change Log
Effective Date Change Description Modifier
10/13/2016 Initial report creation to convert from Bl to
BOBJ
9/16/2020 Updated screenshots, format, assigned C. Ennis & L. Lee
reference number, and made accessible.
9/21/2020 Added Alt Text L. Lee
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