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BOBJ REPORT DESCRIPTION

B0042-1 Employee Separations & Transfers

Report Description:

This report shows employee action detail and action counts for Separations and Outbound

Transfers

Report Location:

PA: Turnover

Report uses:

This report can be used to examine action detail of Separations and Outbound Agency Transfers
for validation of metrics on the ‘B0042: Employee Turnover’ report.
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How to run this report

Prompts

* Organizational Unit
* CafMonth/Year (Single Valve/dnterval, Mandatory)

Personnel Areals) - {Uptonal)

Job Family(s) - (Optional)

Job Branch(s) - (Optional)

Job(s) - (Optional)

Position(s) - (Optional)

Employes Group(s) - (Optional)
Employes Subgroup(s) - (Optional)
Employes{s) PersMo. - (Optional)

:Ifclz. _- R_e:'rezl' valuss button

*  Optional

Exclude Employes Group {Temps) O;X
Exclude Employes Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85
Exclude Action Type/Action Reason [Reorg Transfers) EfXB860;E/ X861

LA L L L < < g+ &

£ >
* Reguired prompts

OK is grey until all
mandatory prompts

are completed.
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

Mandatory Prompts

Mandatory prompts have a red arrow indicator (9) followed by an asterisk (*) on the left side of
the prompts. When a valid value(s) is entered, this indicator will turn into a green check mark

).
= *QOrganizational Unit: To select data for this prompt:

e Make sure the “Organizational Unit” prompt is selected (1).

e Click the “Refresh Values” icon to see the list of Org Units (2).
e Navigate down to the desired Org Unit (3).

e Click the right arrow to add it to the selection box (4).

Prompts 2
* Organizaticnal Unit Administration U 2 | Refrash Values 3. Organizational plan\State of North Carolin:
* CaiMonthyYear (Single Value/interva), Mandatory)

Personnzl Arzals) - (Optional) ZHM MM—OEGUNIT 4_|
Job Family(s) - (Optional) State Personnel A <

Job Branch(s) - (Optional) 3|

Job(s) - (Optional) Erwvironment Naturs

Position(s) - (Optional) Wildlife Resources C v

Employes Group(s) - (Optional) E Health and Human !
Employes Subgroup{s) - (Optional) L4 >

=]

CLALLLALLLCCCCE KL
[

Employes(s) PersMo. - (Optional) Juby 22, 2015 2:04:46 PM GMT-04:00
Exclude Employee Group {Temps) O;X ’t] - OKis arey until all
Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 ; mandator\f prompts
Exclude Action Type/Action Reason (Recrg Transfers) E/XB60;E/X861 are corhpleted_

£ >

* Required prompts
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

= CalMonth/Year: To select data for this prompt:
e Make sure the “CalMonth/Year” prompt is selected (1).
e Enter a wildcard year (*yyyy) in the search box to search for available months in a
specific year (2).
Click the search icon (3).
Select the desired date for your low range (4).
Click the right arrow to add it to the “Start value” box (5).
Select the desired date for your high range (6).
Click the right arrow to add it to the “End value” box (7).

Prompts X

v ¥ Organizational Unit Addministration R o

=fresh Values T2
w'  * CalMonth/Year (Single Valug/Interval, Mandatory) 01/2010;06/2010 U
W Personnel Arza(s) - (Optional) ZCMIM_CALMONTH
w  Job Family(s) - (Optional) 4_| Start valus
w'  Job Branch(s) - (Optional) 02/2010 i,‘ 01/2010 x|
v  Job(s) - (Optional) 03/2010
W Position(s) - (Optional) 04/2010 End valua
W Employes Group(s) - (Optional) 05/2010
v  Employes Subgroup(s) - (Optional) 5_' T_J 0e/2010 X
W Employee{s) Persho. - {Opticnal) 07/2010
v Exclude Employee Group (Temps) 0;X Juby 22, 2015 2:21:15 PM GMT-04:00
v Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85;95;0 | [72010 2 | 3|
W Exclude Action Type/Action Reason (Reorg Transfers) Ef X860;E /X861

< >
* Required prompts
oK Cancel
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

Optional Prompts:

Optional prompts are indicated with a green check mark (+') but are not pre-filled or required.
They are used to assist in further limiting the amount of data that is retrieved into the body of the

report.

v Personnel Area(s) - (Optional): To select data for this prompt:
e Make sure the “Personnel Area(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (¥) in the search box to view the list of values for

Personnel Area (2).
Click the search icon (3).

To see the key value for each Personnel Area, click the key icon (4).
Select the desired Personnel Area (5).
OR, if you know the Personnel Area key or Personnel Area name, you can skip steps 2

through 5 and enter it directly in (6).
e Click the right arrow to add the Personnel Area to the selection box (7).

Prompts

* Organizational Unit State of North Carolina
* CalMonth/Year (Single valug/Interval, Mandatory) 01/2010;06/2010
Personnel Area(s) - (Optional) Commerce;Correction 1_.
Job Family(s) - (Optional)
Job Branch(s) - {Optional)
Job(s) - (Opticnal)
Position(s) - (Optional)
Employes Group(s) - (Optional)
Employes Subgroup(s) - (Optional)
Employes{s) PersMao. - {Optional)
Exclude Employee Group {Temps) O;X

CLL LUK

£ >
* Required prompts

Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 ;
Exclude Action Type/Action Reason (Reorg Transfers) Ef X860;E/ X861

4301 6 Commerce
Carrection
4 | >
— 7
Personnel Area <
Barber Exam (B001)
CCPS-Highway Patrol (4705) ~
Commerce (4301) 5 I

Community Colleges (5001
Correction (4201) 5
Cosmetic Arts (B005) - v
Crime Contral & Public Safety (4701)

£ >

July 22, 2015 2:58:53 PM GMT-04:00

- 2] %] 3

oK Cancel
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v Job Family(s) - (Optional): To select data for this prompt:
e Make sure the “Job Family(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (¥) in the search box to view the list of values for

Job Family (2).
Click the search icon (3).

5 and enter it directly in (6).

To see the key value for each Job Family, click the key icon (4).
Select the desired Job Family (5).
OR, if you know the Job Family key or Job Family name, you can skip steps 2 through

e Click the right arrow to add the Job Family to the selection box (7).

Prompts

* Organizaticnal Unit Administration
* CalMonth/Year (Single Valug/Interval, Mandatory) 01/2010;06/2010
Personnel Area(s) - (Optional)
Job Family(s) - (Optional) Information Technology u
Job Branch(s) - (Optional)
Job(s) - (Optional)
Position(s) - (Opticnal)
Employee Group(s) - (Optional)
Employes Subgroup(s) - (Optional)
Employes(s) PersMo. - {Optional)
Exclude Employee Group {Temps) 0;X

LA KL

Exclude Action Type/Action Reason (Reorg Transfers) E/ XB60;E/ X861

£ >
* Required prompts

Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75;85;
Floy" group (Temps) 15725335 745 ;55 ;6577585 ; July 22, 2015 3:38:26 PM GMT-04:00

50000004 Information Technology

7]

il

Job Family <

Administration And Managemen
Enginesring And Architecture |
Human Services (90000002
Information And Education
Information Technology {90000004} ”
Institutional Services (20000005

Law Enforcement And Public Safety (S0000006)
Natural Resources And Sdentifi

Operations And Trades (3000000 9)

%] 3]

21

OK Cancel
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v" Job Branch(s) - (Optional): To select data for this prompt:

e Make sure the “Job Branch(s) -

(Optional)” prompt is selected (1).

¢ Enter a search text with an asterisk (*) in the search box to view the list of values for

Job Branch (2).
Click the search icon (3).

5 and enter it directly in (6).

To see the key value for each Job Branch, click the key icon (4).
Select the desired Job Branch (5).
OR, if you know the Job Branch key or Job Branch name, you can skip steps 2 through

e Click the right arrow to add the Job Branch to the selection box (7).

Prompts X
= _— ) - .
V¥ * Organizational Unit Admimistration 80000037 6 | Building Environmental
v * CalMonth/Year (Single Value/Interval, Mandatory) 01/2010;06/2010 4 D 7
v Personnel Arsals) - (Optional) 4 i
v  Job Family(s) - (Optional) Job Branch <
: — . Accounting (B0000000)
v  JobB - (Optional) Building Environmental 1 N 8
Mh@ 27 T L n 110 || acministrative Support (800 ~
v Job(s) - (Optional) Agricultural Management (&
v Position(s) - (Opticnal) Architects (30000014)
v Employes Group(s) - (Optional) Building Environmental gBDDDDU:ﬁ) U
N Business & Technology (20 0)
¥ Emplayee Subgroup(s) - (Cptional) Certified Law Enforcement | )
¥  Employee(s) PersNo. - (Optional) Economic Developmen
v Exclude Employes Group (Temps) O;X Electronics Career | W
Enginesrs (2000
W Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 L
_p ¥ g_ p (Temps) 152535 745 55 165775 ; July 23, 2015 8:29:37 AM GMT-04:00
W Exclude Action Type/Action Reason (Reorg Transfers) EfXB60;E/ X861

2| [ =

< >
* Reguired prompts

oK Cancel

12-9-16 North Carolina Office of the State Controller Page 6 of 18



B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v Job(s) - (Optional): To select data for this prompt:

Prompts

Make sure the “Job(s) - (Optional)” prompt is selected (1).

Enter a search text with an asterisk (*) in the search box to view the list of values for
Job (2).

Click the search icon (3).

To see the key value for each Job, click the key icon (4).

Select the desired Job (5).

OR, if you know the Job key or Job name, you can skip steps 2 through 5 and enter it
directly in (6).

Click the right arrow to add the Job to the selection box (7).

- A ) - )
v ¥ Organizaticnal Unit Administration 30005011 S_L Attorney
v * CalMonth/Year (Single valug/Interval, Mandatory) 01/2010;06/2010 N |:|
w Personnel Area(s) - (Opticnal) hdl U
v IJob Family(s) - (Optional) Job : <
. Artist Hlustrator 111 (30001377)

W - N g r——

Job Branch(s.) (Gptional) Asst Secretary For Veterans Affairs (3000 A
¥ Job(s) - (Optional) Attorney 1_. Asst To The Secretary For Hub Ouv---ch
v Position(s) - (Optional) Attomey (30005011) 53
W Emploves Group(s) - (Octional Auto Parts Supervisor (30000214)

pey pls) - (Op B ) Boiler Operation =hift Supendsor I (3000
¥ Employee Subgroup(s) - (Optional) Bailer Operstor II (30003971) v
v Employee(s) PersNo. - (Optional) Building & Enironmental Supervisor (300
v Exclude Employse Group {Temps) 0;X
W Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 July 23, 2015 8:40:15 AM GMT-04:00
v Exclude Action Type/Action Reason (Reorg Transfers) EfX860;E/XB61 | |~ 2_[_ 3|
< 2

* Required prompts

oK Cancel
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v' Position(s) - (Optional): To select data for this prompt:
e Make sure the “Position(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (¥) in the search box to view the list of values for

Position (2).
Click the search icon (3).

Select the desired Position (5).

enter it directly in (6).

To see the key value for each Position, click the key icon (4).

OR, if you know the Position key or Position name, you can skip steps 2 through 5 and

e Click the right arrow to add the Position to the selection box (7).

Prompts

* Organizaticnal Unit Administration

* CalMonth/Year (Single Valug/Interval, Mandatory) 01/2010;06 /2010
Personnel Arsals) - {Optional)
Job Family(s) - (Optional)
Job Branch(s) - {Optional)
Job(s) - (Optional)
Position(s) - (Optional) Artist Illustrator ITT
Employes Group(s) - (Optional)
Employes Subgroup{s) - (Optional)
Employes{s) ParsMo. - (Opticnal)
Exclude Emplayes Group {Temps) 0;X
Exclude Employes Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85

1

LA K

< >
* Reguirad prompts

Exclude Action Type/Action Reason (Reorg Transfers) EfX860;E/X861)

60013843 S_L Artist Illustrator IT
A 2] 7

Pasition <

Budget Analyst (50008500)

Attorney (B00135841) -~

Management Engineer II (60013842
Artist Hlustrator 1TT (50013343) |5_r
Administrative Secretary [T (500138447

Attomey (50013845)
Secretary OF Administration
Deputy Secretary |
Deputy Secretary (60

July 23, 2015 8:53:42 AM GMT-04:00

2| TR

[a14 Cancel

I NOTE: Since we have a large number of positions in the system, using only the single
wildcard character (*) can be very slow and may result in an error if the search exceeds the
system limit. If this happens, you can narrow down your search by using the wildcard

with specific text strings such as
o  Deputy*
o *Analyst*
o Admin*

If you know the position number, it is best to use the manual entry field (in step 6) to enter

your selection.
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v Employee Group(s) - (Optional): To select data for this prompt:
e Make sure the “Employee Group(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (¥) in the search box to view the list of values for
Employee Group (2).
e Click the search icon (3).
e To see the key value for each Employee Group, click the key icon (4).
e Select the desired Employee Group (5).
e OR, if you know the Employee Group key or Employee Group name, you can skip steps
2 through 5 and enter it directly in (6).
e Click the right arrow to add the Employee Group to the selection box (7).
Prompts .
: * Orlganize;‘ﬁ{mal IElnit .lll.dmilnistriltiunI . o I a E_L 5PA Emplayess
* CalMonth/Year (Single Valug/Interval, Mandatory) 01/2010;06/ 2010
W Personnel Arsals) - (Optional) l D ?J
W Job Family(s) - (Optional) Employes Grcup' — <
W Job Branch(s) - (Optional) EE: E;tflg;":?{?rsce;rl\;nt e
v Joh(s) - {Optional) SPA Employess (/) ‘_' u
W Position(s) - {Optional) SPA Law EnFcrcemer!t (B)
W Employes Subgroup{s) - (Optional)
W Employes{s) PersMo. - (Optional)
W Exclude Employes Group (Temps) O;X
v Exclude Employes Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;B85
, , July 23, 2015 9:06:57 AM GMT-
v Exclude Action Type/Action Reason (Reorg Transfers) EfXB60;E/ X861 | a.np
2] 3
£ >
* Reguired prompts
OK Cancel
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v Employee Subgroup(s) - (Optional): To select data for this prompt:
e Make sure the “Employee Subgroup(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (¥) in the search box to view the list of values for

Employee Subgroup (2).
Click the search icon (3).

To see the key value for each Employee Subgroup, click the key icon (4).
Select the desired Employee Subgroup (5).
OR, if you know the Employee Subgroup key or Employee Subgroup name, you can skip

steps 2 through 5 and enter it directly in (6).

e Click the right arrow to add the Employee Subgroup to the selection box (7).

Prompts 2.5
v * Organizational Unit Administration Bl G FT S-FLSACT Parm

v * CalMonth/Year (Single Valug/Interval, Mandatory) 01/2010;06/2010 -t 4 I:l 7

W Parsonnel Area(s) - (Optional) il | il

W Job Family(s) - (Optional) Emplayze Subgroup <

. FT EPA (K1)
v Job Branchis) - (Opticnal L R
96 Branch(s) - (Optional) FT N-FLSAQT Perm (A1) S

W JDb(S] - {Optlonal) FT N-FLSACT Prob ,:_'::,

W Position(s) - (Optional) FT S-FLSAOT Perm (E1) U

v Employes Group(s) - (Optional) ; ;’:ﬁgl :EDE rd:Z

. ude

w  Employes Subgroup(s) - (Optional) FT S-FLSAOT Perm T S-FLSAQT Tre (88

W Employee{s) Parsio. - (Opticnal) Nf& EPA Chief Deputy ]

v Exclude Employes Group (Temps) 0;X Nji EPA ExManagerial _5_' v

v Exclude Employas Subgroup {Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 JN:;AZEP'ZOPE ';D;lg i;s;M:éMT

u 116: -
W Exclude Action Type/Action Reason (Reorg Transfers) EfX860;E/X861 | 4.9 !
- 2] 3
<
* Reguired prompts
[0]4 Cancel
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v Employee(s) PersNo. - (Optional): To select data for this prompt:
e Make sure the “Employee(s) PersNo. - (Optional)” prompt is selected (1).
Enter an employee number in the search box to verify the employee name (2).
Click the search icon drop-down arrow and select “Search in key” (3).
Click the search icon (4).
To see the employee number, click the key icon (5).
Select the desired Employee (6).
OR, if you do not need to verify the employee number, you can skip steps 2 through 6
and enter it directly in (7).
e Click the right arrow to add the Employee to the selection box (8).

Prompts X

* Organizational Unit Administration 12345678 T | MickeyL Mouse
* CalMonth/ear (Single Value/Interval, Mandatory) 01/2010;06/ 2010 — 5 |:| -

Persannel Area(s) - (Optional) —

Job Family(s) - {Optional) Employes <

Job Branch(s) - (Optional) MickeylL Mouse (12345673)

Job(s) - (Optional) 6 |

Position(s) - (Optional) —

Employee Group(s) - (Optional)

Employee Subgroup(s) - (Optional)

Employes(s) PersNo. - (Opticnal)

BExclude Employee Group (Temps) O;X

Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;B85

i . June 24, 2015 2:22:28 PM GMT-
Exclude Action Type/Action Reason (Reorg Transfers) E/XB60;E/X861| pa.ng

12345678 2 | 4

Mal
+  Search in key 3_|

« Search on database

LA L L L LKL

£ >
* Required prompts

| UK | Cancel

= NOTE: Since we have a large number of employees in the system, using broad wildcard

searches can be very slow and may result in an error if the search exceeds the system
Iimit. If you do not know the employee number and must do a name search, you can
narrow down your search by using the wildcard with specific text strings when looking for
an employee by name such as-:

o  Mickey*Mouse*

e  *Mouse
If you know the employee number, it is best to use the manual entry field (in step 7) to
enter your selection.
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

Exclusion Prompts:

Exclusion prompts are also indicated with a green check mark (v') but are generally prefilled with
a specific set of data values. They are provided as a way to exclude specified data by default while
allowing customers the flexibility of changing them when necessary. Any rows containing data

values

listed in the exclusion selection box will not be fetched into the report.

v" Exclude Employee Group (Temps)

To remove this exclusion:

e Make sure the “Exclude Employee Group (Temps)” prompt is selected (1).
Select one or more Employee Group(s) to remove from the box on the right (2).
Click the left arrow icon to remove the desired Employee Group(s) (3).

Prompts 2.

LLLLLCCCLL LKL

<

* Organizational Unit Administration
* CalMonth/ear (Single Valug/Interval, Mandatory) 01/2010;06/ 2010
Personnel Arzals) - (Optional)
Job Family(s) - (Optional)
Job Branch(s) - (Optional)
Job(s) - (Optional)
Position(s) - (Optional)
Employes Group(s) - (Optional)
Employes Subgroup{s) - (Optional)
Employes{s) PersMo. - (Opticnal)
Exclude Employee Group (Temps) 0;3 u
Exclude Employee Subgroup (Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 ;
Exclude Action Type/Action Reason (Reorg Transfers) Ef/XB60;E /X861

* Reguired prompts

=

| oK | Cancel

NOTE: The Employee Group and the Employee Subgroup exclusions work together as a
set to exclude temporary employees. If you want to clear the Temp exclusion, both
exclusions (EE Group and EE Subgroup) must be cleared.

12-9-16
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

v Exclude Employee Subgroup (Temps)
To remove this exclusion:

e Make sure the “Exclude Employee Subgroup (Temps)” prompt is selected (1).
e Select one or more Employee Subgroup(s) to remove from the box on the right (2).
e Click the left arrow icon to remove the desired Employee Subgroup(s) (3).
Prompts I

* Organizational Unit Administration
* CalMonthyYear (Single Valus/Interval, Mandatory) 01/ 2010;06 2010
Personnel Area(s) - (Opticnal)
Job Family(s) - (Optional)
Job Branchis) - (Optional)
Jobis) - (Optional)
Position(s) - {(Optional)
Employee Group(s) - (Optional)
Employes Subgroup(s) - (Optional)
Employes{s) PersMao. - (Optional)
Exclude Employee Group (Temps) O;X
Exclude Employese Subgroup {Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 1_'
Exclude Action Type/Action Reason (Reong Transfers) EfXB860;E/ X861

LA KL

< >
* Required prompts

O Cancel

= NOTE: The Employee Group and the Employee Subgroup exclusions work together as a
set to exclude temporary employees. If you want to clear the Temp exclusion, both
exclusions (EE Group and EE Subgroup) must be cleared.

v Exclude Action Type/Action Reason (Reorg Transfers)
To remove this exclusion:

e Make sure the “Exclude Action Type/Action Reason (Reorg Transfers)” prompt is
selected (1).
Select one or more Action(s) to remove from the box on the right side (2).

e Click the left arrow icon to remove the desired Action(s) (3).

f

)

¢

rompts D

* Organizational Unit Administration
* CalMonth/Year {Single Walue/Interval, Mandatory) 01/2010;06 2010
Personnel Area(s) - {Optional)
Job Family(s) - (Optional)
Job Branch(s) - {(Opticnal)
Job(s) - (Opticnal)
Position(s) - {Optional)
Employese Group{s) - (Optonal)
Employes Subgroup{s) - {Optonal)
Employes(s) PersMo. - {Optional)
Exclude Employee Group (Temps) O;X
Exclude Employese Subgroup {Temps) 15 ;25 ;35 ;45 ;55 ;65 ;75 ;85 ;
Exclude Action Type/Action Reason {Reorg Transfers) EfXB60;E/> 1_!

LA

< >
*= Reguired prompts

O Cancel
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B0O0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

Initial Layout:

The report shows employee action detail and action counts. This is a sample rendering:

B0042-1: Employee Separations & Transfers

Calendar Month/Year: 01/2016 - 06/2016

Action Type Action Action Separation
Org Unit Org Unit Desc Desc Reason Reason Desc Category Employee Employee's Name
Agency to
Transfer Out Agency -
20008999 Communication & Training X8 (B} 01 Lateral Transfers 12345678 DOE, JANE 1.03

Continued...

Execution Date : 1110/16

0to2Yr 2+to3Yr 0to3Yr
EEs Asof EEs Asof EEs Asof Number

Original Effective Processed Action Actn Actn of
Hire Date Date Date EfiDt EfiDt EffiDt Actions

7127192 511516 518116 0 0 0 1
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B0OO0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

Available Objects:

This is a list of the available objects that can be added to the report, once in Design mode:

= ﬂ BO042-1: Employes Separations & Transfers
Action Feason
Action Type

Agency Hire Date

Age Range

Cal Mth

Cal Mth/¥r

Cal Qtr/Yr

Cal ¥r

Effective Date

Employes

Employes's Mams

F F

[+

Employee Group
Employee Subgroup
Employment Status
Emp Pay Area

Emp Pay Group
Emp Pay Level

Emp Pay Type

Ethnic Origin
Gender

Job

Job Branch

Job Family
Organizational Unit

COriginal Hire Date

Position
Processad Date
Supv Employee
Supv Position
0to2 YrEEs
0to3YrEEs
2+t 3YrEEs
Emp Reference Salary
FTE &nnual Salary
Job Reference Salary
Nurnber of Actions
Variables
Prompt Response Cal Month/Yr
Prompt Responss Emploves Group
Prompt Response Employes Persho
Prompt Responss Employee Subgroup
Prompt Response Exclude Action Type/Action Reason (reorg Transfers)
Prompt Response Exclude Employee Group (Temps)
Prompt Responss Exclude Employes Subgroup (Temps)
Prompt Responss Job
Prompt Response Job Branch
Prompt Response Job Family
Prompt Response Organizational Unit
Prompt Response Personnel Area
Prompt Response Position
Separation Category
Compa Ratic
Emp / Job Ref Salany
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B0O0O41-1 EMPLOYEE SEPARATIONS & TRANSFERS

Special Report Considerations/Features:

The Compa Ratio is calculated based on the job of the employee’s organizational assignment
as of the effective date of the separation, except for ZF Action type separations. For ZF action
types, the job of the employee’s organizational assignment as of one day prior to the
separation effective date is used for the Compa Ratio calculation.

The Compa ratio is calculated by dividing the FTE annual salary as of the separation date by
the employee or job reference salary. The job reference salary is used in the calculation for
banded jobs, and the employee reference salary is used for non-banded jobs. The Compa
Ratio will not be calculated for an employee if the employee reference salary or the job
reference salary does not exist.

ZG/04 (Separation/Did Not Report) and ZG/26 (Separation/Cancel Sep Pay Continuation)
actions are excluded.

Temporary employees are excluded by default, but this can be changed.
Reorg Transfer actions are excluded by default, but this can be changed.

Since the BEACON system only captures incoming Agency Transfer actions (Z8), the X8 -

Transfer Out (BI) action was created (only in BI) to assist in Turnover reporting. This X8

action is a copy of the original Z8 action but is instead assigned to the Agency that lost the
employee from the transfer action.

There is an Input Control available to assist in filtering by Separation Category. This may
be needed to validate the various Separation counts on the ‘B0042: Employee Turnover’
report. Interaction with this Input Control will alter the report detail to reflect only the
categories you have selected. The yellow Total line will also reflect the totaling appropriate
to your selection.

Map Reset

AEH | L)

Separation Category
Selact (All)
Irvoluntary
Ratirament
Trensfars
Voluntary

Uncheck the Separation
Categories as appropriate
to assist in validating the
various Sepration Counts
on the 'B0042: Employee
Turnover’ report.

—
LR

Click on the Input Control
lcon to display the Separation
Category Input Control.
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e The following table identifies how specific Action Type/Action Reason codes are slotted
to count the various Separation Categories on the ‘B0042: Employee Turnover’ report.
The values for Separation Category used in the Input Control above are also defined
based on this action table.

Action Action Type Desc Action Action Reason Desc Separation Categories
Type Reason
7ZF SeparationPayContinuation(NC) 1 Retirement LEO Supplement Retirement - Voluntary
ZF SeparationPayContinuation(NC) 2 RIFSeverance and/or Health Ins Involuntary
7ZF SeparationPayContinuation(NC) 4 Separation ShortTermDisability Involuntary
ZF SeparationPayContinuation(NC) 5 RTR-RIF Voluntary
7G Separation (NC) 1 Better Employment Voluntary
7ZG Separation (NC) 2 Personal Reasons Voluntary
7G Separation (NC) 3 Involuntary Separation Involuntary
7G Separation (NC) 4 Did Not Report Exclude
7G Separation (NC) 5 Voluntary Resigned W/O Notice Voluntary
7G Separation (NC) 6 RIF w/no Severance/Health Ins Involuntary
7G Separation (NC) 7 No Reason Given Voluntary
7G Separation (NC) 8 Long Term Disability Involuntary
7G Separation (NC) 9 Retirement Retirement - Voluntary
7G Separation (NC) 10 Retirement Disability Retirement - Voluntary
7G Separation (NC) 11 Contract Ended Involuntary
7G Separation (NC) 12 Time-Limited Appt Term Involuntary
7G Separation (NC) 13 Supplemental Appt Term Involuntary
7ZG Separation (NC) 14 Appointment Ended Involuntary
7G Separation (NC) 15 Not Re-Elected Involuntary
7G Separation (NC) 16 Dismissed-Gross Inefficiency Involuntary
7G Separation (NC) 17 Dismissed-Conduct Involuntary
7G Separation (NC) 18 Dismissed-Unsat Performance Involuntary
7G Separation (NC) 20 Prior to achieving Perm status Involuntary
7ZG Separation (NC) 21 Pay in lieu of notice Involuntary
7G Separation (NC) 22 Death Voluntary
7G Separation (NC) 23 Other Voluntary
ZG Separation (NC) 24 Terminate while on FMLA Voluntary
7G Separation (NC) 25 Beacon to Non-Beacon Agency Voluntary
ZG Separation (NC) 26 Cancel Sep Pay Continuation Exclude
7G Separation (NC) 217 Removal From Office - AOC Only Involuntary
7G Separation(NC) 28 RIF Discontinue Service Retire Retirement - Voluntary
7G Separation(NC) 29 Unavailable to Work Involuntary
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Action Action Type Desc Action Action Reason Desc Separation Categories
Type Reason
7G Separation(NC) 40 115C Dismissal Involuntary
7ZG Separation(NC) 50 RTR Voluntary
7G Separation(NC) 52 RTR-Retire Retirement - Voluntary
X8 Transfer Out (BI) 1 Agency to Agency - Lateral Transfer
X8 Transfer Out (BI) 2 Agency to Agency -Reassignment Transfer
X8 Transfer Out (BI) 5 Agency to Agency - Promotion Transfer
X8 Transfer Out (BI) 6 Within Agency - Lateral Transfer
X8 Transfer Out (BI) 7 Within Agency - Reassignment Transfer
X8 Transfer Out (BI) 8 Grade-Band Transfer Transfer
X8 Transfer Out (BI) 9 Class/Pay Plan Change Transfer
X8 Transfer Out (BI) 10 EPA-SPA Transfer
X8 Transfer Out (BI) 12 Temp to Perm Transfer
X8 Transfer Out (BI) 13 Perm to Temp Transfer
X8 Transfer Out (BI) 14 Temp to Temp Transfer
X8 Transfer Out (BI) 60 Within Agency Reorganization Transfer
X8 Transfer Out (BI) 61 AgencytoAgency Reorganization Transfer
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