EEO PLANNING BY ORG STRUCTURE | gopj
REPORT DESCRIPTION B0029 | WEB INTELLIGENCE

The purpose of this report description is to describe the EEO Planning by Org Structure report and how to
generate it in the system.

REPORT DESCRIPTION

This report provides demographic information such as ethnic origin and gender along with EEO and State SOC
Categories. The report displays organizational structure data by Personnel Area, State SOC Category, State
SOC Subcategory and Job.

REPORT LOCATION
PA: EEO

REPORT USES

e The report is useful in analyzing various characteristics such as race/gender/age range as it relates to
various factors.

e The report is used to make comparisons by Job, Ave. Salary, Ave. Age and Ave. Length of Service.

e The report is useful in analyzing decisions related to internal equity and any disparity in an agency’s
salary decisions, etc.
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Report Description B0029 — EEO Planning by Org Structure

List of ethnic categories displayed in the report

Ethnic Category |Full Form
WM White Male
WF White Female
BM Black Male
BF Black Female
HM Hispanic/Latino Male
HF Hispanic/Latino Female
ASM Asian Male
ASF Asian Female
AlM American Indian or Alaskan Native Male
AlF American Indian or Alaskan Native Female
NHOPI Male Mative Hawaiian or Other Pacific Islander Male
NHOPI Fem Mative Hawaiian or Other Pacific Islander Female
Two+ Male Two or More Races Male
Two+ Fem Two or More Races Female
Eth Unk Ethnicity Unknown
Disb Disabled
How to generate this report

Prompls

Available prompt variants - =5 &

+ * Organizational Unit Mandatory .

=+ T Calendar MostlyYear (Single Value, Mandatory) . et

» a i Tred i . o

(& Personnel Arealz) - (Optional) rech v bt

@  Employes Group (SPA) A B;GEPQ:Y H = - 1 =

&  Employss Subgroupls) - (Optional) rptional

|%  Exclude Employes Subgroup (Contractors) G1

W Employes Pay Typels) - (Opbonal]

@ Employes Pay Area(s) - (Optianal)

& Employes Pay Group(s) - (Opticnal) = __\vd_,_,—

&  Employes Pay Level(s) - (Optional) f /—’_ _‘\k'"_

O Wil e Gy until al
""I " the Mandatory Prompts
are Salecied
* Required prompts
Cancel
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Report Description B0029 — EEO Planning by Org Structure

Mandatory Prompts

Mandatory prompts have a red arrow indicator (=) followed by an asterisk (*) on the left side of the
prompts. When a valid value(s) is entered, this indicator will turn into a green check mark (v).

=>» *Organizational Unit: To select data for this prompt:
e Make sure the “Organizational Unit” prompt is selected (1)
e Click the “Refresh Values” icon to see the list of Org Units (2)
o Navigate down to the desired Org Unit (3)
e Click the right arrow to add it to the selection box (4)

Prompt= i | 5
Available prompt variants -| & B >
1
& * Organizational Unit Transportation 2 Organizational plan\State of North Caralinald
+  * Calendar MonthyYear (Single Valse, Mandatory)
&  Personnel Area(s) - (Optional) ] — a
@ Employee Group (SPA) AjByCE;PIQ;Y F & School of Science & M 5
&  Employes Subgroup{s) - (Optonal) } =
% Excude Employes Subgroup (Contractoes) G1 T & Ofhce of the Goverrar
@  Employee Pay Typels) - (Optional) ¥ & Public Safety
€&  Employee Pay Area(s) - (Optional) ® @ Military and Weberans ¢
&  Employes Pay Groupls) - (Optional) § ® University System W
&  Employee Pay Level(s) - (Optional) < = e BEAAR Enr 0T -;--.
November 1, 2006 4:37:32 PM GMT-04:00 O VWil ba Groy unti afl the
" Mandatory Prompts are
a- Selected
* Required prompts
Cancal
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Report Description B0029 — EEO Planning by Org Structure

=> Calendar Month/Year (Single Value, Mandatory): To select data for this prompt:

e Make sure the “Calendar Month/Year (Single Value, Mandatory)” prompt is selected (1)

e Type in a wildcard year (*YYYY) to search for available months in a specific year (2)

e Click the search icon (3)

e Select the desired date (4)

o Click the right arrow to add it to the selected box (5)

e If no other prompts are required, click the “OK” button to generate the report
Prompts #ox
Available prompt variants - & q:;!.
% ¥ Organizationa! Unit Transportation 012019
& * Calendar Month/Year {Single Value, Mand 7 ) 01/2019 -

i Refresh Values ¥a
&  Personnel Area(s) - (Optional) L
% Employee Group (SPA) A;B:GE:P;Q:Y ZCM5M_CALMONTH e
&  Employee Sub - (Optional 4
ot mployee Subgroup(s) - (Optional) -
Exclude Employves Subgroup (Contractors) G1 T 022019
&  Employee Pay Type{s) - (Optional) 03/2019
&  Employee Pay Area(s) - (Optional) 042019
% Employee Pay Group(s) - (Optional) 05/2019
&  Employee Pay Level(s) - (Optional) 062019
07/2019 b

namnie
February 18, 2019 10:09:24 AM GMT-
05:00

=013 2 3

* Required prompts

0K Cancel
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Report Description B0029 — EEO Planning by Org Structure

Optional Prompts

Optional prompts are indicated with a green check mark (v') but are not pre-filled or required. They are used
to assist in further limiting the amount of data that is retrieved into the body of the report.

v Personnel Area(s) - (Optional): To select data for this prompt:
e Make sure the “Personnel Area(s) - (Optional)” prompt is selected (1)
e Enter a search text with an asterisk (*) in the search box to view the list of values for Personnel

Area (2)
Click the search icon (3)

enter it directly in (6)

To see the key value for each Personnel Area, click the key icon (4)
Select the desired Personnel Area (5)
OR, if the Personnel Area key or Personnel Area name are known, skip steps (2) through (5) and

e Click the right arrow to add the Personnel Area to the selection box (7)

Frompls o
Available prompt varisnts d A >

G
@ * Organcstional Unit Organizatienal plan 1501 = .
@ ™ Calendar Manth/Year (Singhe Value, Mandatory) 01/ 2019 : : D -
@ Personnel Area(s) - (Optional) Transportation | 7
&  Employss Group (5PA) AB:CGEPIQY Personnel Area <

. Apgricufture Corsumer Sendces (1

@  Employee Subgroup(s) - (Optional) Labor (id01 -
@ Exchude Employes Subgroup (Contractors) G1 Insurance (1201
&  Employee Pay Typels) - (Optional) Administration (1
@  Employes Pay Areals) - (Optional) _?.m: WIII kr(:s.m;- 3
@  Employee Pay Group(s) - {Optional) Environmeanital Quality
& Employes Pay Level(s) - (Opticnal) Wildlife Resources Commission (1

Public Safsky 1

£ >

Nowenber 1, 2006 4:58:10 PM GMT-

04:00

= 32 ﬁ,_l | =
* Required prompts

0K Cancel
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Report Description B0029 — EEO Planning by Org Structure

v' Employee Group (SPA): By default, the report is filtered for the Employee Groups below:

SPA LEO Bi-Weekly

Employee Group |Description

A SPA Employees

B SPA Law Enforcement
C SPA Non Teacher 10M
E SPA Non Teacher 11M
P SPA Bi-Weekly

Q

Y

SPA Bi-Weekly Grant

To remove the default values for Employee Group:

e Make sure the “Employee Group (SPA)” prompt is selected (1)

e Select the default Employee Groups listed in the right-hand side of the window (2)

e Click the left arrow to remove the default Employee Groups (3)
e |f no other prompts are required and the report for all Employee Groups needs to be generated,

click the “OK” button

Prompts
Anailable prompt variants - & A
& * Organizational Unit Organizational plan -
& = Calendar Month/vear (Single Value, Mandatory) 0172019 | B
& Personnel Areals) - (Optionsd) Transportation c
@  Employee Group (5PA) ABiGEPQY 1 El .F;
&  Employes Subgroupls) - (Optional) 3 Q
@  Eudude Employes Subgroup (Contractors) G1 - ¥
@  Employes Pay Type(s) - (Optional)
@  Employes Pay Area(s) - (Optional)
&  Employes Pay Group(s) - (Optional)
&  Employes Pay Level(s) - (Optional)
iy -
£ >
* Required prompts
Ok Cancel
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Report Description B0029 — EEO Planning by Org Structure

v Employee Group (SPA): Continued...
To generate the Report for any specific Employee Group or Employee Groups:

Make sure the “Employee Group (SPA)” prompt is selected (1)

e Enter a search text with an asterisk (*) in the search box to view the list of values for Employee

Group (2)
e C(lick the search icon (3)

e To see the key value for each Employee Group, click the key icon (4)
e Select the desired Employee Group (5)
e OR, if the Employee Group key or Employee Group name are known, skip steps 2 through 5 and

enter it directly in (6)

e  Click the right arrow to add the Employee Group to the selection box (7)

Prompts

Available prompt varianks

* Organizational Unit Organizational plan

Personnel Areals] - (Optional) Transportation
Employes Group (SPA) O

Employea Subgroup(s) - (Opbonal)

Exclude Employes Subgroup {Contractors) G1
Employes Pay Typa(s) - (Optional)

Employes Pay Areals) - (Opbional)

Employes Pay Group(s) - (Optional)

Employes Pay Level(s) - (Optional)

Q000 QO0Q00

* Calendar Month/vear (Single Value, Mandatory) 01/2019 |

1

4 &

6

Q
O
Employes Group Z 7
EPA 115C 11M pd 12M (F
Judicial Branch (] ~
EPW Employees (i
EPA Law Enforcement
Supplemental Skaff (0 5
SPA Bi-Weekly (P
SPA LEQ Bi-Weskly
EBA Bi-Weekdy
EPA LED Bi-wisakly LY
Suprmenkal Staf Grant
MNovernber 2, 2016 1:26:24 PM GMT-

03200
- - H -
P 2 i | 3
* Requirad prompts
| oK Cancel
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Report Description B0029 — EEO Planning by Org Structure

v" Employee Subgroup(s) - (Optional): To select data for this prompt:

e Make sure the “Employee Subgroup(s) - (Optional)” prompt is selected (1)
e Enter a search text with an asterisk (*) in the search box to view the list of values for Employee

Subgroup (2)
e Click the search icon (3)

e To see the key value for each Employee Subgroup, click the key icon (4)

e Select the desired Employee Subgroup (5)
e OR, if the Employee Subgroup key or Employee Subgroup name are known, skip steps 2 through

5 and enter it directly in (6)

e Click the right arrow to add the Employee Subgroup to the selection box (7)

%

:
:
:
:

* Organizational Unit Organizational plan

Personnel Areals) - (Optional) Transportation
Employes Group (SPA) O

Emplayee Subgroup(s) - (Optional) G8 1
Exclude Employes Subgroup (Contractors) G1
Employes Pay Type{s) - (Optional)

Employee Pay Area(s) - (Optional)

Employes Pay Group(s) - (Optional)

Employes Pay Level(s) - (Optional)

C0QQ0000Q 0

{ >
* Required prompts

* Calendar Month/vear (Single Value, Mandatary) 01/2019 |

6
Ga

Ermployes Subgroup
FT N-FLSA Parm 120

FT N-FLSA Perm 11C (D1

Contractor

National Guard (G5
Federal (G5

Temp FT N-FLSADT

Temp FT -FLSADT (GE

Temp PT N-FLSAOT
Temp PT S-FLSAQT

Temp Sol FT N-FLSAOT (GO
Novembar 2, 2016 1:35:26 PM GMT-

04200
=2

ol wa R N 1S

<

QK

Cancel
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Report Description B0029 — EEO Planning by Org Structure

v" Employee Pay Type(s) - (Optional): To select data for this prompt:
e Make sure the “Employee Pay Type(s) - (Optional)” prompt is selected (1)
e Enter a search text with an asterisk (*) in the search box to view the list of values for Employee

Pay Types (2)
e Click the search icon (3)

e To see the key value for each Employee Pay Type, click the key icon (4)
e Select the desired Employee Pay Type (5)
e OR, if the Employee Pay Type number or Employee Pay Type name are known, skip steps (2)

through (5) and enter it directly in (6)

Note the number 10 before the key value of Employee Pay Types. Employee Pay type is
compounded with the Country ID. The Country ID - 10 represents USA.

e  Click the right arrow to add the Employee Pay Type to the selection box (7)

PFrompts s

Ayailable prompt variants ] &
5

@ = Organizational Unit Transportation o1 ol

& = Calendar Month/vear (Single Value, Mandatory) 012019 | 4

&  Personnel Areals) - (Opticnal) D EI 7

©  Employes Group (SP2) AB;GEPIQ;Y Engores Pay Typs <

&  Employes Subgroup(s) - (Optional) m (1002) | &

@  Exclude Employee Subgroup {Contractors) G1 Plak Pabe (1002

& Employee Pay Typa(s) - (Optional) 01 1 T-Grade

&  Employee Pay Area(s) - (Optional)

&  Employes Pay Groupl(s) - (Optional)

&  Employes Pay Level(s) - (Optional)
Movember 2, 2016 3:01:53 PM GMT-
D200
) . Hy -

< > : 2
* Requined prompts
| ox Cancel
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Report Description B0029 — EEO Planning by Org Structure

v" Employee Pay Area(s) - (Optional): To select data for this prompt:

e Make sure the “Employee Pay Area(s) - (Optional)” prompt is selected (1)

e Enter a search text with an asterisk (*) in the search box to view the list of values for Employee
Pay Areas (2)

e Click the search icon (3)

e To see the key value for each Employee Pay Area, click the key icon (4)

e Select the desired Employee Pay Area (5)

e OR, if the Employee Pay Area number or Employee Pay Area name are known, skip steps (2)
through (5) and enter it directly in (6)

Note the number 10 before the key value of Employee Pay Areas. Employee Pay Area is
compounded with the Country ID. The Country ID - 10 represents USA.

e  Click the right arrow to add the Employee Pay Area to the selection box (7)

Prompts i
Available prompt variants - |5 _,_L!,
6

& * Organizational Unit Transportation Bl o
& = Calendar Month/fear (Single Value, Mandatory) 012019 4 D
& Personnel Area(s) - (Optional) 7
@  Employes Group (SPA) AB;CE;PyQsY Ernployes Py Aoen <
@  Employves Subgroup(s) - (Dptional) :::;:lm R o
&  Exclude Ermployes Subgroup (Contractors) G1 Carear Bal.-ding i
@  Employee Pay Type(s) - (Optional) 01 Skall Based Pay (100
S Employee Pay Area(s) - (Optional) 01 | :-::::v e
&  Employee Pay Group(s) - (Opticnal) C.areeEndmg Hourly (1020
@  Employes Pay Level(s) - (Optional) skillBasedray Hourly (1021

Port Auth Annual (1

Port Auth Flat Rate

Movernbar 2, 2016 3:07:59 PM GMT-

0s:00

. || ?
* Required promplts
| OK | Cancel
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Report Description B0029 — EEO Planning by Org Structure

v" Employee Pay Group(s) - (Optional): To select data for this prompt:

Make sure the “Employee Pay Group(s) - (Optional)” prompt is selected (1)

Enter a search text with an asterisk (*) in the search box to view the list of values for Employee
Pay Group (2)

Click the search icon (3)

The Employee Pay Group is compounded with Country ID, Employee Pay Type, Employee Pay
Area, and Employee Subgroup Grouping for Collective Agreement Provisions. To see the
Compound key value for each Employee Pay Group, click the key icon (4)

If repeated values for any Employee Pay Group are shown, it is because of compounding with
above elements. Select all the repeated Employee Pay Groups. In the example below, note the
repeated values for GR60. Select all the repeated values (5)

OR, if you do not want to select the repeated values for Employee Pay Group, check for repeated
values of Employee Pay Group in (5) and enter the value directly in (6)

Click the right arrow to add the Employee Pay Group to the selection box (7)

Prompts x
fvilable prompt wariants T L= _.:d-
6

& * Organizational Unit Transportation GRED GRED
& = Calendar Month/Year (Single Value, Mandatory) 0172019 4 D
@  Personnel Area(s) - (Optional) 7
@ Employes Group (SPA) AB;GEP;Q;Y Employee Pay Grou =
&  Employes Subgroup(s) - (Optional) g:z; L, il -
@  Exdude Employes Subgroup (Contractars) G1 GRS 101113685
&  Employes Pay Typa(s) - (Optional) 01 GRe0 (1001013GRE0) s
@  Employes Pay Area(s) - (Optional) 01 m R )
& Employes Pay Group(s) - (Optional) GRED 1 PEet EDGTT 1SR
&  Employes Pay Lavel(s) - (Optional) GREZ (100101

GRE2 (1001113GRA W

GRE3 (1 1 3GRE

MNovembear 2, 2016 3:27:45 PM GMT-

04:00

. [T

< > ‘ :
* Required prompts
(214 Cancel
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Report Description B0029 — EEO Planning by Org Structure

v" Employee Pay Level(s) - (Optional): To select data for this prompt:

o Make sure the “Employee Pay Level(s) - (Optional)” prompt is selected (1)
e Enter a search text with an asterisk (*) in the search box to view the list of values for Employee
Pay Levels (2)
e Click the search icon (3)
e Employee Pay Level is compounded with Country ID, Employee Pay Type, Employee Pay Area,
Employee Subgroup Grouping for Collective Agreement Provisions, and Employee Pay Group. To
see the Compound key value for each Employee Pay Level, click the key icon (4)
e |[f you see repeated values for any Employee Pay Level because of Compounding with above
elements, make sure you select all the repeated Employee Pay Levels. In the example below, note
the repeated values for GR. You are to select all the repeated values (5)
e OR, if you do not want to select the repeated values for Employee Pay Level, check for repeated
values of Employee Pay Level in (5) and enter the value directly in (6)
e Click the right arrow to add the Employee Pay Level to the selection box (7)
Prompts -
Available prompt varisnts - = &
6
@ = Organizational Unit Transportation R GR
& = Calendar Month/Year (Single Value, Mandatory) 012019 | a
@  Personne Areals) - (Optional) |:I 7
& employes Group (5°8) AB;GE:P; QY Emees Ga Lol <
O Ervkes gt - Cpora ek
@  Exclude Employes Subgroup (Contractors) Gl GR 1503PORT 35 GR) | o
&  Employes Pay Typals) - (Optional) 01 GR 1503PORT 34 GR)
— < - (Ootionall GR (1001503PORT 18 GR)
@ Ermployee Pay Areals) - (Optioral) 01 GR 03PORT 17 GR)
'ﬂ' :ﬂ'lph'j'ﬁ Pay Grnun[s-) = :QD:IWU GRED GR 03PORT 16 GR)
&  Employee Pay Level(s) - (Opticnal) GR 1 GR (1001503PORT 15 GR)
GR (1001503PORT 14 GR) W
GR (1001503PORT 13 GR)
Movernber 2, 2016 3:33:50 PM GMT-
04:00
= ¥ -
” > ||E2 3
* Required prompts
ok || concn
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Report Description B0029 — EEO Planning by Org Structure

Exclusion Prompts

Exclusion prompts are also indicated with a green check mark (v) but are generally prefilled with a specific
set of data values. They are provided as a way to exclude specified data by default while allowing customers
the flexibility of changing them when necessary. Any rows containing data values listed in the exclusion
selection box will not be fetched into the report.

v" Exclude Employee Subgroup (Contractors): To remove this exclusion:
e Make sure the “Exclude Employee Subgroup (Temps)” prompt is selected (1)
e Select one or more Employee Subgroup(s) to remove from the box on the right (2)
o Click the left arrow icon to remove the desired Employee Subgroup(s) (3)

Prompts

Available prompt variants - B &

* Organizational Unit Organizational plan
* Calendar Month/Year (Single Value, Mandatory) 012019 |
Personnel Areals) - (Optional) : rch is case sensitive. Here are
Employes Group (SPA) A;B;CE;P;Q;Y Ampes O searth Citeria: Search =3
Employes Subgroup(s) - (Optional) . )
Exclude Employee Subgroup (Contractors) 61 1
Employes Pay Type(s) - (Optional)
Employee Pay Area(s) - (Optional)
Employes Pay Group(s) - (Optional)

Gl 2

Q000000000

Employes Pay Level(s) - (Opbional)

e

< >
" Required prompts
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Report Description B0029 — EEO Planning by Org Structure

Initial Layout

EEO Planning by Org Structure: This report provides demographic Information such as ethnic origin and
gender along with EEO and State SOC Categories. The report displays organizational structure data by

Personnel Area, State SOC Category, State SOC Subcategory, and Job.

B0029: EEO Planning by Org Structure

Calendar Month/ear: 09/2016

Personnel State SOC State SOC WF
Area Category Subcategory WF Pct
ﬁi“rt:;n OFFICIALS AND OFFICIALS AND E;S";':{H
Resources  ADMINISTRATORS — ADMINISTRATORS  Con 5000 90.000
Human
Resources
Managing
Partrer
State SOC Subcategory - OFFICLALS AND ADMINISTRATORS 3333 90,000
State SOC Category - DOFFICIALS AND ADMINISTRATORS 33.33 0,000
- HR, TRAINING Human
EEN:TEETEENT AND LASCR Resources
- - RELATIOINSG SPEC Partner 50,00
State SOC Subcatégory - HR, TRAINING AND LABOR RELATIOINS SPEC 1 5000
State SOC Category - MANAGEMENT RELATED 1 50,00
Personnel Area - State Heman Resources 20.00 30,000 1 20000
Total 20000 90,000 1 20,00

Execution Date : 1417

WF

Avwg

Sal
i 50.00 84,000
1 33.33 B4,000
1 3333 84,000

51,218

51,218

51,218

51,218 1 20.00 B4, 000

51,218 1 2000 84,000

EEO Planning by Org Structure Continued....

HM HF ASM ASF Al

BF Avg HM  Avg HF Avg Avag ASF  Avg AIM  Avg

BF BFPct Sal HM Pct Sal HF Pct Sal Pct Sal ASF  Pct Sal AlM  Pct Sal
1 100,00 100,000
1 33.33 100,000
1 33.33 100,000
1 50.00 51,000
1 50.00 51,000
1 50.00 51,000
2 40.00 75,500
2 40.00 75,500
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Report Description B0029 — EEO Planning by Org Structure

EEO Planning by Org Structure Continued....

Two+ Two+
A3 NHOPI1 NHOPI Two+ Male Two+ Fem
AIF  Avg NHOPI  NHOPI  Male Avg NHOPI NHOPI Fem Avg Two+ Male Avg Two+ Fem Avg  Eth
Pct  Sal Male Male Pct Sal Fem Fem Pct Sal Male Pct Sal Fem Pct Sal Unk
1 50.00 84,000 2
1 100.00 100,000 1
1 3333 84,000 1 33.33 100,000 3
1 33.33 84,000 1 33.33 100,000 3
1 5000 51,218 1 50.00 51,000 2
1 50.00 51,218 1 50.00 51,000 2
1 50.00 51,218 1 50.00 51,000 2
1 20.00 51,218 1 20.00 34,000 2 40.00 75500 5
1 20.00 51,218 1 20.00 84,000 2 40.00 75,500 5

EEO Planning by Org Structure Continued....

Disb
Tot Tot Mnrt Tot Mnrt  Tot Tot Male Tot Male Tot Tot Fem Tot Fem Disb  Avg Avg
Mnrt Pct Avg Sal  Male Pct Avg 5al Fem Pct Avg Sal  Disb Pct Sal Sal

1 50.00 84,000 2 100.00 87,000 87,000 B85 1000
1 100.00 100,000 1 100.00 100,000 100,000 490 1000
2 66.67 92,000 2 66.67 87,000 1 33.33 100,000 91,333 56.0 10.00
2 66.67 92,000 2 66.67 87,000 1 33.33 100,000 91,333 56.0 10.00

1 50.00 51,000 2 100.00 51,109 51109 335 6350
1 50.00 51,000 2 100.00 51,109 51,109 335 63.50
1 50.00 51,000 2 100.00 51,109 51,109 335 63.50
3 60.00 78,333 2 40.00 87,000 3 60.00 67,406 75244 470 3140
3  60.00 78,333 2 40.00 &7,000 3  60.00 67,406 75244 470 3140
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Report Description B0029 — EEO Planning by Org Structure

The Report Info tab displays the information about the prompts entered.

RE‘ ort |nfﬂ' Execution Date : 114017
Prompt Input

Organizational Unit Crganizational plan

CalMonth/Y car 082016

Personnel Area(s) Slale Human Resources

Employee Group(s) A

Emplayee Subgroup(s) FT N-FLSAOT Prob

Exclude Employee Subgroup G1
Employee Pay Type(s) Banded
Employee Pay Area(s)

Employee Pay Group(s)

Employee Pay Level(s)
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Report Description B0029 — EEO Planning by Org Structure

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

(= 4| BOD29: EEQ Planning by Org Structure

Age Range it
Calendar Month/Year Disk Avg Sal
Disability code Dish Pct
EEQ Category Eth Unk
EE Telework Eligible Ea U"': Avg Sal
EE Telework Type IEF Uk et
Employee Group HF Avg Sal
Employee Pay Area HE Pct
Employee Pay Group HM
Employee Pay Level HM Avg Sal
Employee Pay Type HM Pt
Employee Subgroup NHOPI Fem
ESG CAP MHOPT Fem Avg Sal
. L NHOPT Femn Pct
Ethnic Origin NHOPT Male
Gender NHOPT Male Avg Sal
Job NHOPT Male Pct
Organizational Unit Total Employees
Personnel Area Tak Fem
Personnel subarea Im ::E”"' ':"'q sal
SOC Code ok Fem Pt
Tot Male
State 50C Category Tot Male Avg Sal
State SOC Subcategory Tot Male Pect
AIF Tot Mnrt
AIF fvyg Sal Tak Mnrt Avg Sal
AIF Pot Tok Mnrt Pct
AIM Twio+ Fem
AIM Avg Sal Two+ Fem Avg Sal
Two+ Fem Pct
AIM Pct Two+ Male
ASF Twio+ Male Awg Sal
ASF Avg Sal Two+ Male Pct
ASF Pct WF
ASM WF Awg Sal
ASM Avg Sal WF Pct
WM
ASM Pct WM Avg Sal
Avghge W Pct
AvglenofSery variables
Prompt Responsa Cal Mth/Yr
Avg Sal
Prompt Response Employes Group
BF Prempt Response Employes Pay Area
BF Awvg Sal Prompt Recponse Employes Pay Group
BF Pct Prompt Response Employes Pay Lewel
BM Prempt Response Employes Pay Type
Prompt Response Employes Subgroup
BM fvg Sal

Prompt Responsa Exclude Employes Subgroup
BM Pct Prompt Response Organizational Unit
Prompt Response Personnel Area
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Report Description B0029 — EEO Planning by Org Structure

Special Report Considerations/Features

Only active employees are included on this report.

e Average Age is displayed with One Decimal Place and Average Length of Service is displayed in two
decimal places in this report.

e Please do not apply Report Filters on Compounded Pay Elements like Employee Pay Groups and
Employee Pay Levels. Use the Prompt Selections if you want to filter on above Compounding Pay
Elements.

e You will receive the #UNAVAILABLE error in Sub-totals and Grand totals when you apply Report Filters
on above Compounding Pay Elements. See example below:

B0029: EEO Planning by Org Structure

Calendar Month/Year: 08/2016

Employes Employes Employes
Pay Lewel Pay Aurea Pay Type
State BLSINESS
MANAGEMENT SFECIALISTS - - AN - Legmslaine
:"man RELATED INCL GR GRr Salanies Graded Aftairs Program
el PURCHASING Manager
SOC Subcategory - BUSINESS SPECIALISTS, INCL PURCHASING FUMAVAILABLE FUNAVAILABLE
SOC Category - MANAGEMENT RELATED FUMAVAILABLE FUNAVAILABLE
ARTS
DESIGH P—
PROFESSIONALS EMTERTAIN GR GAT3 23 ;-ues Giraded Infiarmation &
AND WEDLS Cofuin: ans
oCcurP Spac I
SOC Subcategory - ARTS, DESIGH, ENTERTAIN AND MEDLA OCCLUP FUMAVAILABLE WUNAVAILABLE
S0OC Category - PROFESSIONALS FUMAVAILABLE WUNAVAILABLE
Personnel Area - State Human Resources FUMAVAILABLE FUNAVAILABLE
Tatal I WI WUNAVAILABLE

v Applying Report Filters:

Make sure that Design Mode is on.

Hover the mouse outside the crosstab table (1)
Right-mouse click to bring up the context menu
Select Filter (2)

Select Add Filter (3)

6/16/21
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Report Description B0029 — EEO Planning by Org Structure

B0029: EEO Planning by Org Structure / 1
Calendar MonthYear: 0972016

Employee Pay Level

. Degasty State
o OFFICIALS AND OFFICIALS AND — ¥ Rafrach B Flaman
EATI ADMINISTRATORS  ADMIMISTRATORS Show Stracham O Fiesoure s
Resourtes Diracinr
7 chow Remits el
Higman
P ¥ SEart Dill Bandad Respurn &5
Fiber +] [ 7 Faear = z 40.00
FB 7 Formas Pepoit... §r Bt A
Sk i 1 50.00
ce V000061 a_._w ERATRE II-GQSI.:L":H
Banding Wlanager 1 100,00
e When the Report Filter screen pops up, click Add Filter (4)
Report Filter G

" Filter On Report B0D29 EEO Planning by Org Structure 4 |7 addFiter| ¥ T2 | o -

= 3j BO029: EEC Planning by Org Str

BR=]50025 EEO Planning by Org |

™ Vertical Table : Query Re

Click Add Filter to add & new filtar in this area.

OK Cancel Apply

e Select Employee Pay Level (5)
e C(Click OK (6)
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Report Description B0029 — EEO Planning by Org Structure

Report Filter

= jj B0029: EEO Planning by Org Str
[=NEi}B0029 EEO Planning by Org
™= Vertical Table : Query Re

Filter On Report B0OD29 EEO Planning by Org Structure

Click Add Fifter to add a new {ifter in this area.

Available Objects N8
1=l ] BO029: EEC Planning by Org Structure
Employes Pay Arsa ~
Employes Pay Group
5 D E

[Employee Pay Level
Employes Pay Type
Job

Personnel Area

SOC Category

S0C Subcategaory
AIF

AIF fvg Sal

ATF Pct

ATM

AIM Avg Sal

AIM Pct

ASF

ASF fwg Sal v
ACF Pt

7 add Filter

6/16/21
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Report Description B0029 — EEO Planning by Org Structure

e Select In List Operator for Employee Pay Level (7)
e Select GR (Graded Employee Pay Levels) on left-hand side of window selection (8)
e  Click the right arrow to add the Employee Pay Levels to the selection box (9)

Report Filter & %
Filter On Report B0029 EEO Planning by Org Structure T addFilter ¥ TR | - v
= _}j BOD29: EEQ Planning by Org Str
[ER=] 60029 EEO Planning by Org | Employes Pay Levell| In List ~|| GriGR
™™= Vertical Table : Query Re -
Employes Pay Level In List
5 GR
] &

Employee Pay Level <l g
GR
GR |A
]
7 8
]
]
PE
PEB
PE v
ne

-

< >
[8]4 Cancel Apply

e Note the #UNAVAILABLE error in Sub-totals and Grand totals of the Report (10)

B0029: EEQ Planning by Org Structure

Calendar Month/Year: 09/2016

Personnel Employes Employes Employes
Area S0OC Categorny Pay Lewel Pay Area Pay Type
State BUSINESS
T WMAMAGEMENT SPECIALISTS, Anrul Legmlate
F = F p i
Agﬂ;ﬂces RELATED INCL it e Salanes LER AMTErG Progiam
PLURCHASING Mg 10
SOC Subcategory - BUSINESS SPECIALISTS, IMCL PURCHASING | FUMAVAILABLE | WUMAVAILABLE
SOC Calegory - MAMAGEMENT RELATED | FUMAVAILABLE | WUNAVAILABLE
ARTS,
DESIGN A
PROFESSIOMNALS EMTERTAIN GR GRTI g ;_""_ Graded Inforrnation &
AMND MEDIA e Communications
oCCuUP Spec I
S0C Subcategory - ARTS, DESIGN, ENTERTAIN AND MEDLA DCCUP FUMAVAILABLE FUNAVAILABLE
S0C Category - PROFESSIONALS  #UMAVAILABLE  #UNAVAILABLE
Personnel Area - State Human Resources 10 MAVAILABLE  #UNAVAILABLE
Total _ FUNAVAILABLE
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Report Description B0029 — EEO Planning by Org Structure

v To change the breaks in the Report while exporting the data to Excel:
By default, breaks are applied in the report on Personnel Area, State SOC Category, and State SOC
Subcategory to avoid repeated values in the column.

To see the repeated values for above columns in Excel, remove the break(s) in the report before
exporting the data to Excel.

e Make sure that Design Mode is on

e Make sure the “desired column” is selected (1)
e Click the “Analysis” tab (2)

e By default, “Display” tab is selected (3)

e C(Click the “Drop-down icon” as shown (4)

e Click on “Remove all Breaks” (5)

Fie | Progerties Report Elements | Formatting | Dats dcom 3 | Ansyss | Page Seup
A ERFCESE W - . Fiters | Daka Teacking A Onle | Condnionad | 4 " Interact | Functiona
0o &0 X B2 7 Aiter = | flyRanking = | S Bnput Cortrols = || 3 up - '-EBrka %] 5ot - || 'y Ol = W Pilter Bar &5 Outline || 'R
fo o x o =[Peserdlar] i 1 reatk :
- P “E Bemove Bresk
rz B0029: EEO Planning by Org Structure [Femoee Al Bresiz |
>
:# | Calendar Month/Year: 09/2016 Manage Bresks...

Put
. Persanngl State S0C State SOC
Area Category Subcategory
x
s OEFICIALS AND OFFICIALS AND e
eoe s | ADMINISTRATORS ~ ADMINISTRATORS o § e e e
1 Human
Resourtes
Managing
Farner
State SOC Subcategory - OFFICIALS AND ADMINISTRATORS 1 3333 90,000 1333 00 1
State SOC Category - OFFICIALS AND ADMIMISTRATORS 1 33 90,000 1 3333 4000 1
HR. TRAIMNING Humsan
E
il AND LABOR Plescustas
5 RELATICHNS SPEC  Partnar 1 5000 51,218
State S0OC Subcategory - HR, TRAINING AND LABOR RELATIONNS SPEC 1 500 S8 1
State SOC Category - MANAGEMENT RELATED 1 5000 51218 1
Personnel Ares - Stale Human Resources 1 2000 90,000 1 2000 5218 1 2000 B0 2
B = i 1 B 1 1 i i BN Aty
| Tosl 1 2000 90000 1 2000 S12M8 1 000 MO0 2
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Report Description B0029 — EEO Planning by Org Structure

The repeated values in all columns will be visible and can be exported to Excel in the same format.

Fily Progpaets Rapori Elsmants | Formaiting Dakn AcCess AR Fage Sab.p
3= EEF-RE - / Fiters | Data Tracking | “Cusplay | Conditionsl | interact | Funchons |

0o I B @ = Fiter = | ] Rank =8 Irgnst Controls = I ol = & Oril = Wy Fiter Bor 5 Outine
fo ol o

t. B0029: EEO Planning by Org Structure

Calendar Month/ear: 09/2016

'L
- Persannel
Area SOC Category SOC Subcategory
:
Eﬁfﬁr OFFICIALS AND OFEFICIALS AND ;.;:E.urrces
H . < : s
Rincwesn, I RATENES MR {5000 $0,000 ! 5000 24000
St o
+mid DEFICIALS AND OFFICIALS AND R
RESoUEs ADMIMNISTRATORS ADMIMNISTRATORS ;!;::élr'“] 1
State X HR, TRAINING Hurman
Human E‘;r&EDHERT AND LABOR Resouces
REsoures : RELATICINS SPEC  Partner 1 5000 51218 1
o 1 2000 oo i w5 : 00 B0 P
Change Log

Change Date 11/03/2016
Change Description: Initial report creation to convert from Bl to BOBI.

Change Date 12/29/206
Change Description: Changed the Descriptions of SOC Category and SOC Subcategory to State SOC Category
and State SOC Subcategory as per OSHR.

Change Date 2/21/2019
Change Description:

e Changed the date prompt from a calendar month/year single value/interval that allowed start and
end dates entered to a calendar month/year single value date entry. Modified the documentation to
reflect the changed date prompt and date display changes on the report.

e Added a link to the B0029 report title to this report description. Click on the report header title in
reading mode, and the report description document will open in a new report tab.

Change Date 6/17/2021
Change Description: Added EE Telework Eligible and EE Telework Type to Available Objects.
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