COMPREHENSIVE JOB DATA BOBJ
REPORT DESCRIPTION B0024 | WEB INTELLIGENCE

The purpose of this report description is to explain the usage and how to generate the Comprehensive Job
Data report.

REPORT DESCRIPTION

The B0024 Comprehensive Job Data report displays details about selected job(s), including job min/max/ref
information. This report is used by OSHR to analyze job data as it relates to positions and employees.
Analysis can be completed via Pay Types, Pay Areas, Job Branches, and Job Families or by Individual Jobs.

REPORT LOCATION
OSHR Executive Oversight

REPORT USES

e This report can be generated to view a list of job classifications across the state by default and later
narrowed down to individual agencies using organizational units.

e The report can be used to compare the job classifications statewide to job classifications within a
specific agency.

e This report displays Job MIN and MAX by relevant date, and list Jobs as specified in prompt. OSHR uses
this report to compare Positions to Jobs, Jobs to Jobs, Jobs within Job Families, Job Pay Areas, etc.
Analysis is performed on a more global Job level or even Job Family level across the state.

e This report lists all jobs with or without any associated positions.

How to generate this report 2
Mandatory Prompts 3
Optional Prompts 4
Initial Layout 10
Available Objects 11
Special Report Considerations/Features 11
Using Input Control ‘Number of Positions’ 12
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Report Description B0024 — Comprehensive Job Data

How to generate this report

This report has one mandatory prompt and six optional prompts.

3 i
Job Pay Areal(s) - (Optional)
Job Branch(s) - (Optional) -3 retrieves all values ng "a".
Job Family(s) - (Optional) Search = 3 -> retrieves all values
Job{s) - (Optional) firishing by “a", Search = a%a ->
3 retrieves all values starting and finishing
Total Pogitions Per Job - (Opbional) by "a". Search = a%a® -> retrieves all
values starting by "a" and contadning one

\ mone “a”,
.

DS
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Report Description B0024 — Comprehensive Job Data

Mandatory Prompts

Mandatory prompts have a red asterisk indicator (*) on the left side of the prompts. When a valid value(s) is
entered, this indicator will turn into a green check mark (V).

=> *Job Status — (Mandatory): To select data for this prompt:
e Make sure the “Job Status - (Mandatory)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for Job Statuses
(2).
e C(Click the search icon (3).
To see the key value for each Job Status, click on the key icon (4).

e Select the desired Job Status (5).

e OR Enter Job Status key or text value in (7).

o Click the right arrow to add the Job Status to the selection box (6).
Prompls
Available prompt variants - & &
@ * Job status - (Mandatory) Active b o | e
& Xt Pay Typels) - (Optional) ] R |
@  cb Pay Area(s) - (Optional) - 4 £ 5
@ b Beanch(s) - (Optional) I . — = | 6
@ 3ob Family(s) - (Opticnal) Active: 1A f

Inactive ([) —

&  lob{s) - (Optional)
@ Total Positions Per Job - (Opticnal)

February 29, 2016 B:56:16 AM GMT-05:00
u x |"y -
2
J 3 |
J—
* Required prompts
0K | Cancel
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Report Description B0024 — Comprehensive Job Data

Optional Prompts

Optional prompts are indicated with a green check mark (v') but are not pre-filled or required. They are used

to assist in further limiting the amount of data that is retrieved into the body of the report.

v Job Pay Type(s) — (Optional): To select data for this prompt:
e Make sure the “Job Pay Type(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for Job Pay

Types (2).

e C(Click the search icon (3).
e To see the key values for each Job Pay Types, click the key icon (4).
e Select the desired Job Pay Type (5).
e Click the right arrow to add the Job Pay Type to the selection box (6).

Prompi=s

Auvailable prompt variants

- &l [

& = Job Status - (Mandstory) Active Banded
@ Job Pay Type(s) - (Optional) Banded 1 | 4 -
—— :i
@  lob Pay Areals) - (Option) ks ~
E G, 1001
@ Iob Branch{z) - (Optional) Banded (1002) g < ]
&  lob Family(s) - (Optional) Flat Rate (1005
& Job{s) - (Optional) T-Gmx 1004
ol o X-Gra |

®  Total Positions Per Job - {Opticnal) Py Gradds. (100

Information Tech (1004

February 29, 2016 9:18:58 AM CMT-05:00

= H § o

z2 0 3 |
* Required prompts
Cancel
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Report Description B0024 — Comprehensive Job Data

v" Job Pay Area(s) — (Optional): To select data for this prompt:
e Make sure the “Job Pay Area(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for Job Pay
Areas (2).
e Click on the search icon (3).
e To see the key values for each Job Pay Area, click the key icon (4).
e Select the desired Job Pay Area (5).
e Click the right arrow to add the Job Pay Area to the selection box (6).

Prompts 3
fvallable prompt variants ~| E§ [ER
& = Job Status - (Mandatory) Active 4 o B
Q Job Pay Type(s) - (Opbional) Banded i sl |
e Y
®) 3ok Pay Areals] - (Opticnal) Career Banding 1 . ars;lm — I ;
; rnwsal 1001 -
&  Job Branch(s) - [Optional) Apprenticeship (1003 ~
@  Job Family(s) - (Opticnal) Meadical (1004
&  Jobis) - (Optional) Filat Banding { 05) ]
" - - I Coreer Banding (1008) &
(@  Total Positions Per Job - (Optional) <t g
Education (1008
Judicial (1005
Lottery (1010 e
Haurly (1011
February 25, 2016 9:25:11 AM GMT-05:00
= By -

|}

= A

* Required prompts
0K Cancel
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Report Description B0024 — Comprehensive Job Data

v Job Branch(s) - (Optional): To select data for this prompt:

e Make sure the “Job Branch(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for Job

Branches (2).
e Click the search icon (3).

e To see the key value for each Job Branches, click the key icon (4).

e Select the desired Job Branch (5).
OR Enter Job Branch key or text in (7).

e Click the right arrow to add the Job Branch to the selection box (6).

Available prompt variants -« B & X

b
L
B

@ = Job Status - (Mandstory) Active

©  lob Pay Typels) - (Optional) Banded 7 } = [T |
@ b Pay .N'sa{s]' (Ocl‘nmd} -:msmdim & =
& Job e B Job Branch | '<_ & I
@ b Fﬂﬂ‘aﬂﬂ {U'D"J'THU' _F Infurma'tl;nand Ed.rcatmnall-:nempt 2] f
&  Jobis) - (Optional) Business & Technalogy (0000050)
@  Total Positions Per Job - (Optional) :
W
February 23, 2016 9:35:33 AM GMT-05:00
L i
2 )
* Required prompts
[ ][ come
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Report Description B0024 — Comprehensive Job Data

v Job Family(s) — (Optional): To select data for this prompt:

e Make sure the “Job Family(s) - (Optional)” prompt is selected (1).

e Enter a search text with an asterisk (*) in the search box to view the list of values for Job
Optional (2).

e Click the search icon (3).

o To see the key value for each Job Family, click the key icon (4).

e Select the desired Job Family (5).
OR Enter Job Family key or text in (7).

e Click the right arrow to add the Job Family to the selection box (6).

=
i

Aailable prompt veriants

& = Jsb akis - (Mandstary] Active

& ob Pay Type(s) - (Optional) Banded
&  Job Pay Areals) - (Optional) Career Banding - 4 t !
€  lob Branch(s) - (Optiznal) It Manager Jeh Famiy = &
& T R e et Ty Mminiztration And Manageren (50110001 . I
- Jab Famity(s] - (Optional] Information Techn Enginesst Wm,.,

©  Jobls) - (Optional) Hms;‘;ns 0 ra:t'.lrc )
&  Total Postions Per Job - (Optional) Erfurmaunnl.ndﬁdmm

Information Techrology

Irstitubonal Services (S0000005)

LwEnfmwrtAndﬁlbk'Safm' S0000006]

|| Madical Health | 7]

Operations And Trades (20

lmmm F

February 29, 2016 10:41:34 AM GMT-05:00
- ﬁ ¥
2
< > _t & )

* Required promgts
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Report Description B0024 — Comprehensive Job Data

v Job(s) - (Optional): To select data for this prompt:
e Make sure the “Job(s) - (Optional)” prompt is selected (1).

e Enter a search text with an asterisk (*) in the search box to view the list of values for Jobs (2).

e Click the search icon (3).
e To see the key value for each Jobs, click the key icon (4).
e Select the desired Job (5).

e ORif the Job number or Job title is known, skip steps (2) through (5) and enter it directly in (7).

e Click the right arrow to add the Job to the selection box (6).

' Prompls.

Available prompt variants | E B X

& = ab Sabis - (Mandatory) Active
Job Pay Type(s) - (Optional) Banded 7 i
Joh Pay Areals) - (Optional] Career Banding
Jecb Branchis) - (Opticnal) It Manager
GA-IT Chief Sanvice Specialist ITIT |
Job Famsiy(s) - (Optional) Infermation Technolooy| | | ca 17 natshase i) i
Job{s) - (Optional) GA-TT Manager I i | GA-TT Diabshase Administrator IT (
Total Positiors Par Job - (Opticnal) GA-IT Infrastrackure Specialist T |
GA-IT Infrastructure Specialist 11
GA-IT Infrastructure Specialist I
GA-IT Infrastructure Technician (3
‘| | GA-IT Lagislative Technologist (31 0]
GA-IT Network Systems AdminisTator T (31002
GA-IT Network Systems Administrator IT (3100
GA-Landseape Gardenss (31002955) L
Gé-Legislative Anabyst for Inf Technolgy (3100
< >

=

0Q00C00

Fabruary 29, 2016 10:51:00 AM GMT-05:00
- ﬂ] -

< > .2_] .3_1
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Report Description B0024 — Comprehensive Job Data

v" Total Positions Per Job - (Optional): To select data for this prompt:

e Make sure the “Total Positions Per Job - (Optional)” prompt is selected (1).

e Enter a search text with an asterisk (*) in the search box to view the list of values for Total
Positions Per Job (2).

e C(Click the search icon (3).

e To see the key value, click the key icon (4).

e Select the desired Total Positions Per Job (5).

e ORif a specific number of Positions Per Job are needed, skip steps (2) through (5) and enter it
directly in (7).

o Click the right arrow to add the Total Positions Per Job to the selection box (6).

Prompls

Availsble prompt variants = s _A

= Job Status - [Mandatory) Active = | =
Job Pay Type{s) - (Optional) Banded i _r
Job Pay Areals) - [Opbional) Career Banding 4 R E
Job Branchis) - (Optional) Tt Manager Joto) Poaftions My b — B &
Joh Famiby(s) - (Optonal) Information Tedhnology
Job(g) - (Optional) GA-IT Manager I
Total Pasitions Per Job - (Optional) 5 1 B

O0QQQQR0

]

ot LD GO el o O B G P e

nGREBE

February 29, 2016 11:00:11 AM GMT-05:00
: .
2 3 - - |

{ >
* Required prompts
0K | Cancel

NOTE: Selection of a value in this prompt will restrict the report to display the Jobs with that many
number of positions or below. To see Jobs with no positions assigned, choose ‘#’ value to this prompt.
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Report Description B0024 — Comprehensive Job Data

Initial Layout

This is a sample of the report.

B0024: Comprehensive Job Data as of 2/23/16

Numbser
Job Pay Job Pay of Job Min

Job Title Area Group Positions Pay Level
Infarmation Technalogy Carear

30005020 Manager Banded Banding 30005020 127 57.794
Information Technology Career

31000275 Mgr - Bus&Te Ap Banded Banding 31000275 66 71,000
Infarmation Technalogy Career

000276 Magr - Networking Banded Banding 31000276 19 62,000
Information Tec hnology Career

31000277 Mgr - Operation Banded Banding 31000277 8 56 550
Information Tedhnology Carear

3000278 Mgr - Systems Banded Banding 31000278 13 76,000
Information Technology Career

31000279 Mgr - Tech Supp Banded Banding 31000272 16 57.794
IT Project Program Carear

31002603 Manager Banded Banding 31002603 4 T7.000

Continued...

Execution Date | 22916

Job Job Jok Job
Job Max Average Reference Contributing Journey Advanced
Pay Level Salary Salary Rate Rate Rate
130,816 B7.510 103,550 76,963 103,550 113,305
136,702 103,654 111,080 BT6TT 111,050 124,290
I
132,816 101,135 103,550 7,530 103,550 117,907
116,000 82,271 73,000 53,609 73,000 B4 600
141,000 103 264 106,050 88 542 106,050 122,858
116,284 78,821 £81.000 67,116 81,000 B7.800
141,000 118,974 111,000 91,164 111,000 125,300
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Report Description B0024 — Comprehensive Job Data

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

Available Objects -
Type here to filter tree

= 3] BO024: Comprehensive Job Data
! Calendar Day

! Employee

! Federal EEO Category

! 1ab

! Job Branch

! Job End Date

' Job Family

I Job Pay Area

! Job Pay Group

! Job Pay Type

! Job Start Date

! Job Status

| Position

! Position Org Unit
1

i

i

i

BEEEHE

Retirement Job Code
Schematic Code
S0C
Total Positions Per Job
----- Average Salary
----- Job Advanced Rate
----- Job Contributing Rate
ww Job Journey Rate
----- Job Max Pay Level
----- Job Min Pay Level
----- Job Reference Salary
i Mumber of Positions
(= [ Variables
Prompt Response lob
Prompt Responss Job Branch
Prompt Fesponse Job Family
Prompt Response Job Pay Area
Prompt Response Job Pay Type
Prompt Responss Job Status
Frompt Response Total Positions Per Job

HEEEEBEEEE R B

Arranged by Alphabetic order -
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Report Description B0024 — Comprehensive Job Data

Special Report Considerations/Features

Job Pay Area code 09 (Judicial) is excluded from this report.

Job Status prompt comes with the default selected value ‘Active’ which will show the active jobs in the
system. To see inactive or obsolete Job list, choose Inactive or Obsolete Job Status value in this prompt.

The Total Positions per Job prompt value will restrict the report result based on number of positions
assigned to this Job or below the number value in the prompt. To see Jobs with no positions assigned,
choose ‘# value to this prompt.

Input Control ‘Number of Position’ can be used to restrict the report results to list the Jobs with a
specified number of positions. For example, to restrict the jobs list to only those with between 10 and
50 positions assigned to them. The initial report has an active input control set to the range 0 to 20000.
Change these initial settings as given in the instruction below to see the list of jobs with desired range
of positions selected through the input control sliders. The slider control can move on both directions.

Field/Home Based indicator is available from Position attributes (expanded list) in Available Objects.

Using Input Control ‘Number of Positions’

To View:

e In Design Mode, click the Input Control icon on the left panel bar.

Fils | Proparties

- S|P E- |

" New Map Reset 4
]

| EB | = Document Input controls (0)

& | =gReport Input controts (1)
[ Iumb:r of Positions

10000

o

* e

L= Wy
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Report Description B0024 — Comprehensive Job Data

To Edit and Use:

1. In Design Mode, place the mouse cursor inside the ‘Number of Positions’ input and control and
choose Edit from the right click menu.

File Proparties

'__]r ,r-n1| ol

F oew Map Repst + 4

EE | - posumen It eoetrols (0)

21 v Repet Irput cortrols (1)

Wurnber of Positiors s %
1000
L%
=il ke T
) il ‘m Highlighe »
Leset
] L
¥ Remnove

2. Input control properties tab will show the current setting of the of the double slider input control for
‘Number of Positions’.
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Report Description B0024 — Comprehensive Job Data

3. Change the Min Value, Max Value and Increment values as you may want to see in the report.

For e.g., the following setting will list the jobs with assigned number of positions from 0 to 20 and the

double slider will show the increment of 1 as the slider moves.

Edit Input Control

[ Properties

Dependencies

X

Simple Selection

Select a control and its associated properties

=1 Entry field
|:FJ Combo box

& Radio buttons
Eﬁ Lzt b

B calendar

1 Spinner

%= Simple slider

2= Tree list

Multiple Selections

B o §
o Check box
EB vt s

k= Double slider

[ P
L= Tree st

4. Click OK.

5. The double slider settings changed, and the report result will match to this setting.

Input Control Properties

increases as the slider is moved.

Input Controls ~ L]
ZEMew Map Reset + 4

* Document Input controls (0)

* Report Input controls (1)

Mumber of Positions

\

a
0

Double slider: Use the multiple slider to select two valuss from an interval. This
control requires interval bounds and default values to be specified; the value

Contraol type Doubls slidar
MName |Nun1bcr aof Positicns |
Cescription | |
Min value |D =
Max value |2|.'.I _
Increment |1 _
Default valua(s)

Min value |I.'.| |

Max valus |2D |
Filter operators | Between '|

1/13/2023
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Report Description B0024 — Comprehensive Job Data

6. Now move the sliders in either direction. As the slider moves, the increment value changes will
show, and report result which match the settings.

Return to Edit mode of this input control and Reset the values the original values in the report
need to be seen.

CHANGE LOG

o Effective 4/10/19

o NO changes have been made to the content of the report description. ONLY formatting

changes to the Headers and Footers.

e Effective 9/1/2021

o Added Alt Text. L. Lee
e Effective 9/2/2021

o Added Field/Home Based indicator to Position attributes (expanded list) in Available Objects.
o Effective 12/15/2022

o Removed Disability Code from Employee attributes (expanded list) in Available Objects.
e Effective 1/13/2023

o Removed image outlines, grammatical changes, and added alt text. L. Williams
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