PARTICIPATING EMPLOYEES

WITH BENEFIT PLANS
REPORT DESCRIPTION B0O011 | WEB INTELLIGENCE

BOBJ

The purpose of this report description is to explain the Participating Employees with Benefit Plans report and
how to generate it in the system.

REPORT DESCRIPTION:

This report shows all employees who are participating in specified benefit plans as of the Selected Date and is
associated with Two Reporting Views.

The Summary Reporting tab provides the summary of the Number of Employees by Plan and Plan Option.

REPORT LOCATION:
BN: Benefits

REPORT USES:

Agency could use the report during open enrollment as a reminder to reenroll for plans that require
mandatory reenrollments and to recomplete wellness credits for premium reductions and continued
participation in the next plan year. Allows core users to see the coverage amounts without looking up
individual participants benefit options within PA20 IT168.
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Report Description B0011 — Participating Employees with Benefit Plans

How to generate this report

Prompts

Available prompt variants

+ ¥ Bln Type(s) (Mandatory)

& Plnfs) (Ootional)

&  Pln Option(s) (Optional)

&  Employes(s) Persho. - (Optional)

5 - OK will be Grey until all
the Mandatory Prompts

are Selected

* Required prompts

Cancel

Mandatory Prompts

Mandatory prompts have a red arrow indicator (=) followed by an asterisk (*) on the left side of the
prompts. When a valid value(s) is entered, this indicator will turn into a green check mark (v).

=> *Organizational Unit: To select data for this prompt:
o Make sure the “Organizational Unit” prompt is selected (1).
o Click the “Refresh Values” icon to see the list of Organizational Units (2).
e Navigate down to select the desired Organizational Unit (3).
e Click the right arrow to add it to the selection box (4).

Prompts T
Available prompt variants - El [u;
- izational Unit Health Servi
@ = Organ Lt and Human 4 2 |Refresh values 23 Organizational plan\State of Morth Carolinaly
& A5 of Day (Single Value, Mandstory)9/12/2016
> *Pian Type(s) (Mandatory) ZHMMM_ORGUNIT 4
&  Pbnts) (Optional) ] AOMINESTANoN =
& 7 3 . Environment Natural Resources Ay
Fan Option(s) (i i) Wildlife Resources Commission
& Employes(s) PersNo. - (Optional) ] .
3 [H=a =1 =
s Correction
Commerce v
Employment Security Commissic
< >
September 12, 2015 5:10:40 PM GMT-04:00

OK will be Grey until all
the Mandatory Prompts
are Selected

iy -

* Required prompts

oK Cancel
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Report Description B0011 — Participating Employees with Benefit Plans

=> As of Day (Single Value, Mandatory): To select data for this prompt,
e Make sure the ‘As of Day (Single Value, Mandatory)’ prompt is selected (1).
e Enter a date in mm/dd/yyyy format (2).
e Or choose a date from the calendar (3).

Prompts il X
Available prompt variants - & [::3
2
& * Organizational Unit Health and Human Services
L . 8/12/2016 E 3
& * ps of Day (Single Value, Mandatory) 9/12/2016 1
+ * Plan Type(s) (Mandatory) [T September 2016

[} Plan(s) (Cptional)
&  Plan Option(s) (Optional)
/] Employes{s) PersMo. - (Opticnal)

S MTWTF 5
i 2 3

4 5 6 7 8B % 10
111213 14 15 16 17

18 1% 20 21 22 23 24

25 26 27 28 2% 30

OK will be Grey until all
the Mandatory Prompts

are Selected
Today

* Reguired prompts

Cancel
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Report Description B0011 — Participating Employees with Benefit Plans

= *Plan Type(s) (Mandatory): To select data for this prompt:
e Make sure the “Plan Type(s) (Mandatory)” prompt is selected (1).
e C(Click the “Refresh Values” icon to see the list of Plan Types (2).
e C(Click the key icon (3) to see the key value for each Plan Type.
e Select the desired Plan Type (4).

e ORif the Plan Type key or Plan Type name are known, skip steps 2 through 4 and enter it directly

in (5).
e C(Click the right arrow to add the Plan Type to the selection box (6).

e If no other prompts are required, click the “OK” button to run the report.

Prompts
Available prompt variants - & _Ed
5
g *Ofgal:."zat.b.f?aﬂ;fnftl-lllrealth a;d Human Services MEDI 3 MEDI
* As of Day (50 kalve, M. fory/9/12/2016

of D2y (Single Valie, Mandatory)9]12] 2 [Refresh values G [ | |T|
& * Plan Typa(s) (Mandatory) MEDI 1
& Fbnfs) (Options]) ZCMMM_PLANTYPE <

Dental [DENT)
Dependent Care ()

& Aan Option(s) (Optional) .
Employee Life (LIFE)

% Employea(s) Persha. - (Optional) - 2

Retirement Plan (RET)
Rtr Plan LE Sup (LEOS)
Spouse Life Ins (LIFS)
October 18, 2016 3:47:23 PM GMT-04:00

I % -

W

* Reguired prompts

OK

Cancel
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Report Description B0011 — Participating Employees with Benefit Plans

Optional Prompts

Optional prompts are indicated with a green check mark (v') and are not required. They are used to assist in
further limiting the amount of data that is retrieved into the body of the report.

v Plan(s) (Optional): To select data for this prompt:

Make sure the “Plan(s) (Optional)” prompt is selected (1).
Click the “Refresh Values” icon to see the list of Plans (2).
Click on the key icon (3) to see the key value for each Plan.

Select the desired Plan (4).

OR if the Plan key or Plan name are known, skip steps 2 through 4 and enter it directly in (5).

Click the right arrow to add the Plan to the selection box (6).

Prompts

OO0

* Organizational Unit Health and Human Services
* As of Day (Single Value, Mandatory) 9122016
* Plan Type(s) (Mandatory) MEDI

Plan(s) (Optional) BASE 1

Plan Option(s) (Oplional)

Employee(s) PersMo. - {Optional)

Available prompt variants

-

5

BASE

=l

3
? =] [

ZCMMO_BEN_PLAN

NCEEM-Verity Investment 403(b)
ORP - Optional Retirement Plan (C /M
PPC - Smart Choice Plans (FPO)
Spouse Life Insurance [LIFS
Supplemental LEQRS 401(k) (LED:
TSERS - Retirement Plan )

BASE
=
[+

<

4 | Traditional 70/30 Plan | «
TriCare Health Plan (TRIC
< >
October 18, 2016 3:52:26 PM GMT-04:00
| % -
* Required prompts
ol Cancel
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Report Description B0011 — Participating Employees with Benefit Plans

v Plan Option(s) (Optional): To select data for this prompt:
e Make sure the “Plan Option(s) (Optional)” prompt is selected (1).
e C(Click the “Refresh Values” icon to see the list of Plan Options (2).
e C(Click on the key icon (3) to see the key value for each Plan Option.
e Select the desired Plan Option (4).
e ORif the Plan Option key or Plan Option name are known, skip steps 2 through 2 and enter it
directly in (5).
e C(Click the right arrow to add the Plan Option to the selection box (6).

Prompts a4
Available prompt variants - = _Ed
5

&  # Organizationa! Unit Health and Human Services BASE 3 BAZE

* As of Day (Single Value, Mandatory) 9122016
Aol D (Sigh Vet S112/ 2[R vanss B[]
& ¥ PBn Type(s) (Mandstory) MEDI 6
& Pan(s) (Ootional) BASE ZCMMQ_BEN_OPTION <
@  Plan Option(s) (Optional) BASE 1 | ® Traditional 70/30 Plan (B45E) |
%  Employes(s) Persho. - {Opticnal)

4

October 18, 2016 4:04:40 PM GMT-04:00

| -

* Required prompts
0K Cancel
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Report Description B0011 — Participating Employees with Benefit Plans

v" Employee(s) PersNo. - (Optional): To select data for this prompt:
e Make sure the “Employee(s) PersNo. - (Optional)” prompt is selected (1).
e Enter an employee number in the search box to verify the employee name (2).
e C(Click the search icon drop down arrow and select “Search in key” (3).
o  Click the search icon (4).
o  Click the key icon (5) to see the employee number.
e Select the desired Employee (6).
e ORif the employee number is known, skip steps 2 through 6 and enter it directly in (7).
e C(Click the right arrow to add the Employee to the selection box (8).

Prompls

Available prompt variants | = A

7
* Organizational Unit Health and Human Services e .
* As of Day (Single Valus, Mandatory) 913/ 2016 i . I:l John Smith (12345678)
* Flan Type(s) (Mandatory) MEDI g
Plan(s) (Optional) BASE Emplayes <
Flan Option(s) (Optional) BASE John Smith (12345678)
Employee(s) Persio, - (Optional) John Smith {1 .45¢

Q00000

Septernber 13. 2016 5:22:03 PM GHMT-05:00 - 4
12345678 2 4 - |

< 3 Match cass
= Required prompts Search in key 3
v ok || Cancel

NOTE: Since the system has a large number of employees, using broad wildcard searches can be very
slow and may result in an error if the search exceeds the system limit. If the employee number is not
known and a name search must be done, narrow down the search by using the wildcard with specific
text strings when looking for an employee by name such as:

John*Smith*
*Smith

If the employee number is known, it is best to use the manual entry field (in step 7) to enter the
selection.
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Report Description BO011 - Participating Employees with Benefit Plans

Initial Layout

This report displays all employees who are participating in specified benefit plans.

B0011: Participating Employees with Benefit Plans as of 12/7/2017

Personnel Area

State Controller ALICE, BOB

DOE, JOHN
HANCOCK, JOHN

SMITH, JAMES

SMITH, JOHN

Employee
ParsNo. Plan

12121212 Consumer_Driven Pian

NC Flex Dental Plan

13131313 NC Flex Dental Pian

14141414 NC Flex Dental Plan

NC Flex Life insurance

Traditional 70/30 Plan

15151515 Enhanced 80/20 Pian

NC Flex Dental Plan

NC Flex Life Insurance

16161616 NC Flex Life insurance

Consumer Driven Al
incentives

Dental Low Option

Dental Low Option

Dental High Option

NC Flex Life Insurance

Tradtional 70/20 Non Smoker

Enhanced All Incentives

Dental Low Option

NC Flex Life Insurance

NC Flex Life Insurance

Executon Date : 12717

Insurance

Coverage

Valid From

11712016

11112018

1112016

11412017

50,000.00 1172017

1172017

112017

11112017

20,000.00 11172017

20,000.00 1/1/2016

Summary: This Reporting tab summarizes the Number of Employees by Plan and Plan Option.

Execution Date : 12717

Insurance

Number of

Plan Option

Coverage

Consumer Driven All

Employees

Consumer_Driven Plan incentives 13
Consumer Driven MSMK

Consumer_Driven Plan & PCP 2

Enhanced 80/20 Plan Enhanced All Incentives G4
Enhanced Mon Smoker &

Enhanced 80/20 Plan PCP 1
Enhanced 80420 Plan Enhanced PCP Only 1
NC Flex Dental Plan Dental High Option 65
NC Flex Dental Plan Dental Low Option 67
NC Flex Life Insurance MC Flex Life Insurance 81
Traditional 70/20 Mo
Traditional 70/20 Plan Credits 2
Traditional 70420 Mon
Traditional 70,20 Plan Smoker 12
Traditional 7030 Plan Traditional 70430 Plan 4
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Report Description B0011 — Participating Employees with Benefit Plans

Report Info: The Report Info tab displays the information about the prompts entered.

Report Info Execution Date : 911416
Frompt Input

[Organizational Unit Heakh and Human Services

s of Day an4azneE

Plan Type(s) WedicalDenta

Plan(s)

Flan Option(s)

Employee(s) Persho. Bob Alice; Jane Doe, John Hancock

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

[=l 4@ BOO11: Participating Employees with Bensfit Plans
Changed On

Dependent Coverage
Employes

Employee's Name
Employee Group
Employee Subgroup
Employment Status
Insurance Coverage Amount
Job

Organizational Unit
Original Hire Date
Perzonnel Area

Personnel Subarea

= = = = e R

Plan

Plan Opticn
Position
Valid From
Valid To

Mumber of Employees
[== Variables

Employes PersMo.
Prompt Response As of Day
Prompt Response Employes Persho
Prompt Response Organizational Unit
Prompt Response Plan
Prompt Response Plan Option
Prompt Response Plan Type
Insurance Coverage

References
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Report Description BO011 - Participating Employees with Benefit Plans

Special Report Considerations/Features

v" To change the sorting for the desired column

By default, data is sorted by Personnel Area, Employee Name, Employee PersNo., and Plan. (This can be

changed as needed).

e Make sure the “desired column” is selected (1).

e Click on “Analysis” Tab (2).

e By default, “Display” tab is selected (3).

e Click on the “Drop down icon” as shown (4).

e C(Click on “Remove all sorts” (5).

e Select ascending or descending sort order as needed (6).

flo [flpuies Report Elemerts | Formatting | Owta acor 5 | anatysss |
*d S-® 8080 | ) Fes | DataTrading

O & D X @2 Fiter ~ |l Ranking ~ | 1¥ Input Contyols ~
fx & x o =[Employee’s Name]

B2 B0011: Participating Employees with Benefit Plans as of 9/14/201¢€ z

'x7| Communications  [ALICE, BOB - 11111111 Consumer_Driven Fian
2 DOE, JANE 13333333 Taauonel 700 P
HANCOCK, JOHN 12222222 Ennhanced 80/20 Plan
SMITH, JOHN 14444444 Eananced 20020 Plan

Consumer Driven Al
incentives

Traditional 7Ov30 Plan

Enhanced All Incentives

Enhanced All Incentives

e

1116
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Report Description BO011 - Participating Employees with Benefit Plans

v" To change the breaks in the Report while exporting the data to Excel
By default, breaks are applied in the report on Personnel Area, Employee Name and Employee PersNo. to
avoid repeated values in the Columns.

If the repeated values of the above columns in Excel are needed, then remove breaks in the report before
exporting the data to Excel.

e Select “any column” that has break applied (1).
e Click on “Analysis” Tab (2).

e By default, “Display” tab is selected (3).

e C(Click on the “Drop down icon” as shown (4).

e C(Click on “Remove all Breaks” (5).

" Fie | Properties || Report Elements | Formatting | DetaAa 2 [ ansbrus | Page setwp
"E - B LD || s | Do T | [ onpiay | Condmonal 4 Cirteract | Punctions |
oo | K@K P Fiter = | dl Ranking ~ | I Input Contrale = | 3 up = :=MB 8l%er » | Dol = W Filter Bar B Outfine
Fx ' x v |=[Emcloer’s Name) Add
“H Remove Brask
:Eﬂ BO011: PﬂﬂiCiE&tiﬁg EI"I'IE'G!BHS with Benefit Plans as of 9 .
— Maniage Brasks... ’

Nl Personnel Area

Fal™| Comection ALICE, BOB 1 12223357 401(K) Savings Plan NCHDT KMot assigred 4108
# Enhanced 80720 Plan Enhanced PCF Only 1116
TSERS - Retirement Flan NCMTSERMOL assgned 4108

Health Hurman
Senices DOE, JAMES 13333333  mC Flex Dental Btan Dental High Opticn 11116
TSERS - Retirament Flan NCITSERMO assigned 4108
SMITH, JANE 14444444 e Fiex Dontal Plan Dantal High Option Mg
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Report Description BO011 - Participating Employees with Benefit Plans

Now the Repeated values in all columns are visible and can be exported to Excel in the same format.

= R
X
f; - -~

_Oata Tracking |
gk Ranking ~

Fiters

2. .

= Filter ~ =% input Controls ~

v | =[Employee’s Name)

B0011: Participating Employees with Benefit Plans as of 9/14/2016

(? Personnel Area

a7 Correction ALICE, BOB 11111111  401(K) Savings Ptan NC/401K/Not assigned 41108
> | Coraction DOE, JANE 12222222 Enhanced 8020 Plan Enhanced PCP Only e
Correction HANCOCK, JOHN 13333333 TSERS - Retvement Plan NC/TSER/Not assigned 4/1/08
Sochs SMITH, JOHN 14448444 \c picy Dental Pan Dental High Option e
Change Log
Effective Date Change Description Modifier
10/13/2016 Initial report creation to convert from Bl to BOBJ.
12/7/2017 Added Insurance coverage amount for the Life and AD&D
Insurance Plans
3/26/19 NO changes have been made to the content of the report
description. ONLY formatting changes to the headers and
footers.
9/3/2020 Screenshots modified L. Lee
9/21/2020 Made accessible, alt text added. L. Lee
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