
CMCS  TRAINING

Everything you ever wanted to 
know . . . But were afraid to ask 



SECURITY - Form

ÂYou will need a valid RACF ID and 
password, which is obtained from your 
agencyôs administration.

ÂFax completed form to 919-875-3845 
for processing.  FORM LINK 
NEEDED



SECURITY - Levels

ÂLevel 3 ïProcess requisitions out and 
transfers out

ÂLevel 4 ïInquiry only

ÂLevel 5 ïProcess deposits and 
transfers in



SECURITY - Levels

ÂLevel 6 ïProcess all requisitions, 
transfers and deposits

ÂNOTE:  To view the AK-13 screen (list 
of transfers), you must have a Level 6 
authorization.  



LOG ON PROCEDURES

Â IMS  (enter)

ÂRACF ID and Password (enter)

ÂAK followed by a space (enter) will 
take you to AK03, main menu, screen



SYSTEM  NAVIGATION

Â PF1 ïPage forward

Â PF2 ïPage backward

Â When possible enter a date, as it will limit the 
number of items the system has to process.

Â If the effective date of the transaction is different 
from OSC's posting date, the posting date appears 
in parenthesis directly below the effective date.



SYSTEM  AVAILABILITY

ÂCMCS is unavailable daily, between 
7:00 am and 8:00 am and 2:00 pm 
and 3:00 pm, in order to transfer files 
to the State Treasurer.

ÂCMCS is also unavailable between 4:00 
pm and 5:00 pm, on the last working 
day of the month.



DETAIL  SCREENS ïAK03

ÂServes as the main menu for the 
system

ÂExplains the detail PF 
(function) keys



DETAIL SCREENS ïAK04

Â Displays current status, both budgetary and 
financial, of the budget code

Â For all budget codes, except capital, current 
balance = available cash to spend

Â For capital codes, allotment balance = 
available cash to spend



DETAIL SCREENS ïAK05

Â Provides appropriation and allotment details

Â Allotments and BD606s are posted upon 
receipt from OSBM.

Â Quarterly reversions are posted in the 
month following the end of the quarter.



DETAIL SCREENS ïAK06

Â Provides year-to-date receipts and 
expenditures, as well as available cash 
balances, for all budget codes except capital 
(4xxxx).

Â Provides project-to-date receipts and 
expenditures, as well as available allotment 
balance, for all capital codes. 


