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SAP Training — Welcome and Introductions

.

Introductions

* Break

Parking Lot

Virtual classroom etiquette
— Cell phone off
— Phone on mute
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The course introduction is an opportunity to get to know the others who
are attending class as well as to agree on classroom courtesy. There

will be at least one break during this session.
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Prerequisites

« Beacon Overview BC100

« SAP Basic Navigation BC110

« Personnel Administration Overview Display PA200
« Organizational Management for Agencies OM200
* Virtual Class Navigation VC101
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There are five prerequisites you must take before attending this
class. Attending these prerequisites ensures that you are
adequately prepared with the new processes, concepts, and
terms that are needed for this course. In addition to having basic
computer skills, it is also helpful if you can access and navigate
the internet.

Notes
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HR Training Curriculum

BEACON Overview
SAP Navigation
Reports Overview

Personnel Organizational Time Payroll Benefits
Administration Management Management Y
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The OSC HR/Payroll training program comprises several courses
and different modules. Based on your HR role, you will attend
courses in the Personnel Administration module.

Notes
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Personnel Administration Training Curriculum

AllHR Roles

Personnel Administration Courses

PA Overview

IPA Terms, Concepts and Display Datal
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Job Maintainer

Create and Maintain Maintain - Advanced HR Master
L . Position Create and
Maintain Warnings Performance VN Short-term Data
" Vacancy Maintain " I~ I
Employee and Rating Postin Employee Disability Maintainer
Data Grievances (WBT) 9 Sat: for Time
HR Master Data Warnings Perf.Rating Mass Vacancy Post. HR Master Data Short-term HR Master Data
Maintainer Maintainer Maintainer Maintainer Maintainer Disability Maintainer
Specialist
Dual Employment Grievances Perf Rating Dual Employment Position
Maintainer Maintainer Mairtainer Maintainer Maintainer

Display Perf
Rating
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Within the Personnel Administration module, there are several
courses. Everyone attends the first course, Personnel

Administration Overview. Your position determines which
additional courses you may be required to attend.

Notes
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Course Map

Lesson 1: Create a Position Vacancy Posting

Lesson 2: Maintain a Position Vacancy Posting

Lesson 3: Course Review
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This course includes three lessons. Notes
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Notes
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